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AIMHMHUCTPATHBHBINA PerjIaMeHT NPeI0oCTABJIeHU MYHHIUNIAIBHON YCIYI' Y
«IIpexocTaBiieHHe KHJI0I0 MIOMELIEHHU 110 JOrOBOPY COLMAJIBLHOIO HAliMa UM B
COOCTBEHHOCTH 0eCIIATHO» HA TEPPUTOPUM MYHHIMIIAJIBHOI0 00pa3oBaHUs
IumkaHckuit MyHHIMIIAABHBIA OKPYT KupoBckoii ods1acTu

1. O6mue nosoxenus [lpenmer peryiupoBanus
AJIMMHHCTPATHUBHOI'0 PerjiaMeHTa

11. AAIMUHHCTPATUBHBIA pEriiaMeHT NPEeAOCTABICHUS MYHUIMNAIbHON
ycayru «IIpegocraBieHre  KUJIOrO  MOMELIEHHs IO JOTOBOPY COLIMAJIBHOTO
HaliMa» pa3paboTaH B LENAX IMOBBIIIEHUS KadyecTBa M JOCTYHHOCTH
IIPEIOCTABIICHUS] MYHULUIAIBHON YCIYTW, ONpeNessieT CTaHAapT, CPOKU H
HIOCJIEI0BATEILHOCTD ICHCTBUI (8 IMUHICTPATUBHBIX MPOILEYP) IPH OCYILECTBICHUH
[IOJTHOMOYMHM 10 IMPEIOCTABICHUIO MyHHUIUIAIbHOW yciyru «lIpenocrasienue
KWJIOrO TOMELIEHUSI MO JIOTOBOPY COLMAIBHOTO HaiiMa WIM B COOCTBEHHOCTH
OecilaTHO» Ha TEPPUTOPUM  MYyHUUUMNAIbLHOrO oOpa3oBanusa [lukaHckuit
MyHHUIIMTANIBHBIA OKpYT KrpoBckoit o0nacTu.

Hactosmuii AJZMUHHCTPAaTUBHBIM pErjaaMEHT pPEryJHpyeT OTHOLICHHS,
BO3HHUKaronue Ha ocHoBaHnu Konctutynuu Poccuiickoit @enepanuu, XKununHoro
koaekca Poccuiickon ®@enepaunun, Hanorosoro koxekca Poccurickori @enepauuu,
denepanpHoro 3akoHa ot 27 wmioag 2010 r. Ne 210-®3 «O6 opranu3amuu
IIPEAOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

Kpyr 3asaBurenei

12. 3asgButensMd Ha TOJYYEHHE MYHHUIUIAIBHOW YCIYTU SBISIOTCA
dbuzmyeckue Ui - MAJIOUMYIIUME U JPyTHe KATErOPUM Tpa)KaaH, OMpeieiIeHHbIE
dbenepanbHbIM 3akoHOM, Yyka3oMm Ilpesummenta Poccuiickoit denepanum wim
3aKOHOM cyOBeKkTa Poccuiickoit denepanuu, MOCTaBICHHBIC HA yY€T B KaueCTBE
HYK/TAIOLIUXCS B KWIBIX TIOMEIEHUsX (najee - 3asBUTEb).

13. HWurepechl 3asBUTENEH, YyKa3aHHBIX B TnyHKTe 1.2 Hacrosuiero
AJIMUHUCTPATUBHOTO pErjaMeHTa, MOTyT MpPEACTaBlIATh JIMIA, OOJaJaroue
COOTBETCTBYIOIIIUMH OJTHOMOYUSIMU (aJiee — MPEACTABUTENb).



TpeGoBanus k nopsiaky HHGOPMHPOBAHMS 0 MPEAOCTABICHUH
MYHHIHMNAJbHON yCIyru

14. HudbopmupoBaHue O TOPAIKE MPEIOCTABICHHUS TOCYIapCTBEHHOU
(MyHUIIMITATLHON) YCIIYTH OCYIIIECTBIISICTCS

1) HEeOCPEACTBEHHO MPU JUYHOM TIPHEME 3asBUTENS B aIMUHHCTPAIHH
[Tmxanckoro okpyra KupoBckoii obnactu (masee - YHOJIHOMOYEHHBIH — Opras)
W MHOTO(QYHKIIMOHAJIbBHOM IIEHTpPE TMPEJOCTaBICHUS TOCYNAapCTBEHHBIX U
MYHHIUAIBHBIX YCIYT (1a11ee — MHOTO(QyHKIIMOHAIbHBIN IIEHTP);

2) o TeneoHy B YIOJHOMOYCHHOM OpraHe WM MHOTO(])YHKIIMOHAILHOM

LIEHTPE;

3) NMCBMEHHO, B TOM YHUCJIE TOCPEACTBOM  DJIEKTPOHHOW  TMOYTHI,
(hakCUMUIIBHOM CBSI3H;

4)  TOCPEeICTBOM pa3MEIICHUS B OTKPBITOW | JOCTymHOW (dopme

uHpopManuu:
B (eaepalbHON TOCYIapCTBEHHON WH(POPMAIIMOHHON cucTeMe «EauHbIN
opTall rOCyJapCTBEHHBIX 51 MYHUIIUITAITBHBIX yCayT (bynKIHII)»

(https://www.gosuslugi.ru/) (manee - EII'Y);

Ha ouruanpHOM cailiTe YmonHomoueHHoTo oprana ([Tmkanka.pd);

5) mocpencTBoM pa3MmenieHus WHPOpPMAUKA Ha WH(OPMAIMOHHBIX CTEHIaX
Y10THOMOUYEHHOTO OpPTaHa Wi MHOTO(YHKIIMOHATIBLHOTO IIEHTPA.

1.5. MadopmupoBaHre OCYIIECTBISETCS 11O BOMPOCAM, KaCAIOIIUMCS:

Croco0O0B TOAa4H 3asBJICHUSI O TIPEAOCTABICHUH MYHHUITUTIATHBHON YCIYTH;

azpecoB YIOJIHOMOYEHHOTO OpraHa ¥ MHOTO(YHKIIMOHAJIBHBIX I[EHTPOB,
obOpaleHue B KOTOpbIe HEOOXOUMO JIJIsl TPEOCTABICHUS MYHUITUTIATLHOMN YCIIYTH;

CIPaBOYHOMN HH(pOpMaIK 0 padoTe YIOJIHOMOYEHHOTO opraHa (CTPYKTYPHBIX
1oJIpa3ielicHHi Y IOJTHOMOYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOIUMBIX HJs MNPEeJAOCTaBICHUS MYHUIIUNAIbHOU
YCAYTU U YCIYT, KOTOpbIE SIBJISIOTCS HEOOXOJAUMBIMHU U 00S3aT€IbHBIMU J1JIS
MIPEIOCTaBICHUS MYHHUIIUTIAIEHON YCITYTH;

MOPSAJIKA U CPOKOB TIPEIOCTABJICHIS MYHHUIUTIAIIBHON YCITYTH;

NopsAAKa MOJYYEeHHUS CBEACHHNW O XOJ€ PAacCCMOTpPEHHS 3asBICHHUSA O
MPEIOCTABICHUN MYHUIMIIAIBHOW YCIYTH W O pe3ysbTaTax MpeAoCTaBICHUS
MYHUITUTIAIBHON YCIYTH,

M0 BOIIPOCAM MPEIOCTABICHUSI YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMH U
00s13aTeNIbHBIMU JJI MPEJIOCTABICHNUSI MYHUIIMITAILHON YCIyTH;

nopsaka gocyaconoro (BHeCyaeOHOr0) 00skanoBanus aercTBuii (0e3mercTBs)
JTOJDKHOCTHBIX JIMI[, W NMPUHUMACMBIX MMH PCHICHHH TPH NPEJTOCTaBICHHUU
MYHHITUIAIBHON YCIYTH.

[lonyuenue uHpOpMAIMU IO BOIMpPOCAM MPEAOCTABICHUS MYHUIIUTIAIbHOU
YCJIYTH U YCIYT, KOTOPbIE SBISIOTCS HEOOXOJAUMBIMH U 00S3aTCIbHBIMU IS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH OCYIIECTBIIAETCS O€CIUIaTHO.

16. [Ipu yctHOM oOpameHuu 3asBuTeNs (IMYHO WM IO TeleoHy)
JOJKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIHMOHAIBLHOTO
LEHTPa, OCYIIECTBISAIONIMNA KOHCYJIbTUPOBAHHE, TMOJPOOHO U B BEXJIUBOU


https://www.gosuslugi.ru/

(KOppekTHO#) popMe HHPOPMUPYET OOPATUBIIUXCS 10 HHTEPECYIOIIMM BOIIPOCAM.

OtBeT Ha TenepOHHBIM 3BOHOK JIOJKEH HAYUHATHCS ¢ MHPOpMaAnuUu o
HAaWMEHOBAHWHU OpraHa, B KOTOPHIY MO3BOHUI 3asgBUTENb, (DaMUIIUU, IMEHHU, OTYECTBA
(mmocieHEe — MPU HATWYIWH) U JIOJDKHOCTH CIICITUAIMCTA, TIPUHSABIIETO Tele()OHHBIN
3BOHOK.

Ecim  JOMDKHOCTHOE  JUIO  YHOJHOMOYEHHOIO  OpraHa HE  MOXET
CaMOCTOSITEJILHO J1aTh OTBET, Tele(DOHHBIN 3BOHOK JOJIKEH OBITh MepeaapecoBaH
(mepeBeicH) Ha Ipyroe JOJDKHOCTHOE JIMIO WM K€ OOPaTHBIIEMYCS JIMILY JOJIKCH
OBbITb COOOIIEH TeneOHHBIH HOMEp, IO KOTOPOMY MOXKHO OyJeT TOJIYyYUTh
HE00X0 UMY HHGOPMAITHIO.

Ecim moaroroBka otBeTta TpeOyeT MPOJODKUTEIHHOTO BPEMEHH, OH
npeaaraet 3asBUTEIIO OJIMH U3 CIECIYIOIINX BAPUAHTOB JTAJIbHEUIIINX AECHCTBUI:

U3JI0KUTH OOpallleHue B MUCbMEHHON (hopMmE;

Ha3HAYUTh APYTrOe BpeMsl 1Jis1 KOHCYJIbTAIU.

JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa HE BIPABE OCYIIECTBISATH
MHPOPMHUPOBAHKE, BBIXOAAIIEE 32 PaAaMKH CTaHAAPTHBIX HPOUEAYP U YCIOBHH
MPEAOCTABICHUS! MYHHUIIMIAIBHOM YCIYTH, W BIMAIONIEE MNPSIMO WM KOCBEHHO Ha
MPUHUMAEMOE PELICHUE.

[TponomxkuTenbHOCTh HHOOPMHUPOBAHUS 10 TeIehOHY HE MOJDKHA MPEBHIIIATH
10 munyT.

NudopmupoBaHne OCYIIECTBISIETCS B COOTBETCTBUU € rpadUKOM IpuUema
rpa)<aaH.

1.7. Ilo nmuCbMEHHOMY OOpAIEHUIO JOJDKHOCTHOE JIMIO YIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHUIIUNAIBHOW YCIYTH, MOAPOOHO B
MUCbMEHHOHN (popMe pa3bsACHSIET IPaKIaHUHY CBEJECHUS MO BOIIPOCaM, YKa3aHHBIM B
nyukre 1.5. Hacrosmiero AJMHHUCTPATUBHOTO peErjiaMeHTa B  TOPAJIKE,
yctanoBieHHoM DenepanbubiM 3akoHOM 0T 2 Mast 2006 1. Ne 59-®3 «O nopsiake
paccMoTpeHus oOpameHui rpaxknaan Poccuiickoit ®eneparuu» (manee -
denepanbHbiii 3akoH Ne 59-D3).

1.8. Ha EIII'Y pa3smemarorcs cBeACHH, MpeaycMoTpeHHbIe [lotoxxeHueM o
benepanbHOM rocygapcTBeHHOUW HHPOPMALIMOHHOMN cucteme «DenepanbHblil peecTp
TOCY/JIapCTBEHHBIX W MYHHUIMNAIBHBIX  yCIyr (QYHKIUN)», yTBEPKICHHBIM
noctanoBieaneM [IpaBurensctBa Poccuiickoit @eneparuu ot 24 oktsa6ps 2011
roga Ne 861.

Hoctyn x nHOpMaIuu 0 CPOKaxX U MOPSJIKE MPEIOCTABICHUS MYHHUIIUITATIbHON
YCIIYTH OCYIIECTBIIsICTCA O€3 BBIOJHEHHS 3asgBUTENIEM KaKUX-TMOO TpeOOBaHMIA, B
TOM uncie 0e3 UCIOIb30BaHUs IPOrPAMMHOTO 00eCIIeYeH s, YCTaHOBKA KOTOPOTO Ha
TeXHUYECKHUE CPEJICTBA 3asBUTENS TpeOyeT 3aKITIOUSHUs JTUIIEH3MOHHOTO U UHOTO
COrJalleHUs c npaBooOagaTeaemM MPOrpaMMHOTO obecrieueHus,
MpelycMaTPUBAIONIETO B3MMAaHMUE IUIAThl, PETUCTPAIUIO WU aBTOPHU3AIHUIO
3asBUTENS WIM MPEIOCTABICHNE UM MEPCOHAIBHBIX TaHHBIX.

19. Ha odumnuansHoM caiiTe YTHOJTHOMOYEHHOTO OpraHa, Ha CTEHAaxX B
MeCTax MPEeJOCTaBICHUS MYHHUIIMIAIBHOW YCIYTM M YCIYT, KOTOPBIE SIBJISIOTCS
HEOOXOAUMBIMU U 00513aTEAbHBIMU JJIs1 MPEAOCTABICHUSI MYHUIIUTIATbHOU YCIYTH,
U B MHOTOQYHKIIMOHAJIbHOM IIEHTPE pa3MEIlaeTcs Cleaylolas CIpaBoYHas



uHbOpMaLIHS

O MECT€ HAXOXJEHHS U Ipaduke padOThl YyIOJIHOMOYEHHOI'O OpraHa M HX
CTPYKTYPHBIX [TOApa3/IeJE€HUI, OTBETCTBEHHBIX 3a PEJOCTABICHUE TOCY1apPCTBEHHON
(MyHUITUTIAIEHOM) YCITYTH, a TaK’K€ MHOTO(YHKITHOHAIBHBIX IIEHTPOB;

CIpaBOYHBIE TENEPOHBI CTPYKTYPHBIX TOJPA3ACICHUA Y TTOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHIIMIAIBHON YCIYrd, B TOM YHCIE
Homep Tenedona - aronHpopmaropa (Ipy HAJTHUUK);

aapec opUIUATBLHOTO caiiTa, a TaKKe ICKTPOHHOU MouThl U (MiH) GOPMBI
oOpaTHOM CBA3M YTOJHOMOYEHHOTO opraHa B ceTu «HTepHeT».

1.10. B 3amax oOXuJaHusg  YHOOJHOMOYEHHOTO OpraHa pa3MeniaroTcs
HOpPMAaTUBHbIC
MPABOBBIE AKThI, PEryJUPYIOUIME TMOPAIOK MPEAOCTABICHUS MYHUIUNAIbHOM
YCIYTd, B TOM 4Hclie AJIMUHUCTPATHUBHBINA PErIaMEeHT, KOTOpblE MO TPeOOBaHUIO
3asBUTENS NPEJOCTABISIOTCS MY JJI1 03HAKOMJICHUS.

1.11. Pa3merienue nHbOpMaALIH 0 MOPSIZIKE Mpea0CTaABICHUSA
MYHULIMTATBEHON yCIyrd Ha HMHPOPMAIMOHHBIX CTEHJAX B IOMEIICHUN
MHOTO()YHKIIHOHAJIBHOIO LEHTPA OCYIIECTBISECTCS B COOTBETCTBUU C COTJIALLIEHUEM,
3aKJIIOYEHHBIM MEXKJ1Y MHOTO(DYHKIMOHAJIBHBIM LEHTPOM U YIOJIHOMOYEHHBIM
OpraHoM ¢ ydeToM TpeOoBaHHH K UHGOPMHUPOBAHUIO, YCTAHOBJIEHHBIX
AJMUHHUCTPATUBHBIM PETJIAMEHTOM.

1.12. Undopmarus o XOA€ PACCMOTPEHHUsS 3asBJICHHUS O MPEAOCTaBICHUU
MYHHULIMIIAJIBHON YCIYTH U O Pe3yJibTaTax MPEeJOCTABICHUS MYHUIIUNIATBHON yCIIYyTH
MOJKET OBITh MOJyYeHa 3asBUTEIeM (€ro mpeacTaBUTEeIeM) B JTUYHOM KaOMHETE Ha
EII'Y, a Takxe B COOTBETCTBYIOIIEM CTPYKTYPHOM  IOJpa3/ciIeHUN
YIIOJHOMOYEHHOTO OpraHa Mpu OOpalleHuW 3agBUTENd JUYHO, MO Teledony
MOCPEJCTBOM 3JIEKTPOHHOU MOYTHI.

1.13. Undopmartiusi 0 MyHUIIUNIATILHON YCIyre BHECEHA B peeCTp
MYHHUIMTAIBHBIX YCIYT MYHUIMOAIBHOTO 00pa3oBanus [Inxanckuii
MyHHUIIMNANIbHBIA OKpYT KrpoBckoit o0sacTu.

2. CTanaapT npeaocTaBjieHusi MyHUIIMNAJIbHOMN yCJIyru

HaumeHoBaHHEe MYHHMUIMIIAJIbHOM YCIAYTH

2.1. MynununansHas yciuyra «lIpemoctaBieHue >XKUIOTO TMOMENICHUS TI0
JOTOBOPY COLMAJILHOTO HAaliMa».

HaumeHoBaHHe OpraHa MeCTHOI0 CaMOYIIPABJICHHSA
(opraHu3anum), NPeI0CTABISIONIET0 MYHHIHNIATBHYI0 YCJIYTY

2.2. MyHununanbHasi yciyra npeAaoCTaBiseTcs yINOTHOMOYEHHBIM OPraHOM -
aaMuHucTpauuei [Tnxanckoro MyHununaabHOro okpyra Kuposckoit o6nactu.

2.3. B mpepocTaBieHMM MYHUUMIAIBHON YCIYIM MPUHUMAIOT Yy4YacTHE:
aamuHucTpauus [Tmkanckoro MyHununaibHoro okpyra Kuposckoit 001acT B Juiie



OTZeJNa MO YIPAaBIECHUI0 MYHULIHUNAIbHBIM MMYIIECTBOM M 3€MEIIbHBIMU peCypcamu
aamuHuctpauuu [Imkanckoro MmyHununaabHoro okpyra Kuposckoit odnactu.

IIpn nmpenocCTaBI€EHUM MYHUIIMIIAJIbHOW YCIYTH YIOJTHOMOYEHHBIA OpPraH
B3aMMO/ICHCTBYET C:

2.3.1. ®denepanbHON HAJIOTOBOU CIykO0M B 4aCTH TOJIYYCHHS CBEJACHHHN U3
Enunoro rocynapcTBeHHOTO peectpa  3amucei aKTOB IPaKJIaHCKOTO
COCTOSIHUSL O POXICHHUH, O 3aKII0YCHUU Opaka, MmoJiydeHHus: cBeleHull u3 EnuHoro
roCyJapCTBEHHOTO peecTpa IOPUINYECKUX T, B ciyvae NOJIauu
3asiBJICHUS npeacTaBuTesieM (FOPUINYSCKAM JIUIOM); TOJyYEHHUs CBEIACHHHA W3
EnuHoro rocyaapCcTBEHHOro peecTpa WHAWBUAYAIBHBIX MNpPEANpPUHUMATENCH, B
ciaydae oJauu 3asBJICHUS MpeACTaBUTEIIEM (MHIUBUAYaJbHBIM
NpeANPUHUMATEIIEM).

2.3.2. MunHuCcTepcTBOM  BHYTpeHHMX  Jen  Poccuiickoit ~ ®Denepauuu
B YaCTU TMIOJIYYEHUS  CBEJICHUMW, MOATBEPKIAAIMUX  JEUCTBUTEIBHOCTD
nacnoprta Poccuiickoit denepanuy 1 MECTO KUTEIIbCTBA.

2.3.3. lleacuonnpiMm  @onmom  Poccuiickoit  ®Dexepanuu B~ YacTd
MPOBEPKH COOTBETCTBUS (haMUILHO-UMEHHOM IpyIbl, AaThl poxaeHus, CHUJIC.

2.3.4. denepanbHON CIIY)KOBI TOCYIapCTBEHHOW PETUCTpAIMH, KaaacTpa U
KapTorpaduu B YacTH TOJYYEeHHUS CBeJeHUNW u3 EnuHOTO rocyaapcTBEHHOTO
peecTpa HEABMKUMOCTH HA UMEIOIINECs O0BEKTHI HEIBHKUMOCTH.

24. llpu npenoctraBieHUH MYHHUIIUMAIBHOW YCIYyrd YTIOJTHOMOYEHHOMY
OopraHy 3ampemniaercs TpeboBaTh OT 3asBUTENS OCYIIECTBICHHS JCUCTBUH, B
TOM YHCJIE COTJIACOBAHMM, HEOOXOAUMBIX JUIsl IOTYYEHUSI MYHUIIMTIATbHON yCIYTH U
CBSI3aHHBIX C OOpallleHHEM B WHBIC TOCYJApCTBEHHBIE OpraHbl U OpPraHU3allNH, 3a
WCKJIIOUCHUEM TIOJYUYEHHUSI YCIyr, BKIIOYEHHBIX B TIEPEUYEHb YCIYT, KOTOPbIE
SIBJISIIOTCSI HEOOXOIMMBIMU 1 00S13aTEIbHBIMU JUISI IPEIOCTABICHUS] MYHULIUTTAIBHON

YCIIyTH.
Onucanue pe3yabTaTa NpeaoCcTaBIeHNUs] MYHUIMIIATBHOH yCJIyTH

2.5. Pe3ynpraToM nmpemocTaBiICHHS MYHHITUIIAIIBHOW YCIIYTH SBIISICTCS:

2.5.1. Pemenne o mIpeaoCTaBICHUHM MYHHUIIHIIAIBHON ycayru mo Qopme,
cornacHo Ilpunoxenuto Ne 1 k HacToAEMY AAMUHUCTPATUBHOMY PETJIAMEHTY U
MPOEKT JOKYMEHTAa O TMPEJAOCTaBICHUU JKWJIOrO IIOMEIICHUS II0 JOTOBOPY
COLMAJILHOT'O HaliMa WA B COOCTBEHHOCTH OECIUIATHO.

2.5.2. Pemienue 00 oTKa3e B TIpueMe JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEAOCTABJICHUS YCIyru 00 OTKa3e B MPEIOCTABICHUU MYHHUIUIIAIBLHON YCIyTH T10
dbopme, cornacuo Ilpunoxenusim No2, No 3 k HactosmeMmMy AJIMUHUCTPATHBHOMY
perJiaMeHTy.



Cpok npeaocTaBjieHHs] MYHUIIUNIAJIBHOMN YCJIYTH, B TOM YHCJIE C y4€eTOM
HeO0XO0JUMOCTH O0pallleHUs] B OPraHU3alUH, YIYACTBYIOIIHE B
Nnpea0CcTaBIeHUN MYHMIMNAIBHOMN YCJIYI'H, CPOK NPUOCTAHOBJIEHUS
NMpeIocTaABJIEHUS] MYHHIITUNIAJIBLHOI YCJIYTH, CPOK BbI1a4u (HATIPABJIEHHS)
JOKYMEHTOB, SIBJISIIOIIMXCS Pe3ybTATOM NMPeA0CTABIeHNS MYHUIIUNIAJIbHOM
yCIAyru

2.6. YOTHOMOYEHHBI oOpran B TeueHHe 25 pabouyux [AHEH co JHA
perucTpanuu 3asBIE€HUS M JOKYMEHTOB, HEOOXOAMMBIX [UIsl MpPeIOoCTaBICHUS
MYHUIUOATBHON yCIYyIrM B YINOJHOMOYEHHOM OpraHe, HAalpaBisieT 3asBUTEIIO
CII0coOOM YKa3aHHOM B 3asiBJ€HUU OJMH U3 PE3yJbTaTOB, YKa3aHHBIX B IIYHKTE
2.5 AIMUHUCTPATUBHOTO PETJiaMeHTA.

HopmaTuBHbIE NpaBOBbIE AKTHI, peryJIHpPYOLINe MPe1ocTaBIeHne
MYHUIMTAJbHON yCIyTrd

2.8. llepeueHb  HOPMATHUBHBIX  TPABOBBIX  aKTOB,  PETYIUPYIONINX
NPEIOCTAaBIICHUE MYHUIUNAIBHOW yCIyrH (C yKa3aHHEM WX pPEKBU3HTOB W
HUCTOYHHUKOB O(HUITHATBLHOTO OIyOJIMKOBAHUS), pa3MeNIacTCs Ha OPUITHATIBHOM CalTe
agMuHHUCTpauuu, B @enepanbHoM peectpe 1 Ha EINTY.

HcuyepnbiBaonuii nepedeHb JOKYMEHTOB U CBe/IeHUIl, He00X0AMMBbIX B
COOTBETCTBUM C HOPMATHUBHBIMHU MPABOBbIMH AKTAMH ISl IPEIOCTABICHUS
MYHHMIUNAJBHOH YCJIYITH M YCJIYT, KOTOPbIe SBJISIIOTCS HEO0XOMUMBIMH U
00s13aTeJILHBIMHU /ISl IPEI0CTABJICHUA MYHUIIUTIAJIBbHOM YCJIYIH, MOAJIEKAMX
NMPeACTABJICHUIO 3asiBUTEIeM, CIIOCOObI UX MOJIyYCeHHUS 3asiBUTEJIeM, B TOM YHCJIe
B JIEKTPOHHOU ¢opMe, MOPAJAOK UX MPeACTABICHUSA

2.9. JIns mosrydeHrss MyHUIIATIATBHON YCIYTH 3asiBUTENb MPEACTABIISICT:

2.9.1. 3asgBieHNEe O TPENOCTaBICHUH MYHHUIUIAIBLHOW YCIyru mo  ¢opme,
cornacio  Ilpunoxenuto Ne 4 x  HacTosimeMy AJIMHUHHCTPATUBHOMY
pErIaMeHTYy.

B cnyuae nanpaBnenus 3asBienus nocpeactsom EIT'Y popmuposanue
3asIBJICHUSI OCYIIECTBIISICTCS TTOCPECTBOM 3aMlOJTHEHHSI MHTEPAKTUBHON (HhOPMBI Ha
EIIT'Y 0e3 HE0OXOAMMOCTH AOIIOJHUATEIBHON ITOJa4H 3asiBJICHUS B KAKOW-TU00 MHOU
dopme.

B 3asiBineHunu Taxke yka3plBaeTCs OJIMH U3 CIEAYIOLIUX CTIOCOO0B HAIlPaBICHUS
pe3yJibTaTa MpeI0CTaBICHUS] MyHUIIUTIAIbHOMN YCIIYTH !

B (hopMe 3IEKTPOHHOT0 JOKYMEHTa B IMuHOM kabuHere Ha EITY;

JIOTIOJTHUTENIBHO Ha OyMa)XHOM HOCHTEJIE B BUJE PacledyaTaHHOI0 dK3EeMILIApa
AIEKTPOHHOTO JJOKYMEHTA B YIIOJHOMOYEHHOM OpraHe, MHOTO(yHKIIMOHAJILHOM

LEHTpE.



2.9.2. JIoKyMeHT, yAOCTOBEPSIONINI JIAYHOCTD 3asBUTEIS, IPEACTABUTEIIS.

B cinyuae HanpaBnenus 3asBieHuss nocpenctsoM EINY cBemenus wus
JOKYMEHTa,  yJOCTOBEPSIOLIETO  JIMYHOCTh  3asBUTENsA,  MNpPEeACTaBUTEH,
MPOBEPSIOTCA NPU NOATBEPKIACHUM YUYETHOW 3anucu B EnuHOU cucreme
uneHtuukanuu u ayrearudukanym (naee - ECUA).

B cnywyae HampaBnenus 3asBiaeHus nocpenactsoMm EIIIY cBeageHus wu3
NOKYMEHTa,  yAOCTOBEPSIIOWIEr0  JIMYHOCTb  3asBUTEINSI,  NPEACTABUTEII
dbopMupyIOTCS TpU MOATBEPXKACHUU ydeTHOW 3amucu B EnuHoi cucreme
uaeHTUUKAIUU U ayTeHTH(UKAIMU M3 COCTaBa COOTBETCTBYIOIIUX JaHHBIX
yKa3aHHOMW yUETHOM 3aliCU U MOTYT OBITh TPOBEPEHBI ITyTEM HAIMPABIICHHUS 3aIIpoca C
MCII0JIb30BaHUEM CUCTEMbI MEKBEJOMCTBEHHOI'O SJIEKTPOHHOTO B3aUMOICHCTBUSI.

B ciiyyae ecnu 1OKyMEHT, MOATBEPKIAOIIUN MOTHOMOYMSI 3asIBUTENSL BBIJIAH
IOpUJIMYECKUM JIMIIOM - JOJDKEH ObITh MOAMHCAH YCHJICHHON KBadu(UKAIMOHHOU
ANEKTPOHHOM MOJIMKUCHIO YITOJTHOMOUYEHHOTO JIMIA, BBIAABIIETO TJOKYMEHT.

B cnydae ecnu JOKyMEHT, OATBEPXKAAOIINNA TOJTHOMOYMS 3asBUTEINS BbIJIaH
WHJVMBUAYAJbHBIM TpeANpUHUMATENIEM — JIODKEH OBbITh MOAMHCAaH YCHICHHOU
KBATU(UKAITMOHHOU 3JIEKTPOHHON MOANKUCHI0 HHIUBUIYATbHOTO MPEANPUHUMATES.

B ciyyae ecnu JOKYMEHT, OATBEPKAAIOUIMN MOJTHOMOYHMS 3asiBUTENS BblAaH
HOTAPUYCOM - TOJDKEH OBITh MOMUCAH YCUIICHHON KBATH(PUKAIIMOHHOMN SJIEKTPOHHON
MOAIKUCHI0O HOTApUYCa, B MHBIX CIy4asiX — MOJAMUCAHHBIN MPOCTOU 3IECKTPOHHOMN
MOAMUCHIO.

2.9.3. JlokyMeHTBI, yIOCTOBEPSIONINE JUUYHOCTh YJIEHOB CEMbH, JOCTUTTIIUX
14 netHero Bo3pacra.

2.9.4. JIoKyMeHTHI, MOJATBEPAKIAOLUIUE POJCTBO: CBHJICTEIBCTBO 0
POKJICHUHU, CBUJETEILCTBO O 3aKJIIOYCHHHM Opaka, cIpaBKa O 3aKIIOYEHUM Opaka,
CBHUJETEIBCTBO O PACTOPKECHUHU Opaxka, CBUJICTEIIbCTBA 0
roCyJJapCTBEHHOU perucTpanumu aKTOB TPaKIaHCKOTO COCTOSIHUS,
BBIJJAHHBIE ~ KOMIIETEHTHBIMH  OpraHaMd  HMHOCTPAHHOTO TOCYAapCTBa M HUX
HOTapHaJIbHO YJOCTOBEPEHHBIN MEPEBOJ HA PYCCKUM S3BIK - MPU UX HAJTUYUH,
CBUJETEIbCTBA 00 YCHIHOBJIEHHMH, BbIIAHHBIE OpraHaMu 3allUCH  aKTOB
FpaXXxJaHCKOTO COCTOSIHUS HMJIM KOHCYJBCKUMH yupexaeHUusMu Poccuiickou
denepanuu - MpU UX HAIMYKUM, KOMUSI BCTYIMHUBIIETO B 3aKOHHYIO CHIIY PELICHHUS
COOTBETCTBYIOIIETO Cy/la O MPU3HAHUU T'PAKJaHUHA YWICHOM CEMbH 3asBUTENS - IPU
HaJIMYMU TakoTo pereHus. CBUIETENbCTBA O IEpeMeHe (paMuinuu, UMEeHH, OTYECTBA
(IpY UX HAJIMYHWK).

2.9.5. Mudopmarusa o numax, 3aperuCTPUPOBAHHBIX B KUJIOM ITOMEIICHUH
COBMECTHO C MOJIy4aTeJIeM MYHULIMIAIBHON yCIYTH, a TAKXKE O POJICTBEHHBIX CBA3SAX
3asSBUTENI C TakuMH Junamu. llpencraBisieTcs 3asBUTENIEM CaMOCTOSTEIBHO B
CBOOO/IHOM (opMe C yKa3aHHUEM ajpeca MpOoKWBaHUs, HaMHIUM, UMEHH, OTYECTBA,
JIAThl POXKICHUS 3asIBUTEIISI U WICHOB €ro ceMbH. [Ipu 3ToM 3asiBUTENH IPEAOCTABISET
corjlacus OT ce0sl U OT BCEX 3apEeTUCTPUPOBAHHBIX MO KOHKPETHOMY aJIpecy rpakaaH
Ha 00paboOTKy HX NEPCOHANBHBIX JaHHBIX. 3a TMpEACTaBICHHUE HEI0CTOBEPHOU
uH(popMaIK 3aBUTEIb HECET MEPCOHATBHYIO OTBETCTBEHHOCTb.

2.9.6. JloroBop HaiiMa *HWJIOrO MOMELIEHUS - B cllyyae, €Clid 3asBUTENb WU
YJIeHbl CEMbU  3aBUTENS  SBJSIIOTCA  HAHUMATENSIMH  KWJIOTO  MOMEILIEHUS



KUJI0r0 (POHJA COLMATHHOTO HMCIOIB30BaHMS MO JIOTOBOPY HaiiMa, 3aKJIIOYEHHOTO C
opraHuzanuei Jub0 KONHUS JOKYMEHTa, MOATBEPKIAIOIIETO IPaBO MOJIb30BaHUS
KHWIBIM TIOMeIeHueM (opiep, apXWBHAs CIpaBKa, MOATBEp)KIaronias (GpakT BbIAYU
opAepa, peuleHHe cyAa O MPU3HAHWU IpaBa IOJIb30BAHUSA U OOA3aHMM 3aKIIOUYUTH
JIOTOBOP COLIMATILHOTO HaliMa, PacTopsiKEHUE O MPEA0CTABICHUH KUIIOTO MTOMEIICHUS
T.IL.);

2.9.7. TlpaBoycTaHaBIMBAaIONIME JAOKYMEHTHl Ha HUJIO€ IOMEIICHUE - B
ciaydae, €Clid TMpaBO 3asiBUTENS] WM  YJICHOB CeMbHU  3asBHUTENS Ha
KUJIOC TIOMEIICHUE HE 3aperMCTPUPOBaHO B EIMHOM rocyaapCTBEHHOM peecTpe
HE/IBIKUMOCTH.

2.9.8. O0s13aTeNBbCTBO OT 3aBUTEII U BCEX COBEPIIEHHOJNETHUX YJICHOB CEMbHU
00 OCBOOOXIEHHWU IKHJIOTO TOMEIICHUS, TMPEJOCTABICHHOTO IO JIOTOBOPY
COIIMAJIPHOTO HaiiMa WIJIM HaXOJMSIIErocs B COOCTBEHHOCTH TpaxkJaH - B cilydae,
€CIM ITUTAaHUPYETCs OCBOOOJIMTH 3aHMMAEMOE IKUJIO€ TOMEIICHHE IOCTe
MPEIOCTABICHHUSI HOBOTO KHJIOTO TIOMEIIEHUSI.

2.9.9. MeaunuHCKOE 3aKIIOYEHHE, IMOATBEPKIAIONICe HATUYHC TIKEIOH
(bopMBI XpOHHYECKOTO 3a00JI€BaHUS — B CIIydyae, €CJIM 3asBUTENb CTPaJaeT TSHKEIOon
dbopmoii XpOHHUYECKOTO 3a00JIeBaHMsl MJIM TNPOXKHUBAET B KBApTHpPE, 3aHITOMN
HECKOJIbKUMHU CEMbSIMH, €CIIM B COCTaB€ CEMbU HMeeTcs OOJbHOW, CTpajaroIiui
TSDKEIION (hOpPMOM XPOHUYECKOTO 3a00JICBaHMSI.

2.10. 3BasaBineHus 51 npujiaraeéMple  JOKYMEHTHI, yKa3aHHBIC B
MyHKTE 2.9 wHacrosIero AJMUHHUCTPATUBHOTO peryiaMeHTa,
HaIPaBJISIIOTCS (momarotcst) B YIIOJTHOMOYEHHBIH OpraH B 3JCKTPOHHOH (opme

MyTeM 3arojiHeHus: GOpMBbI 3ampoca yepe3 JuyHblid kabunet Ha EIIT'Y.

HcuepnbiBaouiuii nepedyeHb J0KYMEHTOB U CBeeHU I, HEOOXOIMMBbIX B
COOTBETCTBUM C HOPMATUBHBIMHU NMPABOBLIMU AKTAMH VIS MPEI0CTABICHUS
MYHUIUIAIBHON YCIYIH, KOTOPbIe HAXOAATCH B PACHOPSKEHU U
roCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS M UHBIX
OPraHoB, yYaCTBYIOIUMX B NPEAOCTABJICHUHA MYHUIMIIAJIBHBIX YCIYT

2.11. Tlepedensp JTOKYMEHTOB u CBEICHUMH, HEO0O0XOIHUMBIX B
COOTBETCTBUM € HOPMAaTHBHBIMH MPaBOBBIMU aKTaMH TUTS
MPEJOCTABICHUS MYHUIHMOAIBHON yCIYTrd, KOTOpbIE€ HaXOJATCS B
pacnops>KeHUH  TOCYIAAapCTBEHHBIX  OPraHoB, OpraHoB MECTHOT'O
CaMOYIIpaBJIICHUST U  HMHBIX OPraHOB, YYacCTBYIOUIMX B MPEIOCTaBICHUU
rOCy/IapCTBEHHBIX WJIM MYHUIIUTIATBHBIX YCIYT B cIydae oOpalieHus:

2.11.1. Cgenenuss u3 EquHOro rocynapcTBEHHOTO peecTpa 3aluceil akToB
IPaXKIaHCKOTO COCTOSTHUS O POKIACHUH, O 3aKJIIOUEHUN Opaka;

2.11.2. TIlpoBepka cOOTBETCTBUS (HAMUIBHO-UMEHHON TPYMNIbI, JaThl
poxnaenus, nona u CHAJIC;

2.11.3. CBegeHnusi, MNOATBEpXAAIOUIME  JCHCTBUTEIBHOCTh  MaclopTa
rpaxxaanuHa Poccurickon ®@enepauuy,
2.11.4. Csenenus, MOJITBEPKAAIOIINEC MECTO JKUTEJILCTBA,

CBCACHUAMMU n3 EnnHOro rocyaapCtBCHHOIroO peeCrpa HCABHUIKHNMOCTHU 00



0o0BeKTax HEABMKUMOCTH; CBEACHHMA U3 EJMHOTO TOCYyIapCTBEHHOTO peecTpa
IOPUINYECKUX JIHII;

2.11.5. Cenenus n3 EQuHOr0O rocymapCTBEHHOTO peecTpa WHIAWBUIYTHHBIX
MPEIIPUHUMATEIIEH.

2.12. Tlpu nmpenocTaBIeHHU MYHHUITUTIATBHON yCIyTH 3anpeniaercst TpedoBaTh
OT 3asIBUTEJIS:

2.12.1. TlpencraBieHus NOKYMEHTOB U HWHGOPMALMHM WM OCYIIECTBICHUS
NCUCTBUM, TIPEACTaBIICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMATHUBHBIMM  TNPABOBBIMH  aKTaMH,  PETYyJIUPYIOINIUMH  OTHOIICHUSA,
BO3ZHHUKAIOIIKE B CBSI3U C MPEIOCTABICHUEM MYHHIIMIIAIHLHON YCITyTH.

2.12.2. IlpencraBieHus: JOKYMEHTOB U UH(OPMAIUU, KOTOPbIE B COOTBETCTBUU
C HOPMAaTHMBHBIMU IIpaBOBbIMHU akTaMu Poccuiickon @Penepanuv, HOPMaTUBHBIMU
MPaBOBBIMH aKTaMH KUpPOBCKOW 00JaCTH M MYHUITUTIATHHBIMY MPABOBBIMU aKTaMHU
HAXOJATCS B PACMOPSHKCHUH OPTaHOB, MPEAOCTABISIONINX MYHUIIUIAIBHYIO YCIYTY,
rOCYJAapCTBCHHBIX OPTraHOB, OPraHOB MECTHOTO CcaMOyTpaBieHuss U (Win)
OpraHu3alyid, ydYacTBYIOIIUX B TMPEAOCTABICHUU MYHHUIIMIAIBHBIX YCIyT, 3a
WCKITFOUEHUEM JJOKyMEHTOB, YKa3aHHBIX B 4acTH 6 ctaTeu 7 deneparbHOTO 3aKOHA OT
27.07. 2010 Ne 210-®3.

2.12.3. TlpencraBneHuss  JOKyMEHTOB W  WHGOpMAIMH,  OTCYTCTBHE
u  (WwIm) HETOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIKWCH IMPU TIEPBOHAYATIHHOM
OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOUMBIX JUIsl MPEOCTABICHUS MYHHUITUTAIBHON
yciayrd, Ju00 B TMPEJOCTaBICHHH MYHHIIUTMAIBHOW YCIYTH, 3a HCKIIOYEHHUEM
CJIEIYIOUIUX CITyYaeB:

U3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX MPABOBBIX aKTOB, KacaloIIHXCS
MPEIOCTABICHUS] MYHUIMTIAIBHONH YCIYTH, TOCJIE TepPBOHAYAIBHON TMOJaun
3asBJICHUS O MPEIOCTABICHUN MYHUIIUTIIAIBHON  yCITyTH,

HalW4he OIMMOOK B 3asABJICHUU O MPEJOCTABICHUH MYHHIUMNAIbHOM
YCIYTU U JOKYMEHTaX, MOJaHHBIX 3asBUTENIEM MOCJE MEePBOHAYATHHOTO OTKa3a
B IIpe€Me JIOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEI0CTaBICHIS MyHUIIUITAIbHON YCIyTH,
aub0 B TPEOOCTABICHWH MYHUIIMINIATBHON YCIYIM W HE BKIIOYCHHBIX B
MPEICTABICHHBIA paHee KOMIIEKT IOKYMEHTOB;

UCTEUEHHUE CPOKa JCUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIUH MOCIe
NEPBOHAYAIFHOTO 0TKa3a B IPUEMe TOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABICHUS
MYHHUIIUTIAIBHON  ycIiyrd, 100 B TPEAOCTaBIEHWU  TOCYJapCTBEHHOMN
(MyHUIIHITATFHON) YCIIYTH;

BBISIBJICHHE  JIOKYyMEHTaJIbHO  IMOATBEpPXJACHHOTO  (akra  (IpHU3HAKOB)
OLIMOOYHOTO UIu NPOTUBOIIPABHOTO NeUCTBUS (6e3nmeiicTBUN)
JOJKHOCTHOTO JIMIlA YIMOJHOMOYEHHOTO OpraHa, CiyXamiero, pabOTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paOOTHUKAa OpraHu3alud, NPEeIyCMOTPEHHOU
gacthio 1.1 ctateu 16 denepanbHoro 3axkoHa Ne 210-d3, mpu nepBoHaYaILHOM
OTKa3e B TpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS  MPEJOCTABICHUS
MYHHUIIUTIAIBHON YCIYTH, IHOO B MPEOCTABICHUH MYHUITUTIATHHOM yCIIYTH, O YeEM
B IMHCHbMEHHOM BHUJE 3a TMOAMNKUCHI0O PYKOBOAMTENS YIOJIHOMOUYEHHOTO OpraHa,
PYKOBOAMTENST MHOTO(YHKIIMOHATBHOTO IEHTpa NpU MEPBOHAYAIBHOM OTKa3e B
npueMe JTOKyMEHTOB, HEOOXOIMMBIX AJISl MPEIOCTaBICHUSI MYHUIIMTIAIBHON YCIYyTH,



00 PYKOBOAWTEINS OpraHW3alMH, MpeaycMoTpeHHod dacthio 1.1 cratem 16
®denepanpHoro 3axkoHa Ne 210-D3, yBegomiisieTcst 3asiBUTENb, a TaK)Ke MPUHOCATCS
M3BUHEHUS 32 I0CTaBIICHHbIE HEYA00CTBA.

HNcyepnbiBaoimmii nepeyeHb OCHOBAHU M /11 0TKAa3a B NIpUeMe JOKYMEHTOB,
HEeO0XOAMMBIX JIJIsl MPEA0CTABJIEHUSI MYHUUMNIAJIBLHON YCJIYyTH

2.13. OcHoBaHUsAMM sl OTKa3a B IMPUEME K PACCMOTPEHUIO JTOKYMEHTOB,
HEOOXOIUMBIX IS IPEAOCTABICHHUS MYHUITUITAIBHOW YCITYTH, SBJISIOTCS:

2.13.1. 3ampoc 0 mOpeaoCTaBICHUH YCJIYyTd MOJAaH B  OpraH MECTHOTO
CaMOYTPABJIICHUS WJIM OpPraHW3allii0, B IOJHOMOYHUS KOTOPBIX HE BXOJHMT
MPEOCTABICHUE YCIIYTH.

2.13.2. HenonHoe 3amoyiHeHHE o0Osi3aTeNbHBIX ToJIe B ¢dopme 3ampoca o
NPEIOCTABIICHUH YCIyTH (HEJO0CTOBEPHOE, HEMPABUIIBHOE).

2.13.3. TlpencraBieHne HETIOTHOTO KOMITJIEKTA JOKYMEHTOB.

2.13.4. TlpencraBneHHbIC TOKYMEHTHI YTPATHIIN CHITy HA MOMEHT OOpaIieHHs 3a
yeIyrod (JOKYMEHT, YAOCTOBEPSIONIMA JTUYHOCTH, JTOKYMEHT, YIOCTOBEPSIIONIUI
MOJITHOMOYHS TIPEJCTABUTEIS 3asiBUTENIS, B Cllydae oOpaiieHus 3a MpeJoCcTaBICHUEM
YCIYTH YKa3aHHBIM JIUIIOM).

2.13.5. TlpencraBieHHBIC JIOKYMEHTBI coziepxkar [IOTYUCTKHU u
UCTIpABJICHUs]  TEKCTAa, HE  3aBEpPEHHBbIE B  TMOPSAKE,  YCTaHOBJIECHHOM
3aKOHOJaTebcTBOM Poccuiickoit denepanuu.

2.13.6. Ilomaua 3asBiICHUS O TMPEAOCTABIICHUH YCIYIM M JIOKYMEHTOB,
HEOOXOIMMBIX [UISI TPEJOCTaBICHUS YCIYTH, B DJJICKTPOHHOU (QopMe cC
HapYIICHUEM YCTAaHOBJIICHHBIX TPECOOBAHMIA.

2.13.7. IlpeacrtaBieHHbIE B DJJICKTPOHHOM (opMe ITOKYMEHTHI coaepKaT
MOBPEXKACHUS, HAJTUYHME KOTOPHIX HE MO3BOJISIET B MOJHOM O00beMe HUCIOJb30BaTh
uHpOpMalMIO U CBEJEHUS, COJepXKalluecs B JOKYMEHTax JUisl MPeAoCTaBICHUS
YCIIYTH.

2.13.8. 3agBieHne TMOmaHO JHIOM, HE HUMEIOIMKAM IOJHOMOYHUN
MPEICTABIISITh MHTEPECHI 3asBUTEIIS.

HcyepnbiBaommii nepe4eHb OCHOBAHUM /ISl IPHOCTAHOBJICHHS
WIN 0TKAa32 B MPeJ0CTABJICHUN MYHUIIMIIAJIbHOM YCJIYTH

2.14. OcHOBaHUSMHU JIJIs1 OTKa3a B IPEJIOCTABICHUH YCIYTH SBJISIFOTCS .

2.14.1. JloxkyMeHTHI (CBEACHHS ), IPEACTaBICHHBIC 3assBUTEICM, IPOTHBOPEYAT
noKyMeHTaM  (CBEJCHMSM), IIOJIyYUEHHBIM B  paMKaX  MEXBEIOMCTBEHHOIO
B3aUMOJICHICTBUSL.

2.14.2. TlpeacrtaBieHHbIMU NOKYMEHTAMHU U CBEJCHUSIMHU HE
MOJITBEPKTACTCS
MpaBo TPpaKJaHWHA B MPEJOCTABICHUH KUJIOTO TTOMEIICHHUS.

2.15 OcHoBaHMil aJi1 MPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIIUTAIbHOU
YCIYTH 3aKOHOAATeNbCTBOM Poccuiickoin @denepanuu He MPelyCMOTPEHO.



IlepedeHb ycJayr, KOTOPbIE SIBJISIIOTCS HEOOXOMMMBIMH U 00513aTeIbHBIMH
AJ1s MPeAOCTABJIEHNSI MYHHIIHNIAJIBLHOM YCJIYTH, B TOM YHCJI€ CBEIeHHS 0
AOKyMeHTe (IOKyMeHTaX), BbIJaBaeMoM (BbIIaBaeMbIX) OPraHU3alUsAMHU,

YYaCTBYHOIIMMH B MPEI0CTABJIEHUHA MYHUIHNAILHON YCIyTrH

2.16. VYcmyru, HeoOXomuMble U OO0s3aTeNbHBIC [JI TMPEIOCTABICHUS
MYHHIMIIAIBHON YCIYTH, OTCYTCTBYIOT.

IHopsinok, pasMep M OCHOBAHMS B3UMAHUS IrOCYyAaPCTBEHHOM MOLIMHBI
WM MHOMH OIUIAThI, B3UMAEeMOM 32 IPeA0CTABIeHHe MYHHMIMIIAJIbHON YCJIyIH

2.17. [IpenocraBieHre MYHULMIAIBHON YCIYTUd OCYLIECTBISIETCS
OecriaTHO.

IMopsinok, pa3mep U OCHOBAHUS B3UMAaHUS IJIATHI 32 PE0CTABIEHHE YCIIYT,
KOTOpbIe SIBJSIOTCS HE00XOAMMBbIMHU M 00s13aTeIbHBIMU /1JI51 PEI0CTABIEHUS
MYHMIHNAJIBHON YCJAYIH, BKJIOYAsi HHPOPMAIUIO 0 METOINKE

pacueTra pa3mMepa TaKoii IJIaThI

2.18. VYcmyru, HeoOXoauMble | 00s3aTelbHBIE IS  TPEAOCTABICHUS
MYHHIMIIAIBHON YCIYTH, OTCYTCTBYIOT.

MaxkcuMaJIbHBIA CPOK OKUAAHMS B OYepeau NP mojaye 3anpoca o
NPeA0CTABJICHUN MYHULIUNAJIBbHON YCJIYIM M NPH MOJYYEHHH Pe3yJibTaTa
NpeaoCTaBJIeHU MYHULMIIAJIbHON YCOAYTH

2.19. MakcumanbHbIi CPOK OXHMIAHUSL B OYEpEeaW MpU TOJauve 3ampoca o
NpPEAOCTABICHUM MYHULUNAIBHOM YyCAYTM W TOpU  TOJYYEHUU pe3yibTaTa
MPEAOCTABICHUS MYHULUNAIBHON YCAyrM B YTMOJHOMOYEHHOM OpraHe Wiu
MHOTO(YHKIIMOHAJILHOM LIEHTPE COCTaBIIsIeT He Oomee 15 MunyT.

Cpok 1 MopsAI0K perncTPpany 3anpoca 3asiBUTEJIS 0 IPeI0CTABICHUN
MYHHUIUNAJIBHOA YCJIYI'd, B TOM YHCJIe B 3JIEKTPOHHOU (popme

2.20. Cpoxk perucTpaiuu 3asBJICHUS O NPEAOCTABICHUU MYHHUIIUITAIBHOU
YCIIYTH TOJIEkKAT PETUCTPAIMK B YTIOJIHOMOYEHHOM OopraHe B TeueHue 1 pabodero
OHS CO JHS TIONY4YeHUs 3asBJICHUS W JOKYMEHTOB, HEOOXOIUMBIX ISt
MPE0CTABIICHUS] MyHHUIIMIIATLHON YCIYTH.

B ciywyae HanuuMs OCHOBaHMM Ui OTKa3a B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX IS TPEJOCTABICHHUS MYHUIUNAIbHOW YCIYTH, YKa3aHHBIX B
nyHkre 2.13 HacTosimero AJAMUHHUCTPATUBHOIO pErjaMeHTa, YIOJIHOMOYEHHbIN
OopraH He€ IO03JHEe CIEAyIUEero 3a JHEM NOCTYNJEHUS 3asiBIEHHUS U
JOKYMEHTOB, HEOOXOAWMBIX [UISI NPEAOCTaBICHHS  MYHUIIUNAIBHON YCIIYTH,



pabouero aHs, HAMPaABIAET 3agBUTEINIO JIMOO0 €ro MpeACTaBUTEIIO pelIeHrne 00 oTKa3e
B IpHUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS MYHUIUNAIBHON
ycayru 1o ¢opme, mnpuBeneHHor B [lpunokenmn Ne 2 K HacTosIIeMy
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY.

TpeGoBaHusi K nOMeNnIeHUSIM, B KOTOPBIX MPeI0CTABISETCS
MYHHUIHMNAJIBHAS yCJIyra

2.21. MecTomnonoXeHue  aJMUHUCTPATUBHBIX  3JaHUN, B  KOTOPBIX
OCYIIECTBIISIETCSI  NPUEM  3asBJICHUH W  JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS] MYHULMINAIBHOM YCIyrH, a TakXe BblJadya pe3ylbTaTOB
NpPEAOCTABICHHUS MYHHMIMIAIBHON YCIyIrH, JOJKHO OOecreunBaTh yJ0OCTBO AJIS
rpakJaH ¢ TOYKU 3pEHUs MENIeXOAHOW JOCTYITHOCTH OT OCTAHOBOK OOILECTBEHHOIO
TpaHCIIOpTAa.

B cny4ae eciiu umeeTcst BO3SMOKHOCTh OPTaHU3AINH CTOSTHKY (TapKOBKH) BO3JIE
3maHus  (CTPOCHHWS), B KOTOPOM pa3MEIICHO TIOMENICHHE IMpueMa U BBIIAYH
JOKYMEHTOB, OPTaHU30BBIBACTCS CTOSTHKA (MTAPKOBKA) IS JIMYHOTO aBTOMOOUIBHOTO
TPaHCIIOPTa 3asBUTEJICH. 3a MMOJIb30BaHUE CTOSHKOH (ITapKOBKOH) C 3asBHTENICH TI1aTa
HE B3UMAaeTcs.

JIns mapkoBKM CHENUAaIbHBIX aBTOTPAHCHOPTHBIX CPEJICTB WHBAIUAOB Ha
cTosiHKe (mapkoBKe) BoieaseTcs He MeHee 10% mecT (HO HE MeHee OJTHOTO MeCTa)
IJ1si OeCTUTaTHOM MAapKOBKH TPAHCIIOPTHBIX CPEJICTB, yNpaBisieMbIX nHBanuaamu |, |1
rpynm, a Takxke wuHBanuaamu |l rpynnmel B mopsiake, yCTaHOBIEHHOM
IIpaBurensctBOM Poccuiickon denepannu, U TPAHCIIOPTHBIX CPELCTB, IEPEBO3ALINX
TaKUX MHBAIUIOB U (MJIK) JeTCH-UHBAIHM/IOB.

B nensix obecrieyenust 6ecipensTCTBEHHOr0 AOCTYMa 3asBUTENIEH, B TOM YHUCIIE
MEPEABUTAIOIINXCA HAa WHBAJMIAHBIX KOJACKAX, BXOJ B 3JaHWE W IOMEIICHUS, B
KOTOpBIX MPEAOCTABIAETCS MyHUUMIAIbHAA yciayra, o00pyaAylOTCs MaHAyCaMH,
MOPYYHSAMH, TaKTHIBHBIMU (KOHTPACTHBIMHU) MPEAYNPEKIAIOMMUMH SJICMEHTAMH,
WHBIMU  CHCIHUAIbHBIMU  MPUCHOCOOJIEHUSAMH,  TO3BOJSIONMIMMH  00ECIICUUTH
OecrpenaTCTBEHHBIA JOCTYIl M MEpPEIBMKEHUE HHBAIUIOB, B COOTBETCTBUH C
3aKOHOAATEIbCTBOM Poccuiickori deaepanuu O COUHUATBHOW 3allMTE WHBAIWJIOB.
Odopmiienne BU3yalbHON, TEKCTOBOM M MyIbTUMEIUNHON MHGOPMAIIUHA O TOPSIJIKE
MPEIOCTABJIEHUS MYHULIUIAIBHOW YCIYTH JOJIKHO COOTBETCTBOBATH ONTUMAIIBHOMY
3pUTEIHHOMY U CIIyXOBOMY BOCHPHSITHIO 3TOW MH(DOpPMAITUH 3aIBUTEIISIMH.

[lenTpanbHBIil BXOJ B 3JaHUE YMOJIHOMOYEHHOTO OpraHa JIOJIKEH OBITh
0bopymoBaH HH()OPMALIMOHHOMN TaOIMUYKO# (BBIBECKOI), copepaKarieii nH(OpMaIuio:

HaVMEHOBAHUE;

MECTOHAXOK/ICHUE U FOPUINYECKUH aipec;

PEXUM paboTHI;

rpaduk npuema,

HOMEpa TeJePOHOB /JIs CIIPABOK.

[lomenienus, B KOTOPBIX MPEAOCTABIAETCS MYHHMIIMIAIbHAS YCIIYTa, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3ITUAEMHUOJIOTHYECKUM MIPABUIIAM U HOPMATHBAM.

[ToMewienuss, B KOTOPBIX MPEIOCTABISACTCS MYHULMNAIbHAS  YCIyra,



OCHAILIAKOTCS

MIPOTUBOIIOKAPHOW CUCTEMOU U CPEICTBAMH MOKAPOTYIIEHHUS,;

CUCTEMOM OMOBEIICHUSI O BO3HUKHOBEHUU YPE3BbIYAITHON CUTYallNH;

CpelICTBAMH OKa3aHUs IEPBOU METUIIUHCKOW MTOMOIIH;

TyaJICTHBIMU KOMHATaMH JIJIs1 TOCETUTENEH.

3an oxuganus 3asBUTENICH 000pyyeTcs CTYIbSIMHU, CKAaMbsIMU, KOJUYECTBO
KOTOPBIX OMpPEJEsIeTCss UCXOAsI U3 (PaKTUYECKON HArpy3Kd U BO3MOXKHOCTEH ISl UX
pa3MelleHus B IOMEIIEHUH, a TaKKe HHPOPMALIMOHHBIMH CTEH]IAMHU.

Texctel MatepuanioB, pa3MelIeHHbIX Ha HWHOOPMAIIMOHHOM  CTEHJE,
nevyaTarTcsl yAOOHBIM Il YTeHus mpudTom, 063 HCHpaBICHUN, C BBIJICICHHEM
Han0oJsIee BaXKHBIX MECT MOITY>KUPHBIM HIPUPTOM.

Mecta a5 3anofHEHUs 3asBICHUM OOOpYIYIOTCS CTYJbSIMH, CTOJaMHU
(croiikamu), OJTaHKAMU 3asBJICHUH, TMCHbMEHHBIMH ITPUHAICIKHOCTAMHU.

Mecrta npuema 3asBUTENE 000pyAyIHOTCS MH(MOPMAIMOHHBIMH TaOIUYKAMHU
(BBIBECKAMH) C yKa3aHUEM:

HOMEpa KaOWHeTa U HANMEHOBAHUS OT/ENA;

dbamMunuu, UMEHH U OoTdecTBa (IMOCJICIHEE - MPHW HAIWYHH), JTOJDKHOCTH
OTBETCTBEHHOIO JIMI[A 34 IPHUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

PaGouee MecTo KaXk10ro OTBETCTBEHHOTO JIMIIA 33 TPUEM IOKYMEHTOB, JOJHKHO
OBITH 00OPYJOBAHO MEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTHIO JOCTyHa K
HEO0OX0AUMBIM WHGOPMAIIMOHHBIM 0a3aM JaHHBIX, MEYaTaIIUM YCTPOUCTBOM
(MIPUHTEPOM) U KOITUPYIOIIUM YCTPOUCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, JOJKHO UMETh HACTOJIBHYIO
TaOJIMYKY C yKazaHueM (haMHIIM{, UMEHH, oTdyecTBa (IOC/EAHEE - MPU HAJIMYUN) U
JOJKHOCTH.

[Tpu npenocTaBICHUN MyHULIIMTTAILHOM YCITYTH HHBAIUIaM 00ECTICYMBAIOTCS

BO3MOXKHOCTh ~ OECHpEMATCTBEHHOIO0  JOCTyrna K  Oo0BbekTy  (3IaHuIO,
MOMEIICHHIO), B KOTOPOM MPE0CTABIISICTCS MYyHHUITUTIAIBHAS YCIIyTa;

BO3MOXHOCTh CAMOCTOSITEJILHOTO MEPEABMKEHUS 110 TEPPUTOPUH, HA KOTOPOH
PACIIOJIOKEHbI 3/IaHUSI U MIOMEIIEHUS, B KOTOPBIX MPEIOCTaBISACTCS MyHUIIUIIAbHAS
yCIIyra, a Takke BX0/ia B TaKue OOBEKTHI U BBIXOJIa U3 HUX, MOCAJIKU B TPAHCIOPTHOE
CPEACTBO U BBICAJIKHA U3 HETO, B TOM YHCJIE C UCIOJIb30BAHUE KPECIA-KOJSACKHY;

CONPOBOKJAEHUE HWHBAIUAOB, HUMEIOIIMX CTOMKHE paccTporcTBa (PYyHKIUU
3pEHUS U CAMOCTOSATEIbHOIO NEPEIBUKEHNUS;

HaJJIeXKaliee pa3MemeHue oO0OpyJaOBaHUS W HOCHTEIEeH HWHOOpPMAIUH,
HEOOXOIUMBIX JJI o0ecredeHus: OeCpensiTCTBEHHOTO JIOCTYyNa UHBAJIUIOB 3[aHUsM
W TIOMEUICHUSIM, B KOTOPBIX MPENOCTABISIETCd MYHUIIMINAIbHAS yCiIyra, 4 K
MYHUIIUIIAABHON yCIYyTre C y4€TOM OTPAHUYEHUN UX KU3HEACITEIbHOCTH,

nyOIupoBaHre HEOOXOJAUMOMW il MHBAJIWUIOB 3BYKOBOW M 3pUTEIBHOU
nHboOpMalluK, a TaKXKEe HaJANUCEH, 3HAKOB U MHOU TEKCTOBOW M rpaduyeckoi
nH(pOpMaIMK 3HaKaMU, BBITIOJTHEHHBIMU pefibePHO-TOUeUHBIM IpudTom bpaiins;

JIOTYCK CYypJIONIEpEBOAUMKA U TU(DIOCYPAOTIEPEBOTUNKA;

JIOTYCK COOAaKU-TTPOBOAHUKA MPU HAIMYHUK JOKYMEHTA, MOJTBEPKIAIOIIETO €€
crienualbHOe OOydYeHHe, Ha OO0BeKTHl (37aHUS, TMOMEHICHHSA), B KOTOPHBIX



IpeaOoCTaBIIACTCS MYHUIUIIAJIbHAA YCIIYyTa,
OKa3aHUC HHBAJIWAaAM IIOMOIIKM B IIPCOJOJICHHUHU 6apbep0B, MCIIAOIMMX
IMOJTYYCHHUIO UMW MYHUIUIIAJIbHBIX YCIIYI HAapaBHC C APYTIUMH JIMLAMU.

IMoka3aTejn 1OCTYMHOCTH M KAYeCTBA MYHHLMNAJIBLHOMH YCJIYrH

2.22. OCHOBHBIMH  TOKa3aTeJIIMA  JIOCTYITHOCTH  TPEJAOCTaBICHUS
MYHHIIMITAIEHON YCIYTH SIBIISIFOTCS:

HQJIMYME MOJHOW M MOHATHOM WMHPOpPMALMU O MOPAAKE, CPOKaX U XOJe
Mpe0CTaBICHUS MYHUILIATTATHBHOM YCIYTH B
UHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETAX 00IIEro mojabp30BaHus (B TOM
yucie B ceTH «MHTEepHET»), cpeicTBaX MacCOBOM MH(POPMAIIHH;

BO3MOKHOCTh TMOJYYEHHS 3asiBUTENIEM YBEJIOMJICHUU O TMPeNOCTaBICHUU
MYHHULUIIAJIIBHON yciiyru ¢ nomoiusro EITY;

BO3MOXXHOCTh ~ MOJIydeHHUs ~ HWHpoOpManuu O  XOAE€  MPEIOCTaBICHUS

MYHHUIIHTIATEHON YCITyTH, B TOM qHCIIe c HUCIOJIb30BaHUEM
HH(POPMAITMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHH.
2.23. OCHOBHBIMH IMOKa3aTEeIIMHU KayecTBa MPEI0CTABICHUS

MYHHIIUTATBHON YCIYTH SIBIISTFOTCS:

CBOEBPEMEHHOCTH MPE0CTABIICHUSI MYHUIIUIIATLHON YCIYTH B COOTBETCTBHH CO
CTaH/JapTOM €€ MPEJOCTABIICHUS, YCTAHOBICHHBIM HACTOSIIIUM AJTMUHUCTPATHBHBIM
pEryIaMeHTOoM,;

MHHHUMAJIbHO BO3MOXHOE€ KOJHYECTBO B3aMMOJCHCTBUU TpakAaHWUHA C
JTOJDKHOCTHBIMHU  JIMIIAMH, YYacCTBYIOIIUMH B TPEJAOCTABICHUU MYyHHIIMITAIBHON
YCITyTH;

OTCYTCTBHE 00OCHOBAHHBIX kaylo0 Ha jaeiicTBus (Oe3aeiiCTBIE) COTPYTHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIILHOE) OTHOIICHHUE K 3asIBUTCIISIM,;

OTCYTCTBUE HAPYIICHUH YCTAaHOBIICHHBIX CPOKOB B MPOIIECCE MPEAOCTABICHUS
MYHUITUTIATBHON YCIYTH,

OTCYTCTBHE 3asBJICHUH 00 OCMapUBaHWM pEIICHUU, JAeHCTBHiA (Oe3/1eicTBHSA)
YTOTHOMOYEHHOT0 OpraHa, €ro JOJDKHOCTHBIX JIMII, PUHUMAEeMbIX (COBEPIICHHBIX)
Ipy MPEIOCTABICHUM MYHUIUMAIBHOW YCIyTH, IO HUTOTAaM pPacCMOTPEHHS
KOTOPBIX BBIHECCHBI pEHICHUS 00 YJIOBJICTBOPCHHH (YACTUYHOM YJIOBJICTBOPCHHUH)
TpeOOBaHU 3asIBUTEIICH.

HNuble TpedoBaHMsl, B TOM YHCJIe YYUTHIBAKIIHNE 0COOCHHOCTH NMPEAOCTABICHUS
MyHUUIUNIAJIBHOM YCJAYTH B MHOTO(YHKIMOHAJIBHBIX LIEHTPAX,
0CO0CHHOCTH NMPEAOCTABJICHNSI MYHHMIMIIAJIbHOMN YCJIYTH 1O
IKCTEPPUTOPHATBHOMY NPUHUMUIY M 0COOCHHOCTH NPEA0CTABJICHUS
MYHHMIUNAJIBHOH YCJIYIH B JJIEKTPOHHOU (popMe

2.24. llpenocrtaBieHUe MYHULIUTAIBHONW YCIYTU MO 3KCTEPPUTOPUATIHLHOMY
MPUHIIUITY OCYIIECTBIIAECTCA B YACTH 00ECIIEYEHHUs] BOBMOXHOCTH MM01a4M 3asgBICHUN
nocpeactsom EIII'Y wu  mosydyeHus pesynbrata MYHULUNAIBHON  yCIYI'd



B MHOTO()YHKIIMOHAJILHOM LIEHTpE.

2.25. 3agBuTtensM 00ecreunBaeTCsi BO3MOKHOCTD MPEICTABICHUS 3asiBIICHHS
U TpUaraéMbiX JOKYMEHTOB B (hOpME JJIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
EITY.

B atom ciydae 3asBuTENnb WM €ro npeacraBuTenb aBropusyercs Ha EIY
MOCPEJICTBOM MOATBEPkKJACHHOU ydeTHOU 3anucu B ECHUA, 3amonHseT 3asBieHUE 0O
MPEIOCTaBICHUN MYHUITUTIATBLHOM YCIIYTH C UCTIOIH30BAHNEM HHTEPAKTUBHON (POPMBI
B JIEKTPOHHOM BUJIE.

3amoJIHEHHOE  3asBJICHHE O TPEIOCTABICHUUW MYHHMIIMIAIBHON  YCIyTH
OTMPABIISICTCSL 3aSBUTEJIEM BMECTE€ C MPUKPEIUICHHBIMHU AJICKTPOHHBIMH 00Opa3aMu
JIOKYyMEHTOB, HEOOXOJMMBIMHU [JIi TPEIOCTABICHUS] MYHULIMMNAIBHOW YCIYTH, B
Ynonmaomouennbli  opran. Ilpu aBropmsanunm B ECHUA 3asBieHue o
MPEAOCTABICHUN MYHUIIMNAIBHOM YCIYTH CUMTAETCSl MOAMUCAHHBIM MPOCTON
ANEKTPOHHOW TOAMHUCHIO 3asiBUTENS, MPEACTABUTENS, YHIOJIHOMOYEHHOIO Ha
MOANUCAHUE 3asIBJICHUSI.

Pe3ynbpTaThl mpeaoCcTaBlieHUs MYHUIIUMIIAIBHON YCIYTH, YKa3aHHbIE B MTyHKTE
2.5 Hactosmero AIMUHUCTPATHBHOTO pETJIaMEHTa, HAIMPaBISIOTCS 3asBUTEIIO,
npeacTaBuTeNt0 B MuuHbd kabuneT Ha EIITY B dopMe 37eKTpOHHOTO TOKYMEHTA,
MOJAMHUCAHHOTO  YCWJIEHHOW  KBaTU(UIMPOBAHHOW  BJIEKTPOHHOW  TOJMHUCHIO
YIOJHOMOYEHHOTO JIOJPKHOCTHOTO JIMIa YTOJHOMOYEHHOTO OpraHa B cliydae
HampaBJieHUs 3asBiIeHUs nocpeactsom EINTY.

B cunydae nHanpaBimeHus 3asBieHus nocpeactBom EIII'Y pesyasTat
MPEOCTABICHUS MYHUIIUTIAIBHONW YCIYTH TaK)Ke MOXKET OBITh BBIJaH 3asIBUTEIIO
Ha OyMaXHOM HOCHTEJIEe B MHOTO(QYHKIMOHAJIbHOM IIEHTPE B TOPSIKE,
MpeayCMOTPEHHOM NMYHKTOM 6.4 HacTosmero AJMUHUCTPATUBHOTO PETrJIaMEHTA.

2.26. DieKTpOHHbBIE JOKYMEHTHI MPEACTABIISIOTCS B CIEIYIOMMX hopMaTax:

a) Xml - s popMan30BaHHBIX TOKYMEHTOB;

0)doc, docx, odt - nans JOKYMEHTOB C TEKCTOBBIM COJACp)KaHHUEM, HE
BKJTIOYAIOIIUM (OPMYJIbI (32 HCKITIOYECHHEM JOKYMEHTOB, YKa3aHHBIX B IMOITYHKTE
"B" HACTOSAIIErO MyHKTA);

B) XIs, xIsx, 0ds - 11 JOKYMEHTOB, COAEpIKAIIMX PACUCTHI,

r) pdf, jpg, jpeg - s DOKYMEHTOB C TEKCTOBBIM COJCp)KaHUEM, B TOM
quciie BKIOYaromux — Gopmynsl  w (wm) — rpaduueckne  U300pakKeHUS
(32  MCKIIOYCHHEM JOKYMEHTOB, YKa3aHHBIX B TIOJITYHKTE ''B" HACTOSIIETO MTyHKTA),
a TaKXe JOKYMEHTOB C rpad)udecKuM COACP KaHHEM.

JHomyckaetcst hopMupoBaHUE IIEKTPOHHOTO JTOKYMEHTA MyTeM CKaHUPOBAHUS
HETOCPECTBEHHO C OpUTHHAJIA TIOKYMEHTa (MCIOIb30BaHUE KOIUI HE J0IYCKaeTCs),
KOTOPOE€ OCYIIECTBISACTCS C COXpPAaHEHHEM OPHEHTAIIMU OpUTHHANIA JJOKYMEHTa B
paspemenun 300 - 500 dpi (macmrad 1:1) ¢ Bcmob30BaHUEM CIIEIYIOMIMX PEKUMOB!

- «4epHO-OenbIii»  (MpM  OTCYTCTBHM B JOKyMEHTE  rpadHuuecKux
M300paKeHU u
(MIM) BETHOT'O TEKCTA);

- KOTTEHKH ceporo» (mpW HaJIWYUU B JOKyMEHTEe TrpaduyecKkux
n300pakKeHHH,

OTJIMYHBIX OT IIBETHOTO TPapUIeCKOro H300pakeHus);



- UBETHOH» WM «PEXUM IOJIHON 1Beromepenaun» (Ipyd HAIMYMH B
JOKYMEHTE I[BETHBIX Ipa)UueCKUX H300paKeHHH THOO0 IBETHOI'O TEKCTA);

- COXpaHGHHMEM BCE€X AayTeHTHUYHBIX TMPU3HAKOB  TOJJIMHHOCTH, a
MMEHHO:

- TpaduvecKoil MOAMUCH JIUIIA, TIeYaTH, YIJIOBOTO ImTaMia OJlaHKa,

- KOJHMYECTBO ¢aitnoB JOJKHO COOTBETCTBOBATH KOJINYECTBY
JOKYMEHTOB, Kbl W3 KOTOPBIX COJCPKUT TEKCTOBYH M (wim) rpadudeckyro
UH(OpPMAIHIO.

DNEeKTPOHHBIE TOKYMEHTHI IOJKHBI 00€eCTIeunBaTh.

- BO3MOXXHOCTb UACHTUPUIUPOBATH JOKYMEHT U KOJIMYECTBO

JUCTOB B JIOKyMEHTE;

- JUISL IOKYMEHTOB, COACPIKANUX CTPYKTYPHUPOBAHHBIE IO 4aCTSAM, TlIaBaM,
pasnenam (mojapasjaenaMm) JAaHHbIC M 3aKJIAJKH, 00CCIICUMBAIOIINE MEPEXObl IO
OTJIABJICHUIO M (WJIH) K COJCPIKAIIUMCS B TEKCTE PUCYHKAM U TaOJIUIaM.

JIOKyMeHTBI, HOaJIeKaIie IpeacTaBicHuio B ¢popmartax XIS, xIsX mau ods,
(bOpMHPYIOTCS B BHJIE OTACIBHOTO JIEKTPOHHOTO JOKYMEHTA.

2. CocTaB, N0CJI€10BATEIHLHOCTh U CPOKH BbINOJHEHHUS] AIMUHUCTPATUBHBIX
npoueayp (meiicTBuii), TpeGOBaHUSI K MOPSIAKY UX BBHINOJHEHHUsI, B TOM
yucJie 0COOEHHOCTH BBINOJIHEHUS aAMUHUCTPATUBHBIX
NMpoueayp B 3JeKTPOHHOU popme

I/IcqepanBaloumifl NnepeYCHb A/IMUHUCTPATUBHLIX IPpOoUEAYP

3.1. IlpenocraBieHre MyHULIUNAIBHON YCIYTy BKJIIOYAET B ce0s Cleayronime
aAMUHUCTPATUBHBIC POLEAYPHI:

IIPOBEPKA JOKYMEHTOB U PETUCTPALINS 3asBJICHMS;

IIOJIy4YeHHe cBeaeHu nocpenctsom dDenepanbHON TIoCyaapCTBEHHOU
uH(popMalMoHHON cucteMbl «EquHas cucremMa MeXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3anMoieiicTBUA» (nanee - CMDB);

pPaccCMOTpEHNE JOKYMEHTOB U CBEJICHUN;

IIPUHATHE PELICHUS;

BbIJla4ya Pe3yJIbTara,;

BHECCHUE pe3ylbTaTa MYHHULMIAIBHOM YCIYIM B PEECTp HOPUIUYECKH
3HAYMMBIX 3aIIMCEH.

IlepeyeHb aIMUHUCTPATHBHBIX Npouenyp (aedcTBuii) mpu
NMPEeA0CTABJICHUH MYHUIMIIAJIbHON YCJIYI'M YCJOYT B 3JIEKTPOHHOI opMme

3.2. Ilpu mpenocTaBieHHMH MYHHUIIMITAJBHONH YCIYTH B JJIGKTPOHHOU (hopme
3assBUTEIII0 00€CIIeYNBAIOTCS.

MoJIydeHHe  HWHPOpPMAIMU O TIOPAAKE H  CPOKaxX  MPEJOCTaBIICHUS
MYHHITUTIATBHON YCIYTH,

dhopMUpoOBaHUE 3aBICHUS;

IpHEeM M peTHUCTpanus YIOJIHOMOYCHHBIM OPTaHOM 3asSBICHHUS M HHBIX



JTOKYMEHTOB, HEOOXOIUMBIX JJIs1 MPEIOCTABICHUS MYHUIIUTIATbHON YCIIyTH,

MOJTy4YeHUE pe3yabTaTa MPe0CTaBICHUS MYHUIIUTIATbHOW YCIyTH,

MOJTYYEHHE CBEJCHUHN O X0JI€ PaCCMOTPEHHUS 3asIBJICHUS,

OCYILIECTBJICHHE OILIEHKM KadecTBa MPEJOCTaBJICHUS MYHHITUIIAIBHOU
YCIYyTH;

nocyneoHoe (BHeCy1e0HOe) 00KaTOBaHUE PEIICHHUH U TeHCTBU (Oe31eHiCTBYS)
YonHoOMOYeHHOTO opraHa 6o jcictBus (0e3naeiicTBHE) MOKHOCTHBIX JIHII
VY1I0THOMOUYEHHOTO0 OpraHa, MPEAOCTABISAIONIET0 MYHUIMIAIBHYIO YCIyTy, JHOO
MYHHUILIMTIAJIBHOTO CITYKaIlETo.

Iopsinok ocyuiecTBJIeHUs] AAMUTHUCTPATUBHBIX npoueayp (neicrBuii) B
JIEKTPOHHOM (popme

3.3. ®opMHpOBaHUE 3asBIICHHS.

®opMHUpOBaHUE 3aSBICHUS OCYIIECTBISETCA MOCPEACTBOM 3aNOJHEHUS
37eKTpoHHOU dopmbl 3asBiaeHus Ha EIII'Y 6e3 HeoOX01UMOCTH AOMOJIHUTEIBHON
MOIa4H 3asBJICHUS B KaKOW-T00 mHOM popme.

dopmaTHO-TOrn4YecKas IIpOBEpKa c(hopMUPOBAHHOTO 3asIBIICHUS
OCYLIECTBIIAECTCS TOCJE 3aMOJHEHUSI 3asgBUTEIEM KaXIOro M3 MOJEel 3JIEKTPOHHOU
dbopmbl  3asBieHus. [Ipy  BBISBICHWM HEKOPPEKTHO 3aMOJHEHHOTO TOJs
DIEKTPOHHOW (OpPMBI 3asBICHHS 3aABUTEIb YBEAOMIISIETCA O XapakTepe
BBISIBJICHHOM OIMIMOKHM M TOPSAKE €€ yCTPaHEHHUs MOCPEICTBOM WH(GOPMAIIMOHHOTO
COOOIIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme 3asBiieHUs!.

[Tpu popmupoBaHuM 3asBICHUS 3aIBUTEII0 00ECIIEUUBACTCS:

a) BOBMOXXHOCTh KOTHMPOBAaHHS M COXPAHCHHS 3asBJICHHS M HWHBIX
JOKYMEHTOB, YKa3aHHBIX B ITyHKTax 2.9 — 212 HACTOSIIETO
AJIMUHUCTPATUBHOTO  pErjlaMeHTa,  HEOOXOOUMBIX  JUIsl  MNPEJOCTABICHUS
MYHHULUIIAJIBHON YCIIYTH;

0) BOBMOXHOCTh Ie4aTH Ha OyMaKHOM HOCHUTEJIE KOMHH SJIEKTPOHHON
(bopMBbI 3asiBICHUS,

B) COXpaHEHHUE paHee BBEICHHBIX B DJIEKTPOHHYIO (POpMY 3asBICHUS 3HAUCHUIA
B 1000 MOMEHT MO JKEJAHUIO IMOJb30BaTENsA, B TOM YHCIIE NPU BO3ZHUKHOBEHUU
olKOOK BBOJA U BO3BpATe JJI1 HOBTOPHOT'O BBOJIA 3HAUEHUI B 3JIEKTPOHHYIO (hopmy
3asIBJICHUS;

T) 3al0JTHCHUE TIOJIEH DSJIEKTPOHHOW (OpPMBI 3asBICHUS [0 Hadajga BBOJA
CBEJICHHUI 3asiBUTEIIEM C  HCIOJIb30BAaHHEM CBEJICHUI, pa3MEIICHHbIX B
ECUA, wu cBenenuii, omyonukoBanueix Ha EII'Y, B wactu, kacaromnieics
cBefeHul, orcyrcTByromux B ECHUA,;

1) BO3MOXKHOCTh BEPHYTHCSI Ha JTI000H U3 3TAINOB 3aNOJTHEHUS SJIEKTPOHHOM
(dbopMblI 3asBiIeHUs1 O€3 OTEPU paHee BBEIEHHON HH(pOopMauy,

€) BO3MOXKHOCTh Joctyna 3asButenis Ha EIIIY k paHee MmomaHHBIM UM
3asIBJICHUSIM B TEUCHHE HE MEHEE OJTHOTO I'0fla, a TaKKe YaCTUYHO ChOPMUPOBAHHBIX
3asBJICHUI — B TEUEHHE HE MEHEEe 3 MECSLIEB.

ChopmupoBaHHOE M TOANMCAHHOE 3adBJIEHUE M UHBIE JOKYMEHTHI,



HEOOXOJUMBIE [JISi MPEIOCTaBICHUS TOCYIApPCTBEHHONW MYHHIIMNAIBLHOM YCIYTH,
HaIpPAaBJISAIOTCA B Y TOJTHOMOYEHHBIA opraH nocpeactsoM EINTY.

3.4. YIIOTHOMOYEHHBIN OopraH oOecnednuBaeT B CpOK He mosmHee 1 pabouero
IHA ¢ MOMeHTa noxauu 3asBieHus Ha EIII'Y, a B ciayyae ero mocTyIuieHHS B
Hepa®ouMii MITU TIPa3THUYHBIN JIeHb, — B CJICIYIONTNI 32 HUM MEPBBIH padounii JeHb.

a) mpuem JOKYMEHTOB, HEOOXOMMBIX s PEI0CTABIECHUS
MYHHIIUTIATBHON YCIIYTH, U HAIIPABJICHHUE 3asIBUTEIIIO JIEKTPOHHOTO COOOIIEHUS O
MOCTYTUICHUH 3asIBJICHUS,

0) perucrpaiuio 3asBJICHUS u HaIpaBJICHUE 3aBUTEIIO
yBEAOMJICHUS 0 peructpanuu 3asBjieHUs Jubo 00 OTKa3ze B TIpUeMe
JTOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEIOCTABICHUS MYHULIMTTAIIbHON YCIYTH.

3.5. DAEKTpOHHOE 3adBJIEHUE CTAHOBUTCS AOCTYIHBIM JJISI JAOJKHOCTHOIO
JUIA, YHOOJHOMOYEHHOTO oprasa, OTBETCTBEHHOT'O 3a pUeM u
perucTpaiuilo  3asBlieHHS (Jajiee — OTBETCTBCHHOE JOJKHOCTHOE JIMIO), B
roCcyJIapCTBEHHOM HH(POPMAIMOHHOW CHUCTEME, HUCIOIb3YEeMOU YIOJIHOMOYEHHBIM
OpPTaHoOM JIJIs IPEIOCTABICHHUS MyHUIIMTIAbHOU yeiyru (manee - [UC).

OTBETCTBEHHOE JOJKHOCTHOE JIMIO:

MPOBEPSAET HANMWYME JIECKTPOHHBIX 3asBIEHUM, nmoctynuBmux ¢ EIITY, ¢
MIEPHOJIOM HE peXe 2 pa3 B JICHb;

paccMaTpHUBaeT MOCTYIUBIINE 3asBICHUS U IPUIIOKEHHBIE 00pa3bl JOKYMEHTOB
(TOKyMEHTBI);

NPOU3BOJUT JEUCTBHS B COOTBETCTBUM C MYHKTOM 3.4 HACTOAIIErO
AJMUHHCTPAaTUBHOTO PETJIAMEHTA.

3.6. 3asBuUTEN0O B KauyecTBE pe3yibTaTa MPEJOCTaBICHHUS MYHHIIUTIAIBHOM
yCIIyTH 00€CIIeUnBAETCS BOSMOXKHOCTD MOJTYYeHUS JJOKYMEHTA!

B (¢Qopme DIEKTPOHHOTO JAOKYMEHTAa, MOJNUCAHHOTO YCHUJCHHOMU
KBATU(UIIMPOBAHHON SJEKTPOHHOW TOAMUCHIO YIMOJTHOMOUYEHHOTO JIOJKHOCTHOTO
nuia YTOoJIHOMOYEHHOTO OpraHa, HalpaBJIC€HHOTO 3asiBUTENO B JIMYHBIN KaOWHET Ha
EINT'Y;

B BuAe OyMaXHOro JOKYMEHTAa, MOATBEPXKAAIOIIETO  COJEpKaHHE
AJIEKTPOHHOTO JOKYMEHTA, KOTOPBHIA 3asiBUTENbh TMOJy4YaeT MOPU JIMYHOM
oOpallleHUU B MHOTO(PYHKIIMOHATBHOM LIEHTPE.

3.7. llonyyenue wuHpoOpManuu O XOJAE PACCMOTPEHUS 3asBICHUS H O
pe3ysbTaTe NPEeAOCTABICHUS MYHUUIUNAIBHOW YCIYTHM HPOU3BOJUTCS B JIMYHOM
kabunere Ha EII'Y, npu ycinoBUM aBTOpHU3ALUH. 3asBUTENb HUMEET
BO3MOXHOCTh IPOCMAaTpPUBaTh CTaTyC 3JIEKTPOHHOIO 3asBJIEHUSA, a TaKke
nHpopManKMio O JAIBHEHIIMX JICUCTBUAX B JUYHOM KaOMHETE 1O COOCTBEHHOM
WHUIIMATHBE, B TI000E BpeMs.

[Ipy mpemocTaBICHUM MYHUIMIIAIBHOW YCIYTHW B DJIEKTPOHHOU (dopme
3asIBUTENIO HATIPABJISETCS:

a) yBEJOMJICHHE O IMpHEMe U PErucCTpalid 3asBJICHUS W HHBIX
JTOKYMEHTOB, HEOOXOMUMBIX JUIsl  MOPEIOCTABICHHUS  MYHUIUIIAIBLHOU YCIYTH,
coJeprKallee cBeleHus o gakTe nprema 3asBICHUS U JOKYMEHTOB, HEOOXOJUMBIX
I TPEJOCTaBICHUS  MYHUIMNAJIBHOM  yCIAYTrH, W Hadalle NOpOoLeAYpbl
MPEIOCTABIICHUS TOCYIaPCTBCHHON (MYHHUIIMIIAIBHOMN) YCIYTH, a TaKXKe CBEJCHUS O



JaTe W BPEMEHU OKOHYAHMSI MPENOCTaBJICHUS MYHUIUMNAIBLHON YyCIyru maubo
MOTHBHUPOBAaHHBIM  OTKa3 B MpHEM€ JOKYMEHTOB, HEOOXOIUMBIX s
MpPEeAOCTABICHUSI MYHULIMTIAIBHOMN yCIIyTH,

0) yBeIOMJICHUE O pe3yibTaTax PacCMOTPCHHS JOKYMEHTOB, HEOOXOIUMBIX
111 IPEAOCTABICHUSI MYHUIIMIIAbHONW  YCITyTH, COJIEpIKaIlee CBEICHUS O IPUHSATUN
MOJIOKUTEIIBHOTO ~ PELICHHUs] O MPENOCTAaBIECHUH MYHHUIMNAIBHOM YCIyrd U
BO3MOYKHOCTHU TIOJYYUTh PE3yNbTaT MPEIOCTABICHHUSI MYHUIIMTIATBHOW YCIyTH JINOO
MOTUBHPOBAHHBIA OTKa3 B MPEIOCTABICHUA MYHUIIUIAIBHON YCIYTH.

3.8. OneHka kauecTBa MpeOCTaBICHUS MYHULIUITAIbHON YCITYTH.

OreHka KauecTBa MPeI0CTABICHUS] MyHUITUTIATBLHON YCIYTH OCYIIECTBISECTCS B
cooTrBeTcTBUM ¢ [lpaBunamu oneHkH rpaxxaaHamu 3PGEKTUBHOCTU JIEATEIIbHOCTH
PYKOBOJUTENEH TEPPUTOPUATBLHBIX OPTaHOB (PeIepalIbHBIX OPraHOB UCITOTHUTEIbHON
BJACTH (MX CTPYKTYPHBIX MOJAPA3/ICICHHI) C YIeTOM KadecTBa MPEI0CTABICHUS UMHU
roCyJJapCTBEHHBIX YCIYT, a TAaKKe MPUMEHEHUS PE3yIbTaTOB YKA3aHHOUW OIIEHKH KaK
OCHOBAHUS MJI NPHUHITHUS PEUIEHUA O JIOCPOYHOM TMPEKPAIIEHUH MCIOJIHEHUS
COOTBETCTBYIOIIUMU  PYKOBOJUTEISIMU  CBOUX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKJICHHBIMH MOcCTaHOBJIeHUEM [IpaButenscTtBa Poccuiickoit @enepanuu
[ToctanoBnenue IlpaButensctBa P® ot 12.12.2012 N 1284 «OO6 oreHke
rpaxkaaHamMu d()QGEKTUBHOCTH NESTEIBHOCTA PYKOBOJIUTENCH TEPPUTOPUATBLHBIX
OpraHoB (QeAepalibHbIX OPTraHOB HCIIOJIHUTEIBHOW BIACTH (MX CTPYKTYPHBIX
MOApa3/ICNICHHi) U TEPPUTOPHATHHBIX OPTraHOB T'OCYJapPCTBEHHBIX BHEOIOKETHBIX
¢doHmOB (MX pErdOHAJIBHBIX OTIACICHHI) C YYETOM KadecTBa IPEIAOCTaBICHUS
rOCYJIapCTBEHHBIX YCIYT, PYKOBOJAHUTENEH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB
MPEOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT C YY€TOM KadecTBa
OpraHu3alui TPEJOCTABICHHUS TOCYJAPCTBEHHBIX M MYHHIUMAIBHBIX YCIYyT, a
TaK)K€ O NIPUMEHEHHHU pe3yJIbTaTOB YyKa3aHHOW OLIEHKHM KaK OCHOBaHUS JJIs
MPUHSTHS PEIICHUN O JOCPOYHOM MPEKPAIICHUU UCTIOJIHEHUSI COOTBETCTBYIOIIUMU
PYKOBOJUTEIISIMH CBOUX JOJDKHOCTHBIX o0si3anHOCTe#l” (BMmecte ¢ "llpaBmimamu
OIlEHKH  TrpaxkaaHamMu  3(@PEKTUBHOCTH  JIEATEIbHOCTH  PYKOBOJUTEIEH
TEPPUTOPUATBLHBIX OPraHoB (elepaibHbIX OPraHOB HCIOJHHUTEIBHOW BIACTH (HMX
CTPYKTYPHBIX IOJPA3JeICHUN) U TCPPUTOPHATBHBIX OPraHOB T'OCYIAPCTBEHHBIX
BHEOIOJDKETHBIX (DOHIOB (MX pErHOHAJIBHBIX OTIEICHUH) C yYeTOM KadecTBa
Mpe0CTaBICHUS roCyAapCTBEHHBIX yCHyT, pykoBoAuTeNei
MHOTO(QYHKIITMOHATBHBIX  IEHTPOB  TPEJOCTABICHUS  TOCYJAPCTBEHHBIX U
MYHHIUNAIBHBIX YCAYr C Y4YE€TOM KadecTBa OpraHM3alUU MPEIOCTABICHUS
rOCYAapCTBEHHBIX U MYHUIIMNAJIBHBIX YCIYT, a TaKXe MNPUMEHEHUS pPe3yIbTaTOB
YKa3aHHOW OLIEHKM KaK OCHOBAaHWS MJIsI NPUHATUS PELUIEHUA O JOCPOYHOM
MPEKpalieHu  UCTOJIHEHUSI  COOTBETCTBYIOIIUMH  PYKOBOJIMTEISIMH  CBOMX
JOKHOCTHBIX 00S13aHHOCTEH.

3.9. 3asgButento obecrneynBaeTCsl BO3MOKHOCTh HAMPaBJIEHUS Kal00bl Ha
pelieHus, AeUCTBUS Wik 0e3lecTBME YTOJIHOMOYEHHOIO OpraHa, JOJLKHOCTHOTO
auia  YNOJHOMOYEHHOTO oOpraHa Jau00 MYHHIMMAIBLHOTO  CJIYyXKallero B
coorBeTcTBUU co ctarbeil 11.2 denepanvHoro 3axkona Ne 210-d3 u B mopsake,
ycTaHOBJIEHHOM TocTtaHoBieHueM IIpaButensctBa PO ot 20.11.2012 N 1198 «O
dbenepanbHON ToCcygapcTBEHHOW HMHGOPMAIIMOHHOW CHCTeMe, oOecreuynBaromei



npoiecc aocynedHoro (BHecymeOHOro) oO0KaloBaHUS PEIHICHUM W JCHCTBHIMA
(Oe3meiicTBUSA), COBEPIICHHBIX IPH MPEJIOCTABICHHU TOCYJapCTBEHHBIX U
MYHHITATIAIBHBIX YCIYT».

Iopsinok ucnpaBaeHNsI TONMYIHIEHHBIX OMEeYaTOK U OIIUOOK
BBIIAHHBIX B pe3yJibTaTe Mpea0CTaBJIeHHs
MYHUIIUNAJIBHOM YCJIYTH B JOKYMEHTAX

3.10. B ciyyae BbISIBJIICHUS OTICYATOK U OIIMOOK 3asBUTEb BIIPABE OOPATUTHCS
B YIOJHOMOYECHHBIM OpraHa C 3asBJICHUEM C TPUIOXKECHHUEM JOKYMEHTOB,
yKa3aHHBIX B MMyHKTE 2.9. HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.11. OcHoBaHMs OTKa3a B MpUeMe 3adBJICHUS 00 UCTIPABICHUU ONEYATOK
M OIMOOK YKa3aHbl B MyHKTE 2.13 HACTOSAIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.12. UcnpaBiieHre MOOMYIICHHBIX OMEYAaTOK W OIMMOOK B BBIJIAHHBIX B
pe3yibTaTe MpeaoCTaBICHUS MYHULIUTATBHON YCIIYTH JIOKyMEHTaX
OCYIIECTBIISACTCS B CIEAYIONIEM MOPSIKE:

3.13.1. 3asBurens mpu OOHAPYKCHHUHM OMEYATOK W OIMMOOK B JOKYMEHTaX,
BBJIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHHUIIMIIAIBHON YCIIyTH, oOpariaeTcs

JUYHO B YTOIIHOMOYEHHBII OpraH  C 3agBJICHHEM O HEOOXOJUMOCTH
UCTIPaBIICHUS OTICUYATOK U OIMOOK, B KOTOPOM COJICPIKHUTCS YKa3aHHE Ha UX ONMCAHUE.

3.13.2. YmomaHOMOYEHHBIN opras npu MOJTy4YCHUHN 3asBJICHUA,
YKa3aHHOTO B TOJITYHKTE 3.13.1 MyHKTa 3.13 HACTOSIIIETO
noJipasena, paccMaTpuBaeT HEOOXOJAUMOCTh BHECEHHS COOTBETCTBYIOIIHMX

U3MEHEHH B  JOKYMEHTBI, SIBJISIOIIHUECS  pe3yJIbTaTOM  MPEJOCTABICHHUS
MYHHUIUTAIBHON YCIIYTH.

3.13.3. YnonHOMOYEHHbIII OpraH oOOecleYyMBaeT YCTPAaHEHUE OIEeYaTOK H
OlIMOOK B JOKYMEHTAaX, SABJISTIOLIUXCS pe3yabTaTOM pe10CTaBICHUS
MYHHUIIMIAIBHON  yCITYTH.

3.13.4. Cpox ycTpaHeHHsI OIMEYaTOK U OIMHUOOK HE JOJKEH MPEBHIIATH 3
(Tpex) paboumx AHEW ¢ JaThl PETUCTPAIMU 3asBICHHS, YKa3aHHOTO B TOIITYHKTE
3.13.1 mynkTa 3.13 HacTosIIEro MoApasea.

4. @opMBbI KOHTPOJISI 32 MCTIOJIHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

IMopsinok ocyniecTBIEHHS TEKYIIEr0 KOHTPOJIS 32 CO0JII0IeHHEM U
UCIIOJIHEHHEM O0TBETCTBEHHBIMHU JI0JLKHOCTHBIMY JTUIIAMHU TOJIOKEHMI
perjiaMeHTa U HHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJINBAKIIHAX
TpeOOBaHMS K NPeJI0CTABJIECHUI0O MYHUIIUNIATBHOM YCJIYTH,

a TaKkyke NPUHATHEM UMM pPelleHn i

4.1. Texkymuii KOHTpPOJb 3a COOJIOJEHHUEM U HCIOJHEHHUEM HACTOALIETO
AJIMUHUCTPATUBHOTO perijameHTa, UHBIX HOPMAaTUBHBIX
MIPaBOBBIX aKTOB, YCTaHABIMBAIOUIMX TpeOOBaHUSA K MNPEIOCTABICHUIO
MYHULUNIAIBHONW YCIYTH, OCYIIECTBIISIETCS HA TOCTOSHHON OCHOBE JOJ>KHOCTHBIMHU



JUIAMHU  aJMUAHUACTpanuu [lnxaHckoro MyHHUMIAIbHOro okpyra KupoBckoi
obnmactn (YMOJTHOMOYEHHOTO OpraHa), YIOJHOMOYCHHBIMH Ha OCYIIECTBIICHHE
KOHTPOJIS 32 MPEAOCTABICHUEM MYHUILIUNIAIEHON YCITYTH.

Jnst  TeKymero - KOHTpOJISI ~ HUCIHOJB3YIOTCS ~ CBEACHUS  CIIyXKEOHOU
KOPPECTIOHACHIINY, yCTHAas M MNUCbMEHHas HWHQoOpMaNHsi CHEUUATUCTOB H
NOJDKHOCTHBIX JIMI aAMUHUCTpanmu [IuKaHCKOro MyHUIMNAIBLHOTO OKpyra
Kuposckoii o6mactu (YoJIHOMOYCHHOTO OpraHa).

Texyiuit KOHTPOJIb OCYIIECTBISIETCS MTyTEM MPOBEACHUS IPOBEPOK:

pemeHuii 0 npenocrasiacHur (00 OTKa3e B MPEIOCTABICHUH) MYHHIIMITAIbHON
YCIIyTH,

BBISIBJICHUS U YCTPAHEHUsI HAPYIICHUH TIPaB IPak]iaH;

paccMOTpeHUsl, IPUHSATUS PEIICHUN U MOJTOTOBKU OTBETOB Ha OOpalieHus
rpaxkliaH, cojepamue SkanoObl Ha perieHus, JAeicTBus  (Oe3neiicTue)
JOJ>KHOCTHBIX JIUII.

IopsaoKk U NEPUOANYHOCTH OCYIIECTBJICHUS IVIAHOBBIX M BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA MPEI0CTABJICHU MYHUIUNAJIBbHOMN yCJIYIH,
B TOM YHCJIe MOPSAA0K M (POPMBI KOHTPOJISl 32 MOJTHOTOH M Ka4eCTBOM
NpeaoCcTaBJEHUs] MyYHUIIUNIATbHOM YCJIYIH

4.2. KOHTpOJIB 32 MOJIHOTOM U Ka4yeCTBOM MpeaoCTaBJICHUSA MYHI/IIII/IHaJIBHOﬁ
YCIYTH BKJIOYACT B ceObs MMPOBCACHUC IIJIAHOBBIX U BHCIIJIAHOBBIX ITPOBCPOK.
4.3. IInanoBble MPOBCPKU OCYHICCTBIIAOTCA Ha OCHOBAHWU T'OJOBBIX IIJIAHOB

paboThI
YTIOJTHOMOUEGHHOTO OpraHa, YTBEP)KIACMBIX PYKOBOAMTEIEM YTIOJIHOMOUYECHHOTO
oprasa.
I[Ipy mIaHOBOW TPOBEpPKE  IOJHOTHI U KadecTBa MNPEAOCTABICHUS

MYHULUIIAIIBHON yCIIYTH KOHTPOJIIO MOJJIEXKAT:

COOJII0JIEHUE CPOKOB MPEIOCTABICHHUS MyHUIIUIIAIBHON YCIYTH;

COOII0IEHUE TOJIOKEHHUI HACTOSALIEr0 AJMUHACTPATUBHOTO PErJIaMEHTa,

NPaBUJIBHOCTh U OOOCHOBAaHHOCTb HPHUHATOTO pelmeHuss o0 oTKase B
IIPEAOCTABICHUN MYyHHUIUIIAIbHON YCIIYTH.

OcHOBaHUEM 711 IPOBEAEHUS BHEIIJIAHOBBIX IIPOBEPOK SBJISFOTCS:

IIOJIyYEHHE OT FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHMUS
MH(pOpManUK O MPEANojJaraéMblX UJIM BBISIBICHHBIX HapyILIEHUSAX HOPMAaTUBHBIX
npaBoBbIX akTOB Poccuiickoil denepaumu ¥ HOPMATHUBHBIX MPAaBOBBIX AKTOB
OpraHoB MECTHOI'O CaMOYIpaBJICHUs MyHUIIMNIAIbHOTO oOpa3zoBanus [lmxaHckoro
MyHULIMTIATbHOTO OKpyra Kuposckoi o6nacTy;

oOpallleHHsl rpaKJaaH U IOPUANYECKUX JHI] Ha HApYLICHHs 3aKOHOJATENbCTBA, B
TOM YHUCJI€ HA Ka4€CTBO MPEIOCTABIECHNS MYHUIUITAJBbHON YCIYTH.

OTBeTCTBEHHOCTH HAOJIZKHOCTHBIX JINII 34 PCIICHUA U



neiicTBus (0e31eiicTBHE), MPUHUMAEMbIe
(ocymecTByIsIeMble) UMH B X0JI€ MPeI0CTaABJIEHHS
MYHHUUMIIAJIbHON YCIAYIH

45. Ilo pe3ynpraTaM NpPOBEIACHHBIX NPOBEPOK B CJIy4yae BBISABICHUSA

HapyLICHUHN
MOJIOKEHUN HACTOSIEro AJMHHUCTPATUBHOIO pErilaMeHTa, HOPMAaTHUBHBIX
MPaBOBBIX
M HOPMATUBHBIX IPABOBBIX aKTOB OpPraHoOB MECTHOTO CaMOYINPABJIECHUS

MyHULMTNAIbHOro oOpa3zoBaHus [lmkanckuil MyHUnUnNanbHbId OKpyr KupoBckoit
00JIacTH OCYIIECTBIISIETCSI  MPHUBJICUCHWE BUHOBHBIX JHI[ K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOIATENIbCTBOM Pocculickoit denepanuu.

IlepconanbHas OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[I 3a IPAaBUIBHOCTH
U CBOCBPEMEHHOCTh IPHHATUS pEHICHUs O TmpenocraBieHun (00 oTkase B
NPEJOCTABICHNN) MYHHIMTAIBHON YCIYyTrHd 3aKpeIuisieTcss B WX JOJDKHOCTHBIX
periJaMeHTax B COOTBETCTBUH ¢ TPEOOBaHHUSAMU 3aKOHOAATEIBCTBA.

TpeboBanusi k mopsiAKy U popMaM KOHTPOJISI 32 PeAOCTABJIEHHEM
MYHUIMIAJBHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI I'PAXK/AaH, X 00beIMHEH Uil
U OpPraHu3aumm

4.6. I'paxxnane, uX OOBEOAUHEHHS W OpraHU3allMd HUMEIOT IMPaBO
OCYILECTBJISITh KOHTPOJIb 32 MPEAOCTABICHUEM MYHHUIIMNAIBLHON YCIYrH MyTEeM
nostyuyeHus ”HGOpMaIlMK O XOJE MPEIOCTABICHUS MYHUIIMTAIBLHON YCIyTH, B TOM
YHCIIE O CPOKAX 3aBEPILICHUS aIMUHUCTPATUBHBIX Ipoueayp (nericTBuii).

['paxxnane, nx 0ObeIMHEHUS U OPTaHU3AINH TAKXKE UMEIOT MIPABO:

HANPaBJISATh 3aMEUaHUA U MPEIJIOKEHHS MO YIYYIICHUIO JTOCTYNHOCTH U

KauyeCcTBA MPEAOCTABICHUS MYHULIUIAIBHON YCIYTH;

BHOCUTh MPEIJIOKEHUS O MEpax IO YCTPAHECHUIO HAPYIIEHHN HACTOSIIErO

AJIMUHUCTPATUBHOIO PETJIAMEHTA.

4.7. JlomXHOCTHBIE JHUIA YTOJTHOMOYEHHOrO OpraHa MNPUHUMAIOT MEPhl K
MPEKPALCHUIO JIOMYIICHHBIX HAPYLIEHWW, YCTPAHAIOT MPUYUHBI W YCJIOBHS,
CIOCOOCTBYIOIINE COBEPILICHUIO HAPYIICHUH.

Nudopmarius o pesyinpTaTax pacCMOTPECHHUS 3aMEYaHUN U TPEII0KEHUM
rpaxaaH, WX OObEAMHEHMH | OpraHU3allui JOBOJMUTCS JO CBEICHHS JIHII,
HanpaBUBUIMX 3THU 3aMEUYaHUS U MPEJI0KEHNUS.

5. JlocyneoHblii (BHeCyaeOHbIN) MOPS/IOK 00:KATOBAHUSI PellIeHN i U
neiicTBHIA (De31eiicTBHS) Oprana, NpeoCcTABISIONIEr0 MyHUIIM AT bHYI0
YCJIYIY, a TaKsKe MX J0JKHOCTHBIX JIML, MYHUIUIAJIBHBIX CIYKAMX

51. 3agBuTenb HWMEET MPaBO Ha o0KajloBaHWE pelleHUs ¥ (WiIn)
nevcTBui  (Oe3neicTBUA)  YIOJHOMOYEHHOTO — OpraHa, JIOJDKHOCTHBIX  JIHI]



YTOTHOMOYEHHOTO OpraHa, MYHHUIMIAIBHBIX CIIYKAIIUX, MHOTO()YHKITHOHATHHOTO
IIEHTpa, a Takke pabOTHHKa MHOTO(DYHKIIMOHAJIBHOTO IIEHTpAa IpH
MPe0CTaBICHUH MYHHUIIMTIATHLHON YCIIYTH B JoCy1IeOHOM (BHECYIeOHOM) MOPSAKE
(manee - xxamoba).

Oprasbl MECTHOT0 CAMOYNIPABJIeHHs], OPTraHU3AIUM U YIIOJTHOMOYEHHbIE HA
paccMoTpeHHe KAJT00bI JTULA, KOTOPBIM MOKeT ObITh HANMPABJIEHA JKAJ100a
3asiBUTEJIA B 10Cy/1e0HOM (BHECYIeOHOM) MOPSIIKeE;

52. B nocyneOHOM (BHECYIcOHOM) TMOpSAKE 3asBUTEAb (IIPEICTABUTEIIb)
BIIpaBe 0OpaTUThCsl C  JkajnoOoW B  NUCBMEHHOW (QopMe Ha OyMakHOM
HOCHTEJIC WM B 3JIGKTPOHHOMU opMme:

B YIIOJITHOMOYCHHBIN OpraH - Ha penieHue u (wim) neiictBus (OesnmeiicTBHe)
JOJDKHOCTHOTO JIWIIA, PYKOBOJHTEIS CTPYKTYPHOTO T0JIpa3aeiICHUS
YIIOJJHOMOYEHHOTO OpraHa, Ha pemieHne W jgeiictBus  (Oe3meiicTBue)
YIOJHOMOYEHHOTO OpraHa, PyKOBOJUTEIS YIIOJTHOMOYEHHOTO OpraHa;

B BBINICCTOSAINNN opraH Ha pemieHue u (wim) neiictBus (Oe3neiicTBHe)
JOJDKHOCTHOTO JTUIIA, PYKOBOJHTEIIS CTPYKTYPHOTO 0JIpa3aeIICHUS
YNOJIHOMOYEHHOTO OpPraHa;

K PYKOBOJHUTEII0 MHOTO(QYHKIIMOHAJFHOTO IIEHTPa — HA PEIICHUS U ICHCTBUS
(Oe3neiicTBrE) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IICHTPA,;

K YYPEIUTEIII0 MHOTO(PYHKIIMOHAIBLHOTO IIEHTpA — HA PEIICHHE U JICHCTBHS
(Oe3nericTBre) MHOTO(YHKIIHOHATBLHOTO IIEHTpPA.

B ymoiHoMO4YeHHOM opraHe, MHOTO(YHKIIMOHAIBHOM ILIEHTPE, Y YUPEIUTEIsA
MHOTO(YHKIIMOHAJIBHOT'O IIEHTPA OMPEACIIAIOTCS YITOJIHOMOYCHHBIC HA PACCMOTPEHHUE
Kayo0 TOJKHOCTHBIE JIMIIA.

Cnocoonl nHGopMHUpPOBaHNS 3asiBUTEJIEH 0 MOPsiAKe MOAAYH H PACCMOTPEHHU I
JKAJ00bI, B TOM YHCJIE ¢ HCMOJIb30BaHneM EQHHOro moprasia rocyiapcTBeHHBIX
U MYHHUIHNAJBHBIX YCIYT (pyHKImiA)

5.3. Mudopmanus o mopsiike 1mojiauqu ¥ pacCMOTPEHUS Kano0bl pa3MeIiacTcs
Ha MHGOPMAIIMOHHBIX CTEHAAX B MECTaX MPEIOCTABICHUS MYHUIIMTIAILHONU YCIYTH,
Ha caute YnoaHoModyeHHoro oprana, EIII'Y, a Takxke npemoctaBiseTcs B
ycTHO# opme mo TenedoHy U (MJIM) HA JIMYHOM HpUEME JTMOO B MUCHMECHHOM
dbopMe TMMOYTOBBIM OTIpABICHUEM IO aApecy, YKa3aHHOMY 3asBUTEJIEM
(IpecTaBUTEIEM).



IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIHX MOPAI0K
aocyaeoHoro (BHeCy1e0HOT0) 00:KaI0BaHus AelicTBHii (0e3aeiicTBUSA) U
(1K) peleHu i, MPUHATHIX (OCYIIECTBIEHHBIX) B X0/1€ MPeI0CTABIEHHS

MYHHIUNAIBHON yCJIyrH

5.4. Tlopsymox nocyneoHOoro (BHeCYAcOHOr0) O0OXKaJOBAaHUS PpCEUICHUN W
nevictBuii  (Oe3aeicTBUs)  YIOJHOMOYEHHOIO — OpraHa,  IIPeI0CTaBIIAIONICTO
MYHHIIMIIAIBHYIO YCITYTY, a TAK)KE ero JOJKHOCTHBIX JIMI] PETYJIUPYETCS:

OenepanbabiM  3akoHOM oT 27.07.2010 N 210-®3 «O6 opranuzamnuu
MIPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUITUTIATBHBIX YCIYT;

noctanoByenueM [IpaBurensctBa PO ot 20.11.2012 N 1198 «O denepanbHOit
roCyJapCcTBEHHOH HMH(POPMALMOHHON  cucTteme, oOecleuuBaroniel mpouecc
nocyneoHoro (BHeCyIeOHOT0) oOalloBaHMs pelleHWi W neicTBuii (Oe3meicTBHs),
COBEPIIEHHBIX TIPH MPEAOCTABICHUH TOCYJIaPCTBEHHBIX U MYHHUITUTAIBHBIX YCIIYT.

6. OcoOGeHHOCTH BBITIOJHEHUs AIMUHUCTPATHBHBIX Npouenyp (aeiicTBuii) B
MHOTO0(YHKIIMOHAJIbHBIX IIEHTPAX MPeA0CTABIEHNUS TOCY1aPCTBEHHBIX U
MYHHUIMNATBHBIX YCJIYT

HcuepnbiBaromuii mepeveHb aIMUHNCTPATUBHBIX Npoueayp (aeiicTBuii) mpu
Npea0CTABJICHMA MYHUIMIIAJIbHOM YCJIYTH, BINIOJTHAEMBbIX
MHOT0()YHKIIHOHAJIbHBIMHU LIEHTPAMH,

6.1 MHOroQyHKIIMOHATBHBIN LIEHTP OCYIIECTBISET:

nH(pOPMUpPOBAHUE 3asBUTENIEH O MOPSIAKE MPEAOCTABICHUS MYHUIIUNATIBHOMN
yCAYyTd B MHOTO(YHKIIMOHAJIBHOM IIEHTpPE, MO HWHBIM BOMPOCAaM, CBSI3aHHBIM C
MpeAOCTaBICHUEM MYHUIIMTIAIBHOM YCIYTH, a TAKXKE KOHCYJIbTUPOBAHUE 3asiBUTEICH
O TMOpsAKE TNPEeJOCTaBICHUS TOCYJIapCTBEHHON MYHHMIIMOAIBHOM YCIyru B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE;

BBIJIavy 3asSBUTEJIIO Pe3yJibTaTa MPEeJ0CTAaBICHUS MyHUIIUTIATBLHON YCIYTH,
Ha OyMa)XHOM HOCHUTENIe, TOATBEPKIAIOIINX  COJCPKAHUE  DICKTPOHHBIX
JIOKYMEHTOB, HAIlPaBJICHHBIX B MHOTO(YHKIIMOHAJbHBIA IEHTP IO pe3yjbTaTaM
MPEIOCTABICHUS] MYHUIIUITAILHOW YCIIYTH, a TaK)KE BblJada JOKYMEHTOB, BKJIIOYas
COoCTaBJIeHHE Ha OYMa)XHOM HOCHUTEJIC U 3aBEPEHUE BBIIMUCOK W3 MHPOPMAITMOHHBIX
CHUCTEM OPTaHOB, MPEIOCTABIISIONINX MyHHUITUTIAJIbHBIC YCIIYTH;

WHBIE TIPOLEAYPHl M JEWUCTBHS, NpPeayCMOTpeHHbIe DejepaibHbIM 3aKOHOM
Ne 210-D3.

B cootBercTBuu ¢ yacthio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3 s
peanu3anuu cBouX (PYHKIUNA MHOTO(YHKIIMOHAIBHBIC IEHTPHI BIPaBe MPUBJIEKATH
WHBIE OpraHU3aIINH.

NupopmupoBanue 3assBuTeIe

6.2. HWudopmupoBaHue 3asiBUTEISI MHOTOPYHKIIMOHATHHBIMH IICHTPAMH



OCYIIECTBIISIETCS CIEAYIOIUMHU CIIOCO0aAMU:

a) MOCPEJACTBOM IPUBJICUYCHHS CPEJCTB MAcCOBOW HMH(OpPMAINH, a TaKXKe
myTeM pa3MeneHns nHGOopManny Ha OPUITUAITBHBIX calTax U HHOOPMAITMOHHBIX
CTEH1aX MHOTO(QYHKIIMOHAJIbHBIX LIEHTPOB;

0) mpu oOpameHuH 3asBUTCISI B  MHOTOQYHKIIMOHAIBHBIH  LEHTP
JUYHO, IO TeJEe(OHY, MOCPEACTBOM MTOYTOBLIX OTIPABICHUM, TUOO IO AIEKTPOHHON
noure.

[Ipu nawuHoM oOpameHuu pabOTHUK MHOTO(YHKIMOHAIBHOTO IIEHTpa
o IpoOHO MHPOPMUPYET 3asIBUTENICH MO0 MHTEPECYIONIUM HX BOIPOCAM B BEXIIUBON
KOpPpEKTHOW QopMe C HCTHOIb30BaHHEM O(MHUIIMATBHO-IEIOBOTO CTHIIA PEYH.
Pekomenyemoe BpeMst peoCcTaBiIeHUs] KOHCYJIbTalluu — He Oojiee 15 MUHYT, Bpemst
OKUJAHUS B OUYEPEIN B CEKTOpEe MHPOPMHUPOBAHHS I MOTYYCHHUS WHPOPMAIHH O
MYHULMTANBHBIX YCIyrax He MOXET MpeBbImath 15 MuHyT.

OtBeT Ha TeneOHHBIM 3BOHOK MOJDKEH HAYMHATHCA ¢ WHOOpMALUU O
HAaMEHOBAaHWU OpraHM3alnd, (aMUINH, UMEHHU, OTYECTBE U JIOJDKHOCTU PaOOTHHKA
MHOTO(YHKIIMOHAIBHOTO LEHTPA, MPUHSBILETO TeneOHHBIN 3BOHOK.
WunuBunyanbHOoe YCTHOE KOHCYJIbTHPOBaHHE NpU OOpalleHHH 3asBUTENS IO
TenedoHy pabOTHHK MHOTO(YHKIIMOHATHHOTO IEHTpa ocymiecTBiser He Oonee 10
MUHYT;

B cnyuae ecnu st mOATOTOBKHU OTBETa TpeOyeTcs 60Jiee MpOT0JKUTEIbHOE
BpeMsi,  pabOTHUK  MHOTO(YHKIIMOHAJIBHOTO  LEHTPa,  OCYHIECTBISIOUIUI
WHIMBUIYaJbHOE YCTHOE KOHCYJIBTHPOBAHHME IO TelePOHY, MOXKET MPEaIOKUTh
3asIBUTEIIO!

U3JI0)KHUTh O0pAICHUE B MTUChbMEHHOW (popMe (OTBET HampaBisieTCs 3asiBUTEITIO
B COOTBETCTBHHU CO CIIOCOOOM, YKa3aHHBIM B OOPAIICHUN);

HA3HAYHTH APYTOe BPEMs ISl KOHCYIbTAIHH.

[Ipn KOHCYJIBTUPOBAHUU MO MUCHMEHHBIM OOpaIICHUSM 3asBHTENCH OTBET
HampaBIsieTCss B MUCBMEHHOM BHJE B CpoK He mo3aHee 30 KaneHIapHBIX JHEH C
MOMEHTa PETUCTpaluu oOpamieHus B (popme 3JIEKTPOHHOT'O JOKYMEHTa MO aapecy
AIIGKTPOHHOM  TOYTHl,  YKa3aHHOMY B  OOpalleHWH,  TMOCTYNHBIIEM B
MHOTO(YHKIIMOHAIBHBIN LIEHTP B (pOpME 3JIEKTPOHHOTO TOKYMEHTA, U B TUCHMEHHOM
dbopMe MO MOUTOBOMY ajpecy, yKa3aHHOMY B OOpalleHUH, MOCTYNHUBIIEM B
MHOTO(QYHKIIMOHAIBHBIA IIEHTP B MUCBMEHHOU (popme.

Bbi1aua 3asiBUTENI0 pe3yabTaTa NPeA0CTaABICHUSI MYHUIIUNIAIbHOM
yCIAyTd

6.3. Ilpu HamMuuu B 3ag4BJICHUU O NMPEAOCTABICHUH MYHUIIUTIATbHOMN yCIyTH
yKa3aHus O BblJlau€ Pe3yJbTaTOB OKa3aHUs YCIYTH Yepe3 MHOrO(YHKIIMOHATbHBIN
LHEHTpP, YTOJHOMOYEHHBIH OpraH mnepenaeT AOKYMEHTbI B MHOrO()yHKIMOHAJIbHbIN
HEHTP JUTS TOCTIENYIONICH BhIIaYH 3assBUTEIO (IIPECTABUTEIIO) CIIOCOOOM, COTIIACHO
3aKJIIOYEHHBIM  COTJIAIIEHHUSM O  B3aUMOACHMCTBHM  3aKIIOYEHHBIM  MEKIY
YIOJIHOMOYEHHBIM OpPraHOM M MHOTO(QYHKLUHMOHAIbHBIM ILIEHTPOM B MOPSIKE,



YTBEpKIAEHHOM TmocTtaHoBlieHWEM lIpaBurensctBa Poccuiickoit @enepaunu  OT
27.09.2011 Ne 797 «O B3amMOJICHCTBUH MEXITY MHOTO( YHKITHOHAIBHBIMH IIEHTPAMH
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHIMITAIBHBIX YCIYr W ¢eaepaTbHbBIMU
OpraHamM¥ HCIIOJTHUTEIbHONW BIACTH, OpraHaMH TOCYAapCTBEHHBIX BHEOIOIKETHBIX
(GhoHI0B, OpraHaMHu TOCYJApPCTBEHHOW BiacTH CcyObekTOB Poccuiickori denepannm,
OpraHaMu MeCTHOTo camoytnpaieHus» (manee — [locranoBienne Ne 797).

[Topsinok u cpoku nepenadyr Y NOJHOMOYEHHBIM OPraHOM TAKUX JOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIM LIEHTP ONPEIENSIOTCA COTJIAIEeHUEM O B3aUMOJCHCTBUH,
3aKJIIOUYCHHBIM UMM B TIOpsiiKe, ycTaHoBIeHHOM [loctanoBnenunem Ne 797,

6.4. Tlpuem 3asiBUTENEW s BBIJAUYW  JOKYMEHTOB,  SIBJISFOIIUXCS
pe3yJIbTATOM MYHHUIMIAJIBHON YCIYTH, B MOPSAKE OYEPEIHOCTH NPU MOJIYUYCHUHU
HOMEPHOTO TaJloOHAa M3 TE€PMHUHAJIA 3JECKTPOHHOM OYEpeaH, COOTBETCTBYIOIIETO
e oOpauieHus:, 100 Mo NpeABapUTEIbLHON 3aIUCH.

PaboTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa OCYILIECTBISET  CJEAYIOIIUE

JIEUCTBHSL:

YCTAHABJIHUBAET JHUYHOCTH 3aSBUTENSI Ha OCHOBAaHUU JOKYMEHTA,
YIOCTOBEPSIIOMIETO JIMYHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuy;

MIPOBEPSICT IMOJTHOMOYHS TPEACTABUTENS 3asBUTENA (B cliydae oOpamieHus
MIPEIICTABUTEIIS 3asBUTEIIS);

ONpeNIENsAeT CTaTyC UCTIOJIHEHUS 3aaBieHus 3asaButens B I YC;

pacrieyaTbIBa€T Pe3ysibTaT MPEIOCTABICHUS MYHULUIIAIBHONW YCIYrd B BHUJIE
AK3EMIUISAPA JIEKTPOHHOTO TOKYMEHTa Ha OyMaKHOM HOCHUTEJIE U 3aBEPSIET €ro ¢
MCIT0JIb30BAaHUEM I€YaTH MHOTO()YHKIIMOHAIBHOTO IeHTpa (B MPEeayCMOTPEHHBIX
HOPMAaTUBHBIMHU IIpaBOBbIMU akTaMu Poccuiickon denepannu ciaydasx - E€YaTh C
n3zoopaxenueM I'ocyaapctBenHoro repoa Poccuiickoii denepanun);

3aBepseT AK3EMIUISIP DIJIEKTPOHHOI'O JOKYMEHTa Ha OyMaKHOM HOCHUTENE C
UCIIOJIb30BAaHUEM IeYaTH MHOTO(YHKIIMOHAJIBHOTO IIeHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTHUBHBIMHU INPaBOBbIMU akTamu Poccuiickonn denepanuy ciaydasx - nedaru ¢
n3zoopaxenueM I'ocynapctBeHHoro repoa Poccuiickoii denepanun);

BBIJJAET JIOKYMEHTBI 3asABUTEII0, NPU HEOOXOAMMOCTH 3alpalluBacT y
3asBUTENS MOJAIKUCH 32 KaXKJbIi BBITAHHBIN JJOKYMEHT;

3ampaliMBaceT COTJacue 3asBUTENISI HAa y4acTHE B CMC - ONPOCE JJISI OLECHKH
KauecTBa MPEIOCTABICHHBIX YCIYT MHOTO(QYHKIIMOHATIBHBIM IIEHTPOM.



[Tpunoxenue Ne 1
K AZIMUHUCTPATUBHOMY PETJIAMEHTY
0 MPEJOCTABICHUIO
MYHHIUTIATIEHOW YCITyTH

@dopma pelieHUs 0 PETOCTABIECHUH
rocyJapcrBeHHol (MyHUIMNAIBHON) yCJIyrH

Haumenosanue ynonHomoyenHo20 opeana ucnoinumenvhol eiacmu cybvexma Poccuiickoii @edepayuu
UL OPeaHa MecmHO20 CamMOYnPaAeiLeHus.

Komy

(bamusus, uMsl, OTUECTBO)

(TeneoH U apec AIEKTPOHHOM TTOYTHI)

PEIIEHUE
O npeaocTaB/IeHNH KHIIOT0 IIOMeELIECHHS

Jlara No

[Io pesynbrataM paccMOTpeHus 3asBIeHUsT OT Ne
U TIPUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHU CO cTarhei 57 XumumnHoro
kojiekca Poccutickoit depeparinu IpuUHATO PEIICHUE TPEIOCTaBUTh KUJI0€ MOMEIIICHHE!

@UO 3aseumens
N COBMCCTHO ITPOXHUBAIOIIUM C HUM YJICHAM CEMBbU.

1

2.
3.
4.

CBe)IeHI/ISI O XXHJIOM ITIOMCHICHUHA

Bup xxunoro nomerneHust

Anpec

KomnuectBo koMHAT

OOmas wioniaas

Kunas momans

(IOJKHOCTH COTPYIHUKA (mormuce) (paciudpoBKa MmoImcH)
Oprasa BIIacTH,

NPUHSIBIIETO PEIICHUE)

ML.IL



[Tpunoxenne Ne 2

K AIMAUHUCTPATUBHOMY PETJIAMEHTY
I10 MPEIOCTaBICHUIO
MYHHULIMNIAJIBHOU YCIYTH

®opma pemieHus 00 0TKa3e B MpUeMe JOKYMEHTOB, He00XOAMMBIX 11l
NPeJI0CTABJCHUA YCJIYrH/00 0TKa3e B NPEeAOCTABJICHUH YCJIYTH

Haumenosanue ynonnomouenno2o opeana ucnonnumenvhou enacmu cyovekma Poccuiickoti @edepayuu
UIU OPeaHa MecmHO20 CaMOYNPABLEHUs

Komy

(bamuust, ¥MsI, OTYECTBO)

(renedoH U agpec MEKTPOHHOMN MOUTHI)

PEIIEHUE

00 oTKa3e B IpUeMe JOKYMEHTOB, He00X0IMMBIX /ISl PEA0CTABJICHUS YCIAYTH
«IIpexocTaBiieHHe sKUJI0T0 MOMEIIEHHUA 10 J0r0BOPY COLMAJIBLHOI0 HaiiMa»

JlaTa No

ITo pe3ynpTaTam pacCMOTpPEHHUS 3aABICHUS OT No
Y NPUIOXKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBHU C JKUIWIIHBIM KOJEKCOM
Poccuiickori ®denepanuu NPUHATO pPEUIEHUE OTKAa3aTh B NpHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEAOCTABJICHHS YCIYTH, 110 CIEAYIOIINM OCHOBAHUSIM:

Ne mynkra HaumeHoBaHMe OCHOBaHMS 1JIsl PasbsicHeHne npuyHMH
aIMHUHHUCTPATHBHOI0 |0TKAa3a B COOTBETCTBUH C €IMHbIM 0TKa3a B PeJ0CTABJIEHUHU
perjiaMeHTa CTAHIAPTOM yCayru

3anpoc o NpeoCTaBICHUH YCIyTU YKa3bIBatOTCsl OCHOBAHUS

MOJIaH B OPraH rocy1apCTBEHHOM TaKOT0 BBIBOJIA

BJIACTH, OPT'aH MECTHOTO

CaMOYIIpaBJICHUA WJIM OpraHru3alulo, B

IMMOJIHOMOYH KOTOPBIX HEC BXOJUT

MIPEI0CTaBICHUE YCIIYTH




Henonnoe 3anonnenne o0s3aTebHBIX
noJjeii B popme 3anpoca o
IPEIOCTABICHUH YCITYTH

Vka3bIBarOTCsS OCHOBAHUS
TAaKOro BbIBOJa

Hpe,I[CTaBJ'IeHI/Ie HCITIOJTHOI'O KOMIIJICKTa
JOKYMCHTOB

YkaseiBaercs
HCUYEPIBIBAIOLINHN TTepEeYEHb
JIOKYMEHTOB,
HEIPEeICTaBIEHHBIX
3asBUTEIIEM

[IpencraBieHHbIe JOKYMEHTBI YTPATHIIH
CIJIy Ha MOMEHT OOpalleHNs 32 YCIIyroi

Vka3zbiBaercs
VCYEPIIBIBAIOLINN [TEPEUYCHb
JIOKYMEHTOB, YTPaTHUBIINX
CUILy

[IpencraBineHHbIE JOKYMEHTBI COIEpKAT
MMOJYUCTKHU U UCIIPABIICHUS TEKCTA, HE
3aBEPEHHBIE B IOPAJIKE, YCTAHOBIECHHOM
3aKOHOIATEeNLCTBOM Poccuiickom
®eneparnuu

Vka3esiBaercs
HCUYEPIBIBAIOLLINI [TIEPEYEHD
JIOKYMEHTOB, COAEPKAIINUX
MOJYUCTKU U UCTIPABIICHUS

3asiBlIEHHE [MOJAHO JIULIOM, HE UMEIOIIUM
MOJTHOMOYMH MTPEJICTABIISATH HHTEPECHI
3aABUTEIA

Bbl BnpaBe MOBTOPHO OOpPATUTHCS B YIMOJHOMOYEHHBIA OpraH C 3asBICHHEM O
MPEJAOCTABICHUH YCIYTH MOCE YCTPAHEHUSI YKa3aHHBIX HAPYIIICHU.

JlauHbId OTKa3 MOXeT OBITh 00ajaoBaH B JOCYJA€OHOM MOpSAKE NyTeM
HaIlpaBJICHUS ’Kall00Obl B YIIOJIHOMOYEHHBIN OpraH, a Takxe B Cy1eOHOM MOPSIAKE.

(TOJDKHOCTB
COTpY/IHHKA OpraHa BJIacTH,
MPHUHSBIIIETO PEIICHHE)

(TOmUCH) (pacmdpoBKa MOAMUCH)

« »

M.IL



[Tpunoxenne Ne 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY
10 IIPEIOCTABIICHUIO
MYHULIMNIAJIBHOU  YCIIYTH

®opma penieHus 00 0TKa3e B MPeI0CTABIEHNHT
MYHHIIUNIAJIBHOM YCJIYTH

Haumernosanue ynonHoMoueHH020 opeana UuChorHumenvbHou éiacmu cyovexkma Poccutickoii @edepayuu

Uu opeana mMecnmHoco camoynpaesieHusd

Komy

(bamuust, ©Ms, OTYECTBO)



PEIIEHUE

(renedoH U agpec MEKTPOHHOMN MOUTHI)

00 otka3e B npenocraBjiennu yciayru «IlIpexocraBiienue :Kujioro noMeeHus
10 I0r0BOPY COLMAJIBLHOI0 HaiiMa»

JlaTa

Ilo pe3ynpTaTam paccMOTPEHHUS 3asiBICHUS OT

No

U MOPUIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUHU C JKUIMIIHBIM KOAEKCOM
Poccuiickoii denepauuu NPUHITO PEUICHUE OTKa3aTh B IPUEME JOKYMEHTOB,
HEOOXOIMMBIX IS IPEJIOCTABIICHUS YCIYTH, TIO CIEAYIOLIUM OCHOBAHUSM

Ne mynkTa
aJIMAHUCTPATUBHOIO
periaMeHTa

HanmeHnoBaHne 0CHOBaHHS JJIA OTKa3a B
COOTBETCTBUU C CIUHBIM CTAaHAAPTOM

Pa3bsicHeHne npu4rH 0TKa3a B
NPEAOCTABICHUN YCIYIH

JlokyMeHTHI (CBEIeHNU),
NPE/ICTABICHHBIC 3asIBUTEIIEM,
IPOTHBOPEYAT JOKYMEHTAM
(cBemeHHsM), TTOJIYYEHHBIM B paMKax
MEKBEIOMCTBEHHOI'O B3aUMO IEICTBHS

VKa3bIBarOTCS OCHOBAHHUS TaKOI'O
BBIBOJa

OTcyTcTBUE Y WIEHOB CEMbU MeCTa
KUTEIBCTBA HA TEPPUTOPHUN CYObEKTa
Poccniickoit denepanyn

VYka3pIBarOTCSI OCHOBAHUSA TAKOT'O
BbIBOJAa




Hpe,Z[CTaBJ'ICHHLIMI/I JOKYMCHTAMHU 1 VKa3bIBalOTCS OCHOBAHHUS TaKOI'O
CBCICHUAMU HC MMOATBCPIKAACTCA IIPABO BBIBOJa

I'paXaaHruHa Ha IMMpEA0CTaBICHUC KUJIOTO
IIOMCHICHH A

OTcyTCTBHE 3aKOHHBIX OCHOBAHUM JIJIS1 | YKA3bIBAKOTCSI OCHOBAHUS TAKOTO
MPEIOCTABIEHUS KUJIOTO TOMENIEHHUA 110 |BBIBOJA

JIOTOBOPY COLIMAIIBHOTO HaiiMa WJIv B
COOCTBEHHOCTH O€CIIATHO B
COOTBETCTBHH C JKHIHMIITHEIM KOASKCOM
Poccuiickoit denepanun

Pa3bsicHeHne mpuunH OTKa3a:
JlonomHUTENHEHO HHGOPMUPYEM:

Bl BrpaBe MOBTOPHO OOpaTUTHCA B YIMOJHOMOYEHHBIM OpraH C 3asBICHHEM O
MPEAOCTABIEHUH YCIIYTH MOCIIE YCTPAHEHUS YKa3aHHBIX HAPYILIEHU.

JlanHbBI OTKa3 MOXeT OBITh 00KajoBaH B JOCYAeOHOM MOpsAAKE MNyTeM
HaIlpaBJICHUS >KaJl0Obl B YIIOJITHOMOYEHHBIN OpraH, a Takke B CyIcOHOM TMOPSIAKE.

(TOIDKHOCTD (mommce) (pacumdpoBKa Mo IMCH)
COTPYIHHKA OpraHa BIACTH,
NPUHSIBILIETO PEIICHHUE)

« »

M.IL




[Tpunoxenue Ne 4

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
0 MPEJOCTABICHUIO
MYHUIUIIAIBHON  YCIYTH

@®opma 3asiBJIeHNs 0 MPETOCTABJICHMHA MYHUIMNAJIbHON yCIyru

(HaMMEHOBaHUE OpraHa, YIIOJTHOMOUSHHOTO JUIS TIPEIOCTABIICHUS YCIIyTH)

3asiBjieHue 0 MPeJ0CTABJIEHUM KUJIOTO MOMeIleHUsI
10 I0rOBOPY COLMAJIBLHOI0 Haiima

1. 3asgBurens

(pamunus, ums, omuecmso (npu namuuuu), dama poxcoernus, CHUIIC)
Tenedon (MOOWIBHBIN):

Anpec 3IeKTPOHHOM MOYTHI:

IIOKYMeHT, y,HOCTOBepHIOH_[I/Iﬁ JIMYHOCTD 3asIBUTEIIA .
HanMCEHOBaHUC:.

cepus, HoMep JaTa BBIJAYM:
KEM BBIJIaH.

KO/ [TO/Ipa3/IeeHus:
AJipec perucTpaium no MeCTy KUTEJIbCTBA!

2. IlpencraBuTens 3asBUTEIS:

(pamunus, ums, omuecmso (npu Hayuu)
JIOKyMEHT, yIOCTOBEPSIIOLIMI JIMYHOCTD IIPEICTABUTEIS 3asIBUTEIIA:
HANMEHOBAHUE:

cepusa, HOMCpP JaTa BbLAAavu.:
HOKYMGHT, HO,I[TBep)K,Z[aI-OH_[I/Iﬁ ITOJIHOMOYMS IIPEACTAaBUTEILI 3asBUTCILA.

3. [IpoxuBaro omue ~ |—I [TpoxuBar0 COBMECTHO C WICHAMH CEMbU

4. Cocroro B Opake  1—I
Cympyr:

(Ghamunus, ums, omuecmeo (npu Hanuuuu), dama pocoenust, CHHUJIIC)

JIOKyMEHT, yIOCTOBEPSIOLIUMI JINYHOCTD CYNPYyTra:
HauMEHOBAHMUE!
cepusi, HoMep JlaTa BbIJAYU!




KEM BBIJIaH:
KOJ IOJIPA3/IETICHHUS:

5. TIposkuBaro ¢ poautensiMu (POAUTEISIMA CYIIpyTa)
dUO
pouTens

(hamunus, ums, omuecmeo (npu nanuuuu), dama poscoenus, CHUJIIC)
JIOKyMEHT, yI0CTOBEPSIIONINN JUMYHOCTh. HAMMEHOBAHHUE:
cepusi, HOMep JaTa BBIIAYM.
KEM BBIJIaH

6. Umerorcst et | _|
®UO pebdenka (o 14 ner)

(pamunust, ums, omuecmeo (npu namuui), dama posicoenus, CHUIIC)
Howmep akToBO# 3am1cCH 0 pOKIEHUU jara
MECTO perucTpaluu

®UO pedenka (crapme 14 ner)

(pamummst, ums, oTaecTBo (mpu HayMuuu), nata poxxaerus, CHUJIC)
Howmep akToBoii 3aniicu o poxxAeHUA
nara
MECTO pEerucTpanuu

JIOKyMEHT, yI0CTOBEPSIIOIINNA TUYHOCTD:

HanMCHOBAaHUCE.

cepusi, HoMep JaTa BBIIAYM:
KEM BEIJIaH.

7. IMeroTcs nHbIe POJICTBEHHUKH, MpoxkuBaromre copmectHo PO poactrennunka (10 14 net)

(hamunust, ums, omuecmeo (npu nanuuuu), oama poxcoenus, CHUJIC)

Homep akToBO# 3ammcH 0 poKIeHUU
nara

MECTO pEerucrpanuu

Crenens poxacTBa__

®UO poxacrBennuka (crapmie 14 ner)
(pamunus, ums, oTuecTBo (pu HaawuwK), gara poxaenus, CHUJIC)
Crenens pojicTBa

JIOKyMEHT, y1I0CTOBEPAIOIIMIA JIMYHOCTD:

HaAMMEHOBAHUCE:

cepusi, HOMep J1aTa BBIIAYH.

KEM BEIJIaH.

[HoaHOTY ¥ T0CTOBEPHOCTD NMPEACTABICHHBIX B 3aIPOCE CBEICHUHN NOATBEpkAar0. Jalo CBOE cOrliacue
Ha TIOJIy4eHUE, 00pabdOTKy U Iepeaady MOUX MePCOHAIBHBIX JAaHHBIX coryiacHo DeepaibHOMY 3aKOHY
ot 27.07.2006 Ne 152-®3 «O mepcoHAIBHBIX JaHHBIXY.




