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. O01Me moJioKeHus

1.1. llpeameT peryJiMpoBaHusA aAMUHUCTPATUBHOIO pPerjiaMeHTa

AJMUHUCTPAaTUBHBII pPErIaMEeHT MPEeJAOCTaBICHUS MYHULIMIAIBHOW YCIyTH
«IlepeBoj KHUIIOTO MOMELIEHUS B HEKUIIOE MIOMEILIEHUE U HEXKUIIOTO MOMEILIEHUS B
XKUJIOE TIOMEIEHHUe» (Janee - aJIMUHUACTPATUBHBINA PErJIaMEHT) YCTaHABIUBAET
NOPSJIOK U CTaHAAPT MPEAOCTABICHNUS MYHULUIIAIBHON YCIYTH.

AIMUHUCTPAaTUBHBI  pErVIAMEHT  ONpeNeNsieT MOpANOK, CPOKHM H
IIOCJIEOBATEIBHOCTh  BBINOJHEHUS  aJIMHHHCTPAaTUBHBIX  IPOLELYyp IO
IPEJOCTABIICHUI0O MYHUIMNAIbHON yciIyru, TpeOOBaHUS K TOPSAKY HX
BBIMIOJIHEHHS, B TOM YHCJIE OCOOEHHOCTH BBINOJHEHHUS] aJIMUHUCTPATUBHBIX
opoueayp B OJIEKTpOHHOW Qopme, a TakkKe OCOOCHHOCTH BBINOJHEHUS
aJIMUHUCTPATUBHBIX pouenyp B MHOTO(YHKIIMOHATbHbBIX LEHTpax
MPEIOCTABIIEHUSI TOCY/IAPCTBEHHBIX W MYHUIMMAIBHBIX yciyr (mamee — MOII),
(GbopMBbl KOHTpOJIA 32 MPEAOCTABICHUEM MYHHMIMNAIBHOM YCIYTH, A0CYACOHBIN
(BHECYI€OHBIN) TOPANOK OO0XaloOBaHMS pEHIeHUH W neicTBuil (Oe3aeiicTBUi)
opraHa MECTHOTO CaMOYIpPABJICHUS, JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
camoymnpaBieHus, paboTHUKOB M®II.

1.2. Kpyr 3asBurtenei

MynununanbsHasi yciayra HpeaoCTaBisieTcs COOCTBEHHUKY IOMEIIECHUS B
MHOTOKBapTUPHOM JOME HUJIM YIIOJTHOMOYEHHOMY UM JIULY (Jajiee - 3asBUTENb).

1.3. TpeGoBanusi k nopsiAKy HHGPOPMHPOBAHMA O IMPeAOCTABICHUH
MYHULIHMNAJIBHON YCIyTH

1.3.1. UndopmupoBaHue o0 NOpSAKE MPEIOCTABICHUS MYHHUIUIAIBHOM
YCIIYTH OCYIIECTBIISIETCS:

1)  HEemoCpeNCTBEHHO MPH JMYHOM MPHEME 3asBUTEIS B aMUHUCTPALUH
[MnxaHnckoro  MyHMIMOAIbHOTO  OKpyra  KupoBckod — obnactu  (nmanee-
YT0MHOMOYEHHBIH OpraH) Wil MHOTO(YHKIIMOHAJILHOM LEHTPE MPEeI0CTaBICHUS
rOCYAapCTBEHHBIX W MYHUIMIAJIBHBIX YCIYT (Hajiee - MHOrO(pYHKIHMOHAIbHBIN
LEHTD);

2) 1o Teneony YIIOJIHOMOYEHHOM oprase WIH



MHOTO(YHKIIMOHAJIBHOM LEHTPE;

3) NUCbMEHHO, B TOM 4YHUCJE TMOCPEJACTBOM JJIEKTPOHHOM TIOYTHI,
(akCUMIIBHON CBSI3U;

4) MOCPEJICTBOM pa3MEIIEHUsI B OTKPBITOM U JOCTymHOM (opme
uH(opMaruu:

B (eaepanbHON ToCcyaapcTBEeHHOM WHMOpMalMOHHOW cucteMe «EmuHbIi
MOpTajl ~ TFOCYJAapCTBEHHBIX W MYHULUNAIBHBIX  yciayr  ((pyHKUIUN)»
(https://www.gosuslugi.ru/) (mamee - Equnbrit mopran);

Ha PErHOHAJbHOM MOPTajl€ TOCYJAPCTBEHHBIX W MYHHUIMNAIbHBIX YCIYT
(pyHKkuMii), SBISAIOMIETOCS TOCYJApCTBEHHON HMH(OPMAIIMOHHOW  CHCTEMOM
cyonekra Poccuniickoit denepaiuu (1anee - perioHalbHbIN NOpTa);

Ha oHIIHaILHOM caiiTe YmonmHoMoueHHOro oprana (Www.IImxkanka.pd);

5) mocpeacTBoM pasmenicHus nHbopMaIi Ha HHPOPMALMOHHBIX CTCHIaX
Y10JTHOMOYEHHOTO OpraHa Wi MHOTO(YHKIIMOHAJILHOTO LIEHTPA.

6)corpyanukom otaena MOIL B cooTBeTcTBUM ¢ MyHKTOM 6.1.1 HacTos1ero
aAMUHUACTPATUBHOTO PETIAMEHTA.

1.3.2. WndopmupoBaHue OCYIIECTBISETCS IO BOIPOCAM, KaCAOITUMCS:
CH0c000B MOJIa4M 3asIBJICHUS O MPEAOCTABICHUNA MYHUIIMIIAILHOU YCIIYTH;

azpecoB YIOJHOMOYEHHOTO OpraHa M MHOTO(YHKIMOHAJbHBIX IIEHTPOB,
oOpallieHue B KOTOpPbhIE HEOOXOIUMO JUIsl TPEAOCTABICHUS MYHUIIUNAIBHOU
YCIIyTH;

COpaBoyHON MHpoOpManuu O paboTe  YIIOJIHOMOYEHHOrO  OpraHa
(CTpYKTYpHBIX MOAPA3ACICHUN Y IOTHOMOYEHHOTO OPTraHa);

JIOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHHUS] MyHULIMITAJIbHON YCITYTH;

NnopsiJika M CPOKOB MPEIOCTaBICHUS MYHUIMINAIBHOM YCIyTH; MHOpsAIKa
NOJIYYEHHUS] CBEIEHUH O XOJ€ PAacCMOTPEHHs 3asBJICHHS O MPEAOCTaBICHUN
MYHULUNAIBHON YCIYTM W O pe3yJibTaTax IPEIOCTABICHUS MYHUIUIAIBHON
YCIYTH;

nopsiaka  jgocyaeOHoro  (BHecyneOHOro) — oOkajmoBaHMS — JSHCTBHI
(Oe3meiicTBUSl) JOJKHOCTHBIX JIMI, W TPUHUMAEMBIX WMH PEIICHUH Tpu
MPEAOCTaBICHUNA MYHUIIMNIATLHON YCIIyTH.

[Tonyyenne uHpOpMaLMK MO BONPOCAM MPEIOCTABICHUS MYHHUIMNATBHOU
YCIIYTH OCYIIECTBIISIETCS] OECIIATHO.

1.3.3. Ilpu ycTHOM oOpalmieHuu 3asBUTENsS (JIUYHO WM 10 TeledoHy)
JOJKHOCTHOE 1200(0) Y10JIHOMOYEHHOTO oprasa, pabOTHHK
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTPa,  OCYUIECTBJSIOIIMNA  KOHCYJIBTHUPOBAHUE,
noJpoOHO U B BEXKIMBOHN (KOppeKTHOU) popme nHpopmMupyer oOpaTUBIIMXCA 10
MHTEPECYIOIINM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAYMHATHCS C WHGOPMAIMH O
HAMMEHOBAaHUU OpraHa, B KOTOPHIA TO3BOHWJ 3asBUTENb, (aMUINH, WMEHH,
oTyecTBa (MOCIEAHEE — MPU HAIWYUM) U JTODKHOCTU CHELUAINCTA, MPHUHSBLIETO
TenedOHHBIN 3BOHOK.

Ecmn  nomkHOCTHOE MU0  YHOJIHOMOYEHHOIO OpraHa HE  MOXET
CaMOCTOATENBLHO JaTh OTBET, TeNe(OHHBIM 3BOHOK JOJIKEH OBbITh MepeajpecoBaH
(mepeBeieH) Ha APYroe JOJHKHOCTHOE JIUIO WIIK e 00paTUBLIEMYCS JIMIY JT0JHKEH



https://www.gosuslugi.ru/

ObITh COOOIEH TeIePOHHBII HOMEp, MO KOTOPOMY MOKHO OyAeT MOJy4YUTh
HE0O0X0IMMYI0 HH(OPMAIIUIO

Eciu mnoaroroBka otBeta TpeOyeT NPOJOJDKUTEILHOTO BpPEMEHH, OH
npeajiaraeT 3asBUTEINIO OJUH U3 CIASAYIONIUX BApUAHTOB JaJIbHEUIITUX JIEHCTBUIMA:

U3JI0KUTh 0OpallleHre B MUCbMEHHOU (popme;

HA3HAYUTD JPYroe BpeMs JIJIsl KOHCYJIbTallUM.

JIOMIKHOCTHOE JUI0 YTOJHOMOYEHHOTO OpraHa HE BIIPaBE OCYIIECTBISATH
WH()OPMHUPOBAHKE, BBIXOJAIIEE 3a PAMKH CTAaHAAPTHBIX MPOLEAYp U YCIOBUH
IIPEIOCTABIECHUSI MyHULMIIAIBHON YCIYTH, U BIMSIOLIEE IPSIMO MM KOCBEHHO Ha
IPUHUMAEMOE PELICHUE.

[IponomxurensHOCT WHGOPMUPOBAHUA 1O TeneoHy HE JIOJDKHA
npeBbimarh 10 MUHYT.

NudopmupoBaHre OCyHIECTBISETCS B COOTBETCTBUHU C rpaMKOM IpHeMa
rpaxkaaH.

1.3.4. ITo MMUCbMEHHOMY oOparieHuo JTOJKHOCTHOE JULIO
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPEOCTaBICHUE MYHHUIUIIATBLHOM
yCIIyTH, TOAPOOHO B MUCBMEHHON (opMe pa3bsCHSAET TPAXKIAHUHY CBEJCHUS 10
BOIIPOCaM, YKa3aHHbIM B TyHKkTe 1.3.2. HacTosmIero aJMHHHCTPATUBHOIO
perinamMeHTa B MOpPAJIKE, YyCTaHOBIEHHOM PenepanbHbIM 3akoHOM OT 2 Mas 2006 r.
No  59-03 «O nopsanke paccMOTpeHHs oOpaineHuii rpaxnan Poccuiickoi
Deneparun» (nanee — enepanbHblil 3akoH Ne 59-D3).

1.3.5. Ha EIII'Y pa3memniaroTcst cBeaeHus, mpenycMoTpernsie [lonoxennem
o QenepanbHON rocyaapcTBeHHOUW HHGoOpManoHHON cucteme «DenepanbHbIN
pEEeCTp TOCYAAPCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT ((DYHKIIHA)», YTBEPKICHHBIM
nocta”oBiienueM lIpaButenbcrBa Poccuiickoit ®@enepaunn ot 24 oktsopsa 2011
roga Ne 861.

Hoctyn k wuHbOpMamMK O CpOKax U TOPSJKE MPEJOCTABICHUS
MYHUITUTIATBHOM YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-
1160 TpeboBaHUM, B TOM YHCIie 0€3 UCIOIb30BaHUS IIPOTPAMMHOTO 00€CTIeUeHus,
YCTaHOBKa KOTOPOTO HAa TEXHUYECKHUE CPEJICTBA 3asBUTEIS TPEeOyeT 3aKIIOUCHUS
JUIEH3UOHHOTO WJIM WHOTO COIJIANICHUS C TMPaBooOJiajiaTeseM MPOTPaMMHOTO
oOecrieueHus, MPEIyCMATPUBAIONIETO B3WMAHHUE IUIATHI, PETUCTPALUIO WIU
aBTOPU3AIMIO 3asIBUTEISI WM MPEJOCTABICHUE UM TTEPCOHATBHBIX TAHHBIX.

1.3.6. Ha odunmansHOM caiiTe YTOJIHOMOUYEHHOTO OpraHa, Ha CTEHJIax B
MeCTax TPEIOCTaBICHUS MYHHUIIUIIATBHOW YCIYTH W B MHOTO(YHKIIMOHAIBHOM
LEHTpPE pa3MelIaeTcs CaeAyolas cipaBoyHas nHopmaIus:

0 MecTe HaxoXkJaeHus U rpaduke padboThl YIIOJIHOMOYEHHOIO OpraHa M UX
CTPYKTYPHBIX oIpa3ieJICHUH, OTBETCTBEHHBIX 3a Mpe0CTaBIICHUE
MYHHUITUTIATBHOM YCIIYTH, a TAK)KE MHOTO(QYHKITHOHAIBHBIX IICHTPOB;

CIpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX TMOAPA3ACICHUNA YTIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHNE MYHHUIIUIIAILHON yCIyTH, B TOM YHCIIC
HOMeDp TenedoHa-aBTonHGOpMaTopa (IpU HATUYWN );

aapec o(UIMATBHOTO CaiTa, a TaK)Ke AJCKTPOHHOW MOUYTHI U (Win) (HOpMBI
0OpaTHOM CBsI3M YTIOJTHOMOYEHHOTO oprana B cetu « IHTepHeT».



1.3.7. B 3amax oxugaHus YTOJHOMOYEHHOTO OpraHa pa3MenarTcs
HOPMATHUBHBIE TMPABOBBIE aKThl, PETYJHUPYIOUIUE TOPSIOK TMPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIIYTHU, B TOM YHUCJIE aJMUHUCTPATUBHBIN pErjlaMeHT, KOTOPhIE
1o TPeOOBAHUIO 3asIBUTEINS PEIOCTABISIOTCS MY JJI1 O3HAKOMIICHHS.

1.3.8. Pasmemenne wuHbDOpMaUM O  TOPSAKE  MPEIOCTABICHUS
MYHUIIUNATBHOM yCIyrd Ha HWHGOPMAIMOHHBIX CTEHJAaX B TMOMEIIECHUU
MHOTO(QYHKIIMOHAILHOTO ~ I[EHTpAa  OCYILECTBISAETCS B  COOTBETCTBUU  C
COTJIAIICHWEM, 3aKIIOYCHHBIM MEXAY MHOTOQYHKIIMOHAIBLHEIM IIEHTPOM U
YTOJIHOMOYEHHBIM OpPTaHOM C YYeTOM TpeOoBaHWKA K WH()OPMUPOBAHMIO,
YCTAHOBJICHHBIX aIMUHUCTPATUBHBIM PErJIAMEHTOM.

1.3.9. Hudopmarus o pe3ynbrarax MPEAOCTABICHUS MYyHHUIIUNIATBHON
YCIYTH MOXKET OBbITh MOJIydeHa 3asBUTENIEM (€ro NpeACTaBUTENIEM) B JIMYHOM
kabunere Ha EIII'Y, pernoHaspbHOM mopTajne, a Takke B COOTBETCTBYIOLIEM
CTPYKTYPHOM TIOJIpa3/ieJICHUH YTIOJHOMOYEHHOIO OpraHa mpu oOpaiieHuu
3asIBUTEJNS JINYHO, 10 TeJIe(OHY MOCPEICTBOM AIIEKTPOHHOM MOYTHI.

II. Cranaapr npeaocTaBjieHUss MYHUIUNIAJIBHON YCJIYTH

2.1. HaumeHOBaHUe MYHUIIUNIAJTbHOU YCJIYTH

HaunmenoBanne MyHuunanbHou yciuyru — «llepeBos )Kuinoro noMemnieHus B
HEKUJIOE TTOMEUIEHWE W HEXWIOr0 MOMENICHUS B KWJIOE MoMenieHue» (nanee -
yciyra).

2.2.HamMeHOBaHMe OPraHa rocyJ1apcTBEHHOI BJIACTH, OPraHa MECTHOIO
caMoynpaBjieHusl (OpPraHu3aluM), MPeJOCTABIAKINEI0 MYHULIMIAILHYIO)
yeayry

MyHununanbHas yciayra OpeaoCTaBIISIETC Y OJHOMOYEHHBIM OPTaHOM —
Anmvunuctpanuen [mxanckoro MyHuunaisHoro okpyra Kuposckoit o6nactu.

3asBUTENb BIOpaBe NoAaTh 3asBieHUE uepe3 MOPI] B COOTBETCTBUH C
COIUIAIIEHMEM O B3aumonaeucTBum Mexay MOPI][ v yrnojsHOMOYEHHBIM OpPraHoOM,
MOYTOBBIM OTHpaBiieHneM uiau ¢ nomormisio EINIY, PIII'Y mo d¢opme B
coorBeTcTBUM C Ilpunoxkenmem Ne 2 K HacToflleMy aJIMUHUCTPATUBHOMY
pErJIaMeHTy.

M®I] yyacTByeT B IIPEIOCTABICHUU MYHULIMNIAJIBHOW YCIIYT'H B YACTH:

- "HGOPMUPOBAHUS 110 BOIIPOCAM MPETOCTABICHUS] MyHUITUTIAILHON YCITYTH;

- TpueMa 3asBJICHUNA M JOKYMEHTOB, HEOOXOJIWMBIX [JIsi MPEIOCTABIICHUS
MYHULUITAIIBHOMN YCIIYTH;

- BBIJIAYU PE3YJIbTaTa MPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

B npenocraBneHnn MyHUIMNAIBLHOW YCIIYTM B paMKax MEXBEIOMCTBEHHOTO
MH()OPMAIIMOHHOTO  B3auMOZEHCTBUs  ydacTByeT  @DegepanbHas  cioyxk0a
rOCyapCTBEHHOW perucrpanuu, Kajgactpa U Kaprorpaduu, DenepanbHas
HAJIOTOBAsl CIIyX)0a, CIEeNHAIN3UPOBAHHBIE TOCYIAPCTBEHHBIE M MYHUIIUTIAIBHBIC
OpraHu3alyy TEXHUYECKON MHBEHTAPU3ALINH.

3anpemaercs TpeOOBaTh OT 3asBUTENS OCYIIECTBJICHHS JEHCTBUM, B TOM
YUCJIE COTJIACOBAHUM, HEOOXOAUMBIX JIsi MOJTYYEHHUS] MYHUIUIAIBHOW YCIYTH U
CBSI3aHHBIX C OOpaIlleHHeM B WHBIE TOCYAApCTBEHHBIC OPTaHbI, OPTaHbl MECTHOTO
CaMOYIIPABJIEHUs, OpPraHW3alMy, 34 MUCKJIIOYECHUEM  MOJYYECHHS  YCHYT,



BKJIFOYCHHBIX B TMEpPEYCHb YCIYT, KOTOPBIC SBISIOTCS HEOOXOAUMBIMH U
00s13aTENIbHBIMU JISl PEIOCTABICHHS] MYHUIIMITAIBHON YCITYTH.

2.3.HopmaTuBHbIe NPaBOBble AKTHI, PeryJUpylolIHe MpeaocTaB/IeHHe
MYHUIHMIIAJIbHOU YCJIYTH

IIepeueHb HOPMAaTUBHBIX IPaBOBBIX aKTOB, PErYyIUPYIOLIUX
MPEeIOCTaBIICHNEe MYHUIIMNAIBHOM yCIyru (C yKa3aHHEM HWX PEKBU3UTOB U
HMCTOYHUKOB O(UIMAIBHOTO OMyOJIMKOBaHUSA), pa3Memaercs B (deaepalbHON
rocygapcTBeHHOW — umH(popManmoHHOW — cucteme — «DemepaiabHBIA  pPEecTp
TOCYJapCTBEHHBIX M MYHHITUTAIBHBIX YCIYT (QyHKIMA) HA O(QUIIMATIEHOM CalTe
YIOJIHOMOYEHHOr0 oprasa, Ha EII'Y, PIIT'Y.

2.4. Cpoxk mnpenocraBjieHHUs] MYHMUMIAJBHON YCJIYIrH, B TOM 4YHCJIe C
yuyeToM He0O0XOAUMOCTH OOpalleHuss B OpPraHU3alud, Y4YacTBYHOIIUE B
NPeIoCTABJICHUU MYHHMIMIIAJIbHON YCIYIH.

YOJTHOMOYEHHBIN OpraH NPUHUMAET PEUICHUE O MEPEeBOE WM 00 OTKa3e B
[IEPEBOJIE JKUJIOIO IIOMELIECHUS B HEXXUIIOE ITIOMEILEHUE U HEKWIIOIO IIOMELIEHHUS B
KUJIO€ TOMEIICHWE HE NOo3JHee ueM depe3 45 IHel CO JHSA NPEICTaBICHUS B
yKa3aHHBIM OpraH JIOKYMEHTOB, OOSI3aHHOCTh IO TIPEJICTABICHUIO KOTOPBIX
BO3JI0’KEHA HA 3asIBUTEIIS.

B cayusae momaum gokymeHtoB B M®I[ cpok npegocTaBiieHUs
MYHULANAIBHON YCIYTH UCYUCISAETCS CO JHS MOCTYIUICHHSI B YIOJHOMOYEHHBIN
opras 10KyMeHTOB n3 M®II.

B cnyuyae momaum noxymenrtoB uepe3 EII'Y, PIII'Y cpok mpemocraBineHus
WUCUYUCISAETCS CO JHSA IOCTYIUIEHWS B YIIOJHOMOYEHHBIM OpraH JOKYMEHTOB.
Hanpasnenne mnpunareix Ha EIII'Y, PIIY 3agBneHnii U JOKyMEHTOB
OCYILECTBIISIETCA C MCIOJb30BAHUEM €IMHOW CHUCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJICUCTBUS Y MOJKIIOUEHHON K HEW PErMOHAJIbHOW CUCTEMBI
MEKBEJOMCTBEHHOT'0 3JIEKTPOHHOI'O B3aUMOJCHCTBHUS.

IIpnocranosiieHue IIPEIOCTABIICHUS MYHHIUITATBHON YCIYTH
3aKOHOJATeILCTBOM Poccuiickor deaepauu He IPeayCMOTPEHO.

Cpok BbIJAYM JOKYMEHTOB, SIBISIFOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, - HE MO3/IHee YeM uepe3 3 pabouux JHS CO THS MPUHATHUS
pelIeHus] B COOTBETCTBUM C TYHKTOM 3.1.4 HacTOsIIEro aJIMHHUCTPATUBHOTO
periameHTa.

2.5.AcuepnbiBaommii nepeyeHb  JOKYMEHTOB U  CBeJeHMH,
HE00XO0AUMBIX B COOTBETCTBMH ¢ HOPMATUBHBIMHU INMPABOBBIMHM AKTAMHM JIJIA
NPeIOCTABJCHUS MYHMUMIAJIBbHON YCJIYIM M YCJIyI, KOTOpbI¢ SIBJISIIOTCS
HEOOXOAMMBIMM M 00S13aTEJIbHBIMH JJISl NPEAOCTABJCHUS MYHUIHUNAIbLHON
YCIYTH, HOMJIEKAIMUX MPeICTABJCHUIO 3asiBUTE/IEM, CIIOCOObI MX IOJIy4YeHUSs
3asiBUTeJIeM, B TOM 4YHCJIe B JJICKTPOHHOW ¢opme, MNOPAAOK HX
NpeACTABJICHUSA

2.5.1. MVcuepnwiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJICHUS] MYHHUIMIIAIIBHON YCIYTH, KOTOPBIE 3asBUTENb MPEACTABIISIET
CaMOCTOSITEJIBHO B YIIOJIHOMOYEHHBIN OpraH:

1) 3asiBieHUME O MEPEBOJIC OMEIICHUS;



2) mNpaBOYCTAHABIWBAIOUIME JOKYMEHTHl Ha IMEPEBOJMUMOE TMOMEIICHUE
(MOJITMHHUKY WJTU 3aCBUJIETEILCTBOBAHHBIE B HOTAPUAILHOM TOPSIKE KOIIHH);

3) miaH MepeBOJUMOro MOMEIICHHS C €ro TEXHUYECKUM oOmnucaHueM (B
ClIy4ae, €ClIu NEPEBOAUMOE NTOMEUIEHUE SBIISIETCS KUJIbIM, TEXHUUYECKUN MAacOpPT
TaKoro MOMEIIEHU);

4) nosTakHBIN TJIaH JI0Ma, B KOTOPOM HaXOJUTCS IEPEBOIUMOE TTOMEIIICHHUE;

5) moOAroTOBJIEHHBIH W OGOPMIICHHBI B YCTAaHOBJICHHOM IMOPSAKE MPOEKT
nepeycTpoicTBa U (WIK) NMEPEIIaHUPOBKU MTEPEBOJIMMOrO MOMEIIeHUs (B ciaydae,
€CJIM TIEPEYCTPOUCTBO M (WJIM) TEepPEIUTAaHUPOBKA TPEOYIOTCS I OOecriedeHUs
WCIIOJB30BaHUS TaKOrO TIOMEMIEHUS B KauyeCTBE JKUJIOTO WIM HEXKHUIOTO
MOMEIIEHUS);

6) TpoTOKONA obmero coOpaHusi COOCTBEHHHMKOB  IOMEIICHWH B
MHOTOKBapTUPHOM JIOM€, COJEpXKalllhil pemieHrue o0 MX COIrJlaCuu Ha IMepPeBOJl
YKUJIOTO TTOMEILEHHS B HEKUIIOE TTOMEIIEHUE;

7) coriacue KakIOro COOCTBEHHHKA BCEX IMOMEIIECHUM, MPUMBIKAIOIUX K
MEPEBOJMMOMY TOMENICHUIO, Ha MEPEBOJ JKUJIOTO IOMEHIEHUS B HEXHWIOE
IIOMEILICHUE.

2.5.1.1. B cnywyae nHampaBinenust 3asBieHus nocpenctsom EINY, PIITY,
CBEJICHHS U3 IOKYMEHTA, YAOCTOBEPSIONIETO JIUYHOCTD 3asiBUTENS, PEICTABUTENS
dbopMupyIOTCS TpU TOATBEPXKJIECHUM YYeTHOM 3amucu B EnuHON cucreme
UICHTUPUKAIIMM W ayTeHTU(PUKAIMU U3 COCTaBa COOTBETCTBYIOIIMX JIAHHBIX
YKa3aHHOW YYETHOW 3alKuCH W MOTYT OBITh IMPOBEPEHBI IyTEM HalpaBICHUS
3ampoca € MCIOJb30BAHUEM CHUCTEMBI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMOJIENCTBHS.

B ciyuae, ecnu 3asiBieHue OJAETCs Yepe3 MPEACTABUTEIIS 3aABUTEIIS, TAKKE
MPEACTABIACTCS JOKYMEHT, MOATBEPKAAIONIMNA TMOJHOMOYHUS Ha OCYIIECTBIICHUE
JEUCTBUM OT MMEHM 3asdBUTENSl. B KauecTBe JOKYMEHTa, MOATBEPKIAOLIETO
MOJTHOMOYHUS HAa OCYLIECTBIICHUE NEUCTBUU OT UMEHH 3asIBUTENISA, NIPEACTABUTEIb
3asIBUTEJISI BIIPABE MPEICTABUTH:

- 0hOpPMIICHHYIO B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTh (11 PU3NYECKUX JIUII);

- 0hOpPMIICHHYIO B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTh, 3aBEPEHHYIO IE€UYAThIO 3asBUTEN WU TOJNMCAHHYIO
PYKOBOJUTENIEM 3asBUTENSI WM YIIOJTHOMOYEHHBIM 3THUM PYKOBOJUTEJIEM JIUIIOM
(1 FOPUAMYECKUX JIUIT).

B cmydae, ecnm 3asgBieHHE TOAAETCS YEpE3 MNPEACTABUTENS 3asIBUTEIIS
nocpeacrsoM  EINNY, PIII'Y, u 1O0BEpEHHOCTh MPEACTABUTENSA 3asABUTEIIA
W3TOTOBJIEHA B JJIGKTPOHHOW ¢opme, Takas JOBEPEHHOCTh JOJDKHA OBITh
MOJANUCAaHa AJIEKTPOHHON MOJMUCHI0, TPeOOBaHUS K KOTOPOM yCTaHABIMBAKOTCS
3akoHOIarenbCcTBOM Poccuiickorn ®enepaunu, peryJUpyrOLIIMM OTHOLIECHHS B
00JIaCTH MCTIOJIB30BAHUS JIEKTPOHHBIX TTOIMHCEH.

VY nocTtoBepeHHasi, COBEpIIEHHAs WM BbIJAHHAs HOTAPUYCOM JOBEPEHHOCTH
MPEACTABUTENS 3asiBUTENS] B DIJIEKTPOHHOM (opMe IOIDKHA COOTBETCTBOBATH
TpeboBanusiM ctathu 44.2 OcHOB 3akoHOAaTenbcTBa Poccuiickoit denepanuu o
Hotapuate oT 11 despans 1993 roma Ne 4462-1.



2.5.2. 3asBUTENH BOpPaBE HE MPENCTABIATH TOKYMEHTHI, MPEAYCMOTPEHHBIEC B
noamyHkrax 3, 4 myHkra 2.5.1, a Takke B ciydae, €clid MpPaBO Ha MEPEBOJAUMOE
MTOMEIIECHUE 3apEeTUCTPUPOBAaHO B EJAMHOM TOCYZapCTBEHHOM peecTpe
HEJIBUKUMOCTH, JIOKYMEHTBI, MPETyCMOTPEHHBbIE MOJAMYHKTOM 2 myHKTa 2.5.1
HACTOSILIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.5.3. JlokyMeHTBl (MX KOIHUM WM CBEICHUSA, COJEpKaIllhecs] B HHUX),
yKa3aHHbIE B MOANYHKTax 2, 3, 4 myHkTa 2.5.1 HacTosImero aiMUHUCTPATUBHOTO
perjiaMeHTa 3anpalivBaOTCS YIOJHOMOYEHHBIM OpPraHOM B TOCYJapCTBEHHBIX
opraHax, OpraHax MECTHOIO  CaMOYINpAaBJIE€HHUS W  IOABEIOMCTBEHHBIX
rOCyJapCTBEHHbIM  OpPraHaM WJM OpraHaM MECTHOTO  CaMOYIPaBJICHUS
OpraHu3alysX, B PaCHOPSLKEHHH KOTOPBIX HAXOIATCS YKa3aHHbIE JOKYMEHTHI,
€CJIM 3asBUTEJb HE NPEJICTABUIIN YKA3aHHBIE JOKYMEHTBI CAMOCTOSITENIBHO.

B cootBercTtBuu ¢ nmyHkroM 3 crareu 36 JKunumnoro koxaekca Poccuiickon
®denepanyy yMeHbIIEHHE pa3Mepa OOIIEro MMyIEeCTBa B MHOTOKBaPTUPHOM JIOME
BO3MOXKHO TOJIBKO C COTJIacHsi BC€X COOCTBEHHUKOB MOMELIECHUHM B JAHHOM JOME
IIyTEM €0 PEKOHCTPYKLUU.

B cootBercTBuu ¢ nmyHkToM 2 ctatbu 40 KumumiHoro kojaekca Poccuiickoi
@denepanny, €CIM PEKOHCTPYKLMS, MEPEYCTPOMCTBO M (WMJM) IEpersiaHupOBKa
NOMEILEHUI HEBO3MOXKHBI 0€3 MPUCOECTUHEHHS K HUM 4acTU OOLIEro UMYIIECTBA B
MHOTOKBapTUPHOM JIOM€, Ha TaKuW€ PEKOHCTPYKIIUIO, MEPEyCTPONCTBO M (MJIK)
NEPEIUIAHUPOBKY TMOMEIIEHUH JOKHO OBITh TOJIYyYEHO COIJIaCHMe  BCEX
COOCTBEHHHKOB TOMEIICHUI B MHOTOKBAPTUPHOM JIOME.

YNOJHOMOUYEHHBI OpraH, OCYIIECTBIISIIOIINN TEPEBOJI TOMEIICHUN, HE
BIIpaBe TpeOOBaTh OT 3asBUTENS MPEACTABICHHE APYIMX JIOKYMEHTOB KpOMeE
JIOKyMEHTOB, UCTPEOOBAHUE KOTOPBIX Y 3asBUTEIIS IOMYCKAETCS B COOTBETCTBUU C
MYHKTOM 2.5.1 HacTOsIIEero aAMUHUCTPATUBHOTO PETJIAMEHTA.

[To MeXBEOMCTBEHHBIM 3alpOcaM YIMOJHOMOYEHHOTO OpraHa, yKa3aHHBIX B
ab3are MepBOM HACTOSIIETO IMYyHKTA, JOKYMEHTHI (MX KOTHH WM CBEICHUS,
colepiKalllMecss B HHX) [MPEJOCTAaBISIIOTCS TIOCY/IapCTBEHHBIMU OpraHamu,
OpraHaMy MECTHOT'O CaMOYIIPABJICHUSI U MOJBEIOMCTBEHHBIMUA IOCYIApPCTBEHHBIM
OopraHaM WIM OpraHaM MECTHOIO CaMOYMpPAaBJIEHUS OpraHu3alusMH, B
pacloOpsKEHUH KOTOPBIX HAaXOISATCAd YKAa3aHHbIE JOKYMEHTBbl, B CpPOK HE
MPEBBIMIAONINNA TSTh pabO4YMX JHEH CO JHS TMOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WIM OpraHU3alyil0, MPEIOCTaBISIONIME JTOKYMEHT U
uH(pOpPMAIMIO, €CITM WHblE CPOKM MOJArOTOBKM M HalpaBJieHUs OTBETa Ha
MEXBEJJOMCTBEHHBII 3alpoC HE YCTAHOBJIEHbI (enepaabHbIMH  3aKOHAMH,
npaBoBbiMU akTaMu IlpaBurensctBa Poccuiickon denepauyu M NPUHATHIMU B
COOTBETCTBUM C (eepaabHbIMU 3aKOHAMW HOPMATHUBHBIMU IIPABOBBIMU aKTaMU
cyobekToB Poccuiickoit denepanuu.

2.6.iuble TpeOOBaHMS, B TOM YHC/Ie YUYHMTHIBAKOIIHE OCOOEHHOCTH
NPeI0CTABJEHUS MYHMUMIAJIbHOW YCIAYIrM B MHOTOQyHKIMOHAJIbHBIX
LHEHTPaX, OCOOCHHOCTH MPEJOCTABJICHUSI MYHUIMNAJBHOH YCJAYrH IO
IKCTEPPUTOPHATIBHOMY TPUHUMIY M  OCOOCHHOCTHM  NPEAOCTABJICHUS
MYHUIMIIAJIBHOH YCJIYIH B JIEKTPOHHOH (popme

B memax npenoctaBieHUs YCIYyTM 3asBHUTENI0 WM €ro MPEACTaBUTENIO
o0ecrnieunBaeTcs B MHOTO(QYHKIIMOHAIBHBIX IIEHTpax AOCTym kK EquHomy moprany,



pErMOHATFHOMY TOPTAly B COOTBETCTBHM C TOocTaHOBIeHWeM [IpaBurenncTBa
Poccuiickoit denepannu ot 22 npexadps 2012 r. Ne 1376 «OO6 yTBepKIeHUH
[IpaBun  opraHu3anuu  JEATEIBHOCTH  MHOTO(QYHKIHMOHAIBHBIX  LIEHTPOB
MPEIOCTABIIECHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCITYT».

2.6.1.  JlokymMeHTBl,  TpuWJiaraeMble  3asBUTEIEM K  3asBIICHUIO,
MPE/ICTaBIIIEMbIE B 3JICKTPOHHON (hOpMe, HANPaBIISAIOTCS B CIEYIONIUX opMarTax:

a) Xml - 1si TOKyMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPKICHBI (DOPMBI U
TpeOoBaHusT 10 (GOPMHUPOBAHUIO DIIEKTPOHHBIX JTOKYMEHTOB B Buie (HhaijioB B
dopmare xml,

0) doc, docx, odt - mIg JOKYMEHTOB C TEKCTOBBIM COJCpP)KAaHHUEM, HE
BKJTIOYAIOIUM (OPMYJIBI;

B) pdf, jpg, jpeg - miIs JTOKYMEHTOB C TEKCTOBBIM COJCpPYKAHHEM, B TOM
yucae BKIoUarommx Gopmynsl U (WiM) Tpaduueckue u300pakeHus, a TaKKe
JIOKYMEHTOB C TpapueCcKuM COJIEPKAHUEM.

2.6.2. B ciydae eci OpUrMHaibl JOKYMEHTOB, MPUJIATraeMbIX K 3asBJICHUIO,
BbIJIaHBl U TOAMHUCAHBI YIOJHOMOUYEHHBIM OpraHoM Ha OyMa)XHOM HOCHUTEIIE,
nomyckaeTcss  (opMUpOBaHHME  TaKMX  JOKYMEHTOB, TPEICTaBISEMbIX B
AJIEKTPOHHON (QopMe, IMyTeM CKaHUPOBAHUS HEMOCPEACTBEHHO C OpHUTHUHAla
JIOKyMEHTa (MCIOJIb30BaHKUE KOMHM HE JTOMYCKAETCs), KOTOPOE OCYIIECTBIISAETCS C
COXpaHCHHEM OPHMEHTAIlMM OpPUTMHaJIa JOKyMeHTa B pasperienuu 300 - 500 dpi
(macmrad 1:1) ¥ Bcex ayTEHTHYHBIX MPU3HAKOB MOMJIMHHOCTH (rpaduyeckoi
NOANUCH JIMIA, I[I€YaTH, VYIJOBOro INTaMmma OJjaHKa), ¢ MCIOJIb30BaHUEM
CIIEIYIOUIUX PEKUMOB:

"yepHo-0enbIi" (IpU OTCYTCTBUU B IOKYMEHTE rpauyeckux u300paxeHui
U (WJIM) IBETHOTO TEKCTA);

"oTTeHKHU ceporo" (IpHu HAIMYMU B JOKYMEHTE IpapruecKkux n300pakeHuH,
OTJIMYHBIX OT IBETHOTO IPauIeCcKOTO U300paKEeHU);

"uBetHon" wiM "peXUM TOJHOW 1BeTonepenadd’ (Opu HAIWYAHA B
JIOKYMEHTE IIBETHBIX TpauuecKux n300pakeHuil IN0O IIBETHOTO TEKCTA).

KonuuectBo (haiisioB TOJDKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (M) Tpaduueckyro HHGOPMAIIHIO.

2.6.3. Ilpu mnpenaocTraBlieHUH MYHUIIUMTIATBHOM YCIYTH aJIMUHHUCTPAIUS
HE BIIpaBe TpeOOBATh OT 3aBUTEIIA:

1) mnpencraBieHUs JOKYMEHTOB W HWH(DOpPMAlMd WX  OCYIIECTBIICHHS
JNIEUCTBUN, TPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE NPEIYCMOTPEHO

HOpMaTI/IBHBIMI/I HpaBOBBIMI/I aKTaMH, peFYJII/Ipy}OH.II/IMI/I OTHOLICHMUA,
BO3HHUKAKOIINEC B CBSA3U C Hpe)IOCTaBHeHI/ICM FOCYI[apCTBCHHBIX nu MYHI/IHI/IHaHBHBIX
yeiyr;

2) nmnpeiacTaBieHUs JOKYMEHTOB W  uWH(popmanmuu, B TOM  4YHCJE
IOATBEPKAAIOIINX  BHECEHHWE  3asABUTENEM  IUIATBl 3@  IIPEJOCTaBJIICHUE
rOCYJapCTBEHHBIX M  MYHULMNAIBHBIX  yCIYr, KOTOpPbIE HAaxOmiATCA B
PaCIIOPSKEHNN OPraHOB, NPEIOCTABIIAIONINX ITOCYJAPCTBEHHBIE YCIYI'H, OPTraHOB,
IPEAOCTABIAIOIIMX MYHULUIIAIBHBIE YCIYTM, MHBIX I'OCYJApCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIIpaBJICHUS OO MOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM Wjy OpraHaM MECTHOI'0 CaMOYIIPaBJIEHHs OPraHU3alMi, y4aCTBYIOIINX B
IIPEIOCTABIECHUN TPENYyCMOTPEHHBIX 4YacThio | cratem 1 denepanbHOro 3akoHa
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Ne 210-®3, B cOOTBETCTBHM ¢ HOPMATHBHBIMH IPABOBBIMU aKTamMu Poccuiickoii
denepand, HOPMATUBHBIMU TMPaBOBBIMU aKTaMH CyObekToB Poccuiickoit
denepanvd, MYyHUIUNAIBHBIMU TMPABOBBIMU  aKTaMH, 32 HCKJIIOYEHHEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OINpEJEICHHBIA 4acThio 6 ctatbu 7 denepanbHOro
3akoHa Ne 210-®@3 mnepedyeHb [TOKYMEHTOB. 3asBUTENb BIPABE MPEICTABUTH
yKa3aHHbIE JOKYMEHTb M HWHGOpMAIMI0O B OpraHbl, MPEeI0CTaBISIONINE
rOCyJAapCTBEHHbIE YCIYTH, W OpraHbl, MPEAOCTABISAIONINE MYHUIIUIAIbHBIC
YCIIyTH, 110 COOCTBEHHOW MHUIIMATHBE;

3) ocyIIecTBIICHHS ICUCTBUI, B TOM YHCJI€ COTJIACOBAHMM, HEOOXOIUMBIX JIJIst
NOJIYYEHUs] TOCYHApPCTBEHHBIX W MYHULMIAJIBHBIX YCIYT W CBSI3aHHBIX C
oOpalleHHeM B HWHBIE TOCYJAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
CaMOYIIpaBJIEHUs, OPraHU3allK, 32 UCKIIOUYEHUEM MOJYyUYEHHUS YCIyT U TNOJTyYECHUS
JOKYMEHTOB U WH(OpMAaIMH, MPEAOCTABISIEMbIX B PE3YJIbTATE€ MPENOCTABICHUS
TaKuX YCIyT, BKIIOUYEHHBIX B MEPEYHH, YyKa3aHHble B 4YacTu | crateu 9
denepanbHOro 3akona Ne 210-D3;

4) mnpencraBlieHUS JOKYMEHTOB M HWH(MOpMAIuu, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IIPU II€PBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JJIs MPEIOCTaBICHUS TOCYAApCTBEHHON WU
MYHUIIUNIATBHOM YCIyrd, MO0 B TPEIOCTaBICHUM TOCYJAAPCTBEHHOW WIU
MYHHUIUIIATBHON YCIIYTH, 382 UCKIIOUEHUEM CIIEAYIOLINX CIIy4acB:

a) U3MeHeHue TpeOOBaHW HOPMATHBHBIX MIPABOBBIX AKTOB, KaCarOIIMXCS
NPENOCTABIEHUSI TOCYJIAPCTBEHHOM WJIM MYHHUIMOAIbHOW  YCIyrd, MOCIe
NEPBOHAYAJILHON TOJIayu 3asBJICHHS] O MPEAOCTABIECHUU TOCYAApPCTBEHHOW WITU
MYHULANAIBHOWN YCIIYTH;

0) HaMuue OMmMOOK B 3asIBJICHUM O MPEAOCTABIECHUU TOCYJApPCTBEHHON WM
MYHUIMOAIBHOM yCIyrM M JOKYMEHTaX, MOJAaHHbIX 3asBUTEIEM IOCIe
NEPBOHAYAJILHOTO OTKa3a B IpUeMEe JIOKYMEHTOB, HEOOXOAMMBIX  Jis
MPENOCTABIICHUSI TOCYJApCTBEHHON WM MYHUIUTNAIBHOM YyCiayrd, Jubo B
NPEAOCTaBICHUNA TOCYJApPCTBEHHOM WM MYHUIMNAIBHON YCIYyTM U HE
BKJIFOUEHHBIX B ITPEJCTABICHHBIA paHEE KOMIUIEKT JIOKYMEHTOB;

B) MCTEUEHHE CpOKa JIEHUCTBUS JAOKYMEHTOB WM H3MEHEHHe HH(popmanuu
nocjie IMEepBOHAYAJbHOTO OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIst
MPENOCTaBIEHUSI TOCYJApCTBEHHON WM MYHUIUINAIBHON yciuyru, Jm0o B
IIPEIOCTABIECHUN TOCYAAPCTBEHHON WM MYHULIUITAJIBHON YCIIYTH;

I) BBISIBJIEHHE JOKYMEHTAJIBHO TMOATBEPXKIACHHOTO (hakTta (IIPU3HAKOB)
OMMUOOYHOTO WU TPOTUBONPABHOTO JEUCTBUA (0O€3A€MCTBUS) JOHKHOCTHOTO
JUIa OpraHa, MPEJOCTABISIONIEIO TOCYJIapCTBEHHYIO YCIyry, WM Oprasa,
MPEIOCTABISAIONIET0  MYHHUIIMNAIbHYIO  YCIYry, TOCYJAapCTBEHHOIO  WJIU
MYHUIIMNIATBHOTO  CIIyKallero, padOTHUKAa MHOTOQYHKIMOHAIBHOTO ILIEHTPA,
paboTHHKA OpraHu3aIy, IPeaycCMOTpeHHON YacThio 1.1 cratbu 16 denepanbHOTO
3akoHa No 210-®3, npu mnepBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOJUMBIX [IJISi TPEJOCTABICHUS TOCYJApCTBEHHON WM MYHHIIMIAIBHON
YCIIyTH, TU00 B TIPEIOCTABICHUU TOCYIapCTBEHHON WM MYHUITUTIAIBHONU YCITyTH,
O 4YeM B T[HCbMEHHOM BHJE€ 3a NOJANHUCHI0 PYKOBOAMUTENS Oprasa,
IIPEIOCTABISONIET0 TOCYAAPCTBEHHYIO YCIYTy, WIM OpraHa, MpeaoCTABIISIIOLIETO


consultantplus://offline/ref=C9B6FB911E507E7DCC3E9623CBDB0A3716A9EE08618DF6A11C262EF3A44BAF40EB59BDF2479611B12BB36B978ElBo3K
consultantplus://offline/ref=C9B6FB911E507E7DCC3E9623CBDB0A3713ABEE0E6189F6A11C262EF3A44BAF40F959E5FB459F5BE067F864968EAF6B071D3C863BlCo7K
consultantplus://offline/ref=C9B6FB911E507E7DCC3E9623CBDB0A3713ABEE0E6189F6A11C262EF3A44BAF40F959E5FE46940FB425A63DC6C8E4660E01208631DBF71837l0oEK
consultantplus://offline/ref=C9B6FB911E507E7DCC3E9623CBDB0A3713ABEE0E6189F6A11C262EF3A44BAF40F959E5FE46940CB421A63DC6C8E4660E01208631DBF71837l0oEK

MYHUITUTIATBHYIO YCIIYTY, PYKOBOAUTENS MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA IMPHU
NEepBOHAYAILHOM  OTKa3e B TMpHEeMe JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTABIEHUSI TOCYIapCTBEHHONM WM  MYHULMIAIBHOM  yCiyr", Jmbo
PYKOBOAUTEJNS OpraHu3alid, MpeayCMOTpeHHOM d4acteio 1.1 crateu 16
®epnepanbHOro 3akoHa Ne 210-@3, yBegomisieTcs 3asiBUTENb, a TAK)KE TPUHOCATCSA
W3BUHEHUS 32 JOCTABJICHHbIEC HEY100CTBA;

5) mpenocTaBieHUs HA OYMa)kKHOM HOCUTENE JIOKYMEHTOB M WH(OpMaIuH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MTyHKTOM
7.2 wactu 1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIOYEHUEM
CIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JAOKYMEHTHl JHOO HX H3BITHE
ABJISIETCA HEOOXOJUMBIM YCJIOBUEM TMPEJOCTABICHUSI TOCYIAPCTBEHHON WIH
MYHUITUTIATPHOM YCIYTH, W HWHBIX CIIy49aceB, YCTAHOBIICHHBIX (eaepaTbHBIMU

3aKOHaMH.
2.7.0nmcanue pe3yibTaTa NPeAoCTABIEHUS]I MYHHIMIIAIbHON yCIyTr|

2.7.1. Pe3ynpTaToOM TPEIOCTABJICHHS YCIYTH SIBISIETCS  MPUHATOE
YIOJIHOMOYEHHBIM OpPTraHOM pElLIeHHE O MEpPEeBOJAE WM 00 OTKa3e B IEpPEBOJE
JKUJIOTO TIOMEIIEHUSI B HEXMWJIOE MTOMEUICHUE M HEKUJIOTO IOMEILIEHUs B JKUJIOE
IIOMEIIICHHE.

dopma yBeIOMJICHUSI O MepeBojie (0TKa3e B MEPEBOJIC) KUIOTO (HEKUIIOTO)
MOMEIIECHUSI B HEXWIOE (OKHJIOE) TIOMEIICHHE YTBEPXkKIAEHA IMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®enepaumm ot 10 aBrycra 2005 Ne 502 «O6
YTBEPKICHUH (POPMBI YBEIOMIJIEHHSI O MEpPEBOJAE (OTKa3e B IEPEBOJE) MKUIOTO
(Hexmiioro) momenieHus B Hexwioe (kunoe) nomenieHue» (Ilpunoxenue Ne 3 k
HACTOSIIIEMY aJJMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbpTaT npenoctaBieHuss MyHUIIUNATBHOW YCIIYTH MOKET OBITh MOJTYYEH:

- B YNOJHOMOYEHHOM OpraHe€ MECTHOTO CaMOYIpaBJeHHs Ha OyMa)KHOM
HOCUTEJIE NPH JINYHOM 00pallleHuu;

- B M®I] Ha 6ymMa)kHOM HOCHUTEJIE NP JIMYHOM OOpAIlCHNH;

- IOYTOBBIM OTIPABJIECHUEM,;

- ma EIIT'Y, PIII'Y, B ToM uucine B (opMe SIEKTPOHHOTO JIOKYMEHTA,
NOJANKUCAHHOTO JIEKTPOHHON MOAIHKCHIO.

2.8. HcuepnbiBaloluii nepeyeHb OCHOBAHMI I OTKa3a B MNpueMe
JOKYMEHTOB, HeO0XO0AMMBIX JIJIsl IPeI0CTABIEHUA MYHUMUMIIAJBHOMN yCIYyTIH.

OTkaz B 1mpueMe JOKYMEHTOB, HEOOXOJIMMBIX Uil MpPEeAOCTaBICHUS
MYHUIMIIAIBHON YCIYIH, 3akoHomarensCcTBOM Poccuiickonn @enepanuu He
MPEAYCMOTPEH.

2.9. UcuepnbiBalomuii nepevyeHb OCHOBAHMI VISl IPUOCTAHOBJICHUS] WU
0TKA3a B NPeJI0CTABJICHUN MYHUIIUNIATbHOM YCJIYTH.

[IpuocranoBieHue MPEOCTaBICHUS MYHULIUTATBHOM yCIyTH
3aKOHOIaTeNbCTBOM Poccuiickon denepanuu He MPeayCMOTPEHO.

OTka3 B mHEpeBOJE >KWIOrO NOMEIICHHS B HEXKWIOE IOMEUIEHUE WIN
HEXHWJIOTO MOMEUIEHUS B )KWJIOE TOMEIIEHHUE TONyCKAETCs B CIy4ae, €CIIH:

1)3asiBUTENIEM HE NPECTABICHBI JTOKYMEHTBI, ONpeaeIeHHble MyHKToM 2.5.1
HACTOSAIIETO aJMUHUCTPATUBHOTO PErjaMeHTa, 0OsI3aHHOCTh MO MPEACTABIICHUIO
KOTOPBIX C Y4E€TOM IMyHKTa 2.5.3 HACTOSIIEro aJMUHUCTPATUBHOTO pErjiaMeHTa
BO3JIO’KEHA HA 3asBUTETIS;
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2) NOCTYIUIEHUS B YIOJHOMOYEHHBIM OpraH OTBETa OpraHa rocyaapCTBEHHOU
BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJEHUs JUOO MOABEIOMCTBEHHOW OpraHy
rOCyJAapCTBEHHOW BJIACTU WJIM OpPraHy MECTHOTO CaMOYIPAaBIICHUS OpPTaHHU3aluU
Ha MEKBEJIOMCTBEHHBIN 3aMPOC, CBUIECTENILCTBYIONIET0 00 OTCYTCTBUU JIOKYMEHTA
u (wm) uHboOpMalMKi, HEOOXOAUMBIX /JIA MEpPEeBOAa KUJIOrO IMOMEIICHUS B
HEXWIOE TOMEIIEHUE WM HEXKWIOTO TIOMEIIEHUS B JKUAJIOE TOMEIICHHE B
COOTBETCTBUM C IMYyHKTOM 2.5.1 HAcTOSIIEro agMUHUCTPATHUBHOTO PETJIaMEHTa,
€CIM  COOTBETCTBYIOIIUH JOKYMEHT HE OBLI TPEICTABIICH 3asBUTEIEM II0
coOcTtBeHHON WHHUIMaTHBE. OTKa3 B MEPEBOJE JKWJIOTO TIOMEIICHUS B HEXHIIOE
MOMEIICHUE WU HEXKWJIOTO TIOMEIICHUSI B JKUJIO€ IMOMEIICHUE M0 yKa3aHHOMY
OCHOBAHUIO [OMYCKAaeTCs B Cllyyae, €CJIU YHNOJHOMOYCHHBIH OpraH IIOCTe
MOJIYYCHUSI OTBETa HA MEKBEIOMCTBEHHBIN 3ampoc YBEJAOMMJI 3asBHUTEIS O
MOJIYYCHUH TAaKOTO OTBETA, MPEIJIOKUI 3asBUTEIIO TMPEACTaBUTh IOKYMEHT W
(unn) uHbOpMAaIUIO, HEOOXOAUMBIE JIJISl IEPEBOJIA KUJIOTO MOMEIIEHUS B HEXXUIIOE
MOMEIICHHUE WM HEeKUJIOTO MOMENICHUS B KUJIO€ TTOMEIICHHE, TPEIyCMOTPEHHbIE
nyHKToM 2.5.1 HacTofiero agMUHUCTPATUBHOTO pErjaMeHTa, W HE MOJIy4HI
Takue JOKYMEHT U (Wir) UHPOpMaIlUIO B TCUCHHE MATHAALATH pabouux JAHEH co
JTHSI HAITpaBJICHUS YBEIOMIICHUS;

3) mpenacrTaBlieHUs JOKYMEHTOB, OMPENEICHHBIX MyHKTOM 2.5.1 HacTosIero
aJIMUHUCTPATUBHOTO PETJIAMEHTA B HEHAIJICKAIIIUA OpraH;

4) HecoOmoAeHHE MNPEAYCMOTPEHHBIX cTaThedl 22 JKuiIMIIHOro Kojekca
YCIIOBHH TTEpEBOIa TOMEIICHUS, & UMEHHO:

a) ecld JOCTyll K TMEepeBOJAMMOMY TIOMEIICHUI0 HEBO3MOXEH 03
WCITOJIb30BAHUS TIOMEIICHNH, 00SCIIEYMBAIONINX JOCTYIT K JKHJIBIM TTOMEIICHHUSM,
WM OTCYTCTBYET TEXHWYECKass BO3MOXKHOCTH 00OpYyIOBaTh TaKOW JOCTYyH K
JAHHOMY TIOMEIIEHUI0 (TIPU TIEPEBOJIE KUJIOTO IOMEHICHUS B  HEKHUIIOC
MTOMEIIICHUE);

0) ecnu TEPEeBOAMMOE TMOMEIIECHUE SIBIISETCA YaCThIO JKUJIOTO TIOMEIICHUS
anb0  HCTOJB3YeTCS COOCTBEHHHMKOM JIAaHHOTO TOMEIIEHWUS WA  HWHBIM
TpOXJaHUHOM B KadeCTBE MeECTa TOCTOSHHOTO MPOXKMBaHWs (IIPU TIEPEBOJIE
YKUJIOTO TIOMEIIEHHUS B HEXKUJIIOE TTOMEIICHUE);

B) €CJIM TPaBO COOCTBEHHOCTH Ha TMEPEBOJMMOE TOMEIICHHE OOpPEMEHEHO
IpaBaMH KaKuX-JIHOO0 JIHIL;

T) eClH TOCJie TIEPeBOja M3 JKUJIOTO TMOMEIICHHS B HEXKHIIOE IMOMEIICHHE
UCKITFOYCHAa  BO3MOXXHOCTH  JIOCTylla C  HWCIOJIb30BAaHUEM  TOMEIICHUH,
00eCITeYnBAOIIMX JOCTYI K KHUJIBIM ITOMEIICHUSIM;

1) €CIM TpPH TIEPEBOJICc KBAPTHPHI B MHOTOKBAPTUPHOM JOME B HEXKMIIOC
MOMEIIEHUE HE COOJIIO/ICHBI CIEAYIOIIUE TPEOOBAHUS:

- KBapTHpa pacrojoKeHa Ha MePBOM dTaXke YKa3aHHOTO J0Ma;

- KBapTHpa pacloJIO)KEHA BBIIIE TEPBOTO 3TaKa YKA3aHHOTO J0Ma, HO
MIOMEIICHHS, PACTIOJIOKEHHBIE HETIOCPEICTBEHHO IO/ KBAPTUPOH, MEPEBOIUMON B
HEXHUJIOE TTIOMEIICHHE, HE SBIISIOTCS KIIBIMU;

€) TaKXe HE JIOIyCKaeTCs:

- TMepeBOJ KWJIOTO0 TOMEIIEHWS B HAEMHOM JIOME€ COIHUAJIBLHOTO
WCITOJIb30BAHUS B HEXKHUJIOE TOMEIICHUE;



- MEpeBOJ JKWJIOrO0 TOMEIIEHUS B HEXWIOE I[OMEUNIEHWE B LEX
OCYIIECTBJICHUS PETUTHO3HOM JEATEIbHOCTH;

- TIEpPEBOJl HEXKUJIOTO TMOMENICHUSI B JKWIOE TIOMEIIEHUE €eClu TaKoe
NOMEIICHHE He OTBeYaeT TpeOoBaHUsSIM, YycTaHOBJIEHHBIM IlocTaHOBIEHHEM
[IpaButensctBa PO ot 28 siuBaps 2006 r. Ne 47 «O6 yrBepkaeHuu [lonoxenus o
OPU3HAHUU  TIOMEIICHUS]  KWIbIM  TOMEIICHHUEM, JKUJIOTO  TOMEIIEHUs
HEMPUTOAHBIM U1 TPOKUBAHUS, MHOTOKBAPTUPHOIO JIOMa aBapUMHBIM U
NOJIEKAIIMM CHOCY WM PEKOHCTPYKLHH, CaJOBOTO JOMA JKHUJBIM JIOMOM U
KHUJIOTO JIOMa CaJOBBIM JOMOM» WM OTCYTCTBYET BO3MOXHOCTH OOECHEYHUTH
COOTBETCTBHE TAKOT0 MOMEIIECHUS YCTAHOBICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUSA MPOEKTA MEPEeyCTporWcTBa W (WJIM) NEpPEINIaHuPOBKU
MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME TPEOOBaHHSIM 3aKOHOIaTEIbCTBA.

Henonyyenue miam HECBOEBPEMEHHOE MOJyYEHHE TOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.5.1 aAMHHHCTpAaTHBHOrO  perjlaMeHTa M  3alpoOlIEHHBIX B
rOCyJapCTBEHHBIX  OpraHax, OpraHax MECTHOTO  CaMOYINpAaBJIECHUS U
MOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYyNpaBJIECHUS OPTAHU3ALMAX, B PACHOPSIKEHUN KOTOPBIX HAXOAATCS YKa3aHHbIC
JIOKYMEHTBI, HE MOXET SABJISATHCS OCHOBAHHMEM I OTKa3a B MEPEBOAE KUIIOTO
MOMEIIECHNUSI B HEXKWIOE TIOMEIICHUE WA HEXUJIOTO TMOMEMIEHUS B KHWIOE
IIOMEIIICHHE.

2.10. TIlepeueHb YycCJOyr, KOTOpbie SIBJSAIOTCS HEOOXOAUMBIMH M
00s13aTeJIbHBIMM /ISl IPeJOCTABJIEHUSI MYHUIIUNIAJIbHOMH YCIYId, B TOM YHCJIe
CBeJleHUsl O [JOKyMeHTe (JIOKYMEHTax), BblIaBaeMOM (BbI1aBaeMbIX)
OPraHM3anusaAMi, Y4YACTBYOUIUMHM B MNPeI0CTABJIECHUM MYHUIIUNAJILHOM
YCJIYTH.

Yenyru, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU W 00SI3aTENIbHBIMM TSI
MPEAOCTaBIECHUS MYHHUIUIIATbHON YCIIYTH:

1) ycliyra TI0O TIOATOTOBKE TPOEKTa TepeycTpoiictBa U (WIH)
NEPETUIAHUPOBKY NIEPEBOIMMOI0 IMOMEIIEHUs (B ClIydae, €CJIA MEePEeyCTPONCTBO U
(unn) TeperyIaHUpOBKa TPEOYIOTCS Juisi 00eCredeHUs] HUCIOJIb30BaHUSI TaKOTO
MOMEIIEHHUS B KAUE€CTBE KUJIOTO WJIM HEKUIIOTO MOMEIIEHUS );

2) oopMieHHE JOKYMEHTa, YIOCTOBEPSAIOIIETO TpaBa (TOJTHOMOYMS)
MpEACTaBUTENSI, B Clydae, €CIM 3a MPEIOCTaBICHUEM YCIyrd oOpaiaercs
NpeICTaBUTEINb 3asIBUTENIS

2.11. Tlopsinok, pa3Mep M OCHOBAaHUSI B3MMAHHUSA TOCYIAPCTBEHHOI
NOUUIMHBI  WJM  HWHOM  IJaThl, B3MMaeMoOl 3a  NpeJoCTaABJIEHHE
MYHHMIIUNIAJIbHON YCJIYTH.

[IpengocraBiieHe MYHULMIIAIBHON YCIyTW OCYILECTBIAETCS O€cIaTHO,
rocyapCcTBeHHas MOLUIMHA HE YIIJIauuBaeTCsl.

2.12. Tlopsiaok, pa3Mep ¥ OCHOBAHHMA B3MMAaHHs IUIAThl 34
MpeIoCcTaBJieHHe  yCJIYyI, KOTOpPble  SIBJISIIOTCH  HEOOXOAUMBIMH U
00513aTeJIbHBIMM VIS TPEJOCTABJICHUS MYHMIUNAJIBHON YCJIYyrH, BKJINOYAs
HH(POpPMALIMIO 0 METOAMKE pacyera pa3Mepa TaKou IJIAThI.



[Topsinok, pasMep U OCHOBaHHS B3MMAHMS IUIATHI 3@ MPEIOCTABICHUE YCIIYT,
yKa3aHHbIX B myHkTe 2.10 HacTosero ajaMHUHUCTPATUBHOTO perjaMeHTa,
ONPENEIACTCS OpPraHu3alusAMU, NPEI0CTABIISIIOIIUMY TaHHBIE YCIYTH.

2.13. MakcuMa/ibHbI CPOK OKMIAHUA B oUepeau MPH Mojade 3ampoca o
NPeIOCTABJICHMA MYHHIHUNAJIBHONW YCJAYIM M NPH NOJYYEHHUH pe3yJbTara
NPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH.

MakcuMallbHBIA CPOK OKHJIaHHMSI B OYEpPEAM NpU IoAaue 3asdBJICHUS O
IPEIOCTABICHUN MYHULUIIAJBHON YCIYT'H W MPHU MOJTYYEHUU PE3yNbTaTa JAaHHOU
MYHULANAIBHON YCIyTH HE NOJDKEH MIPEBBIIATE 15 MUHYT.

214, Cpoxk W TOPAAOK PperucTpaluM 3ampoca 3asiBUTEJs O
NpeI0CTABJICHUN FOCYyJAPCTBEHHOM WM MYHULIMIIAJIBbHON YCIyTH.

3asBJI€HUE O NPEIOCTABICHUUM MYHULMINAIBHOM YCIYTW, MPEACTaBIECHHOE
3asIBUTEJIEM JIMYHO JINOO €ro Mpe/ICTABUTENEM, PETUCTPUPYETCS YIIOJHOMOYEHHBIM
OpraHom B TeueHue 1 pabouero AHs ¢ JaThl HOCTYIICHUS TAKOTO 3asBJICHMUSL.

3asBJICHUE O NPEIOCTABICHUM MYHHUIMNAIBHOW YCIYTHM, IPEICTABICHHOE
3agBUTENEeM JHOO ero nmpexacraBurenem uepes3 MODILl, peructpupyercs
YIOJIHOMOYEHHBIM OPraHOM B JIEHb ITOCTyIUIeHuss oT M®II.

3asBieHue, TNOCTynuBIIee B JieKTpoHHOW ¢opme nHa EITY, PIITY
PETUCTPUPYETCSI YIOJIHOMOYEHHBIM OPraHOM B JIEHb €0 MOCTYIUICHHS B Cllydae
OTCYTCTBHSI aBTOMaTU4ECKOU peructpanuu 3amnpocos Ha EIITY, PIIT'Y.

3asBieHUe, TOCTyNuBIIEE B  Hepabouee  BpeMs, PErUCTPUpPYETCA
YIOJHOMOYEHHBIM OpPraHOM B MEPBbI pabouuii JAeHb, CACAYIOIIHMA 3a THEM €ro

MOJTYICHUSI.
2.15.TpeOoBanusi K TOMeIIEHUSIM, B KOTOPbIX MNpPeI0CTABISETCA
MYHUIIUNIAJIbHAS yCJIayra

2.15.1. TlomemeHuss yHOJHOMOYEHHOTO OpraHa [Jjis IpeaoCTaBICHUS
MYHHUIMIIAIBHON yCIyrd MecTonoyio)KeHue aJAMUHUCTPATUBHBIX 3IaHUM, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM YBEAOMIIEHHH O CHOCE, YBEIOMJIEHUH O
3aBEpIICHUA CHOCA W JIOKYMEHTOB, HEOOXOIUMBIX JJii MPEeIaOCTaBICHUS
MYHULIMNAIBHON YCIyI'M, a TaKXe€ BblJaya pe3yJbTaTOB MPEIOCTABICHUS
MYHUIUNAIBHOW YCIYTH, JOHKHO 0oOecreunBaTh yI0OCTBO JUIS TPaXaaH C TOUYKU
3pEHUs MEMEX0JHON TOCTYIMHOCTH OT OCTAHOBOK OOILIECTBEHHOT'O TPAHCIOPTA.

B cnyuae, eciiu umMeeTcss BOZMOXHOCTh OpPraHU3allMi CTOSIHKHM (ITapKOBKH)
BO3JIE 3/1aHUs (CTPOCHMS), B KOTOPOM Pa3MEUIEHO MOMEIIEHUE NTPUEMa U BblAauu
JIOKYMEHTOB, ~ OpTraHU30BBIBAETCSA  CTOsIHKa  (MAapKOBKa)  JUIsl  JIMYHOIO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asiBUTEIICH. 3a M0JIb30BAHUE CTOSIHKON (ITapKOBKOM)
C 3asBUTEJICH IJ1aTa HE B3UMAETCS.

JIs mapKOBKM CIHENHATIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIHMIOB Ha
CTOsIHKE (MapKoBKe) BeiAeseTcs He meHee 10% mecT (HO HE MEeHee OJHOT'0 MecTa)
JUTst OecriIaTHOW MapKOBKHM TPAHCTIOPTHBIX CPEJICTB, YIPABISIEMbIX WHBATUIAMU |,
II rpynm, a taxxke wuHBanuaamu III rpynmbel B mopszake, yCTaHOBIEHHOM
[IpaBurensctBOM  Poccuiickoii  ®depepaunu, W  TPAHCIOPTHBIX  CPEJCTB,
MEePEBO3SIIUX TAKUX MHBAIUIOB U (WJIN) JETEH-UHBAIUIOB.

B unensix obecnedyenuss OecHpensiTCTBEHHOIO JOCTyIa 3asBUTENIC, B TOM
YUCJIE TMEPEABUTalOIIMXCS Ha WHBAIMIAHBIX KOJSCKaX, BXOA B 3JaHUE U
MOMEIICHHS], B KOTOPBIX MPEIOCTABISETCS MyHUIIUIIANIbHAS YCIyTa, 000pyIyIOTCS



MaHIyCaMH, MOPYYHSIMHU, TAKTHUIBHBIMHA (KOHTPACTHBIMU) MPEIyNPEKIAIOIAMA
AJIEMEHTaMH, HWHBIMU CICIHAIBHBIMA  MPUCIOCOOJICHUSMH, TO3BOJISIOIUMU
oOecrieyuTh OECHpensiTCTBEHHbIM JOCTYIl W MEpeBIKEHUE WHBAIUIOB, B
COOTBETCTBUM C 3aKOHOHATENbCTBOM Poccuiickor dDenepammu 0 COLMAIBHON
3allUTE UHBAIUIOB.

LlenTpanbHbld BXOJ B 3[aHUE YIOJTHOMOYEHHOTO OpraHa JIOJDKEH OBbITh
obopynoBaH  uH(pOpMaMOHHOW  TaOJMUKOM  (BBIBECKOM),  cojeprkalnieit
uHpOpPMAITHIO:

HalMEHOBAHUE;

MECTOHAXOXJCHUE U IOPUINYECKUN aJIpec;

peXUM padOTHI;

rpaduk npuema;

HOMepa Tene(OHOB IS CIIPABOK.

[TomemnieHnusi, B KOTOPBIX MPEAOCTABIACTCS MYHHUIIMIAIbHAS —YCIIyTa,
JIOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-IIUJEMUOJIOTMYECKUM  TpaBUiiaM U
HOpMAaTHUBaM.

[Tomemenus, B KOTOPBIX MPEAOCTABISAETCS rocyapCcTBeHHas
(MyHHMIIMTIAJIBHAS) YCITyTa, OCHAIIAFOTCS

IPOTUBONOXKAPHOW CUCTEMOM U CPEICTBAMU MMOKAPOTYIICHHUS;

CHUCTEMOM OIOBEIICHHS O BO3HUKHOBEHHH YPE3BbIYAIHON CUTYyalluu;

CpPEACTBAMH OKa3aHHUs MEPBOM MEIUIIMHCKON TOMOIIY;

TyaJI€THBIMU KOMHATaMU JIJIsl TOCETUTENEH.

3an okuAaHus 3asBUTENICH 000pYAYyeTCs CTYJbSIMHU, CKaMbsIMU, KOJIMYECTBO
KOTOPBIX OMpEAeseTcs UCX0 U3 (PaKTUUECKOM HArpy3Ku U BO3MOXKHOCTEH st
WX pa3MEIIECHHS B TIOMEIIEHNUH, a TaKKe WH(POPMAIIMOHHBIMU CTEHIaMHU.

TekcTbl MaTepualioB, pa3MeNIeHHbIX Ha HWHGOPMAIMOHHOM CTEH/E,
neyaTaroTcs yIOOHBIM JUIsl uyTeHus mpudToM, 6€3 HCTIpaBIICHU, C BbIICICHUEM
HanOoJIee BaKHBIX MECT MOTYKUPHBIM MIPUPTOM.

Mecra uisi 3amoJIHEHHsI 3asBJICHUA OOOPYAYIOTCS CTYJIBSIMU, CTOJIAMH
(crolikamm), OJIaHKaMU 3asBJICHUHN, MIChbMEHHBIMU MPUHATIC)KHOCTIMH.

Mecra npuema 3asBuTeNCH 000pyAyIOTCS MHOOPMAITMOHHBIMHA TAOJIMYKAMHU
(BBIBECKAMH ) C YKA3aHHUEM:

HOMepa KaOMHETa U HAMMEHOBAHUS OT/IEIIa;

dbaMmy, UMEHH M OTYecTBa (MOCieaHee — MPU HAJIU4UH), JOJKHOCTH
OTBETCTBEHHOTO JIMIIA 32 MPUEM JIOKYMEHTOB;

rpaduka nmpuema 3asiBUTENECH.

PaGouee MecTO KaxkJI0ro OTBETCTBEHHOI'O JIMIIA 3a TPHEM JOKYMEHTOB,
JIOJDKHO OBITh O00OPYJIOBAaHO TEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOYKHOCTBIO
JOCTyna K HEoOXOAUMbIM HH(MOPMAIIMOHHBIM 0a3aM JIaHHBIX, MeYaTalolIUM
YCTPOMCTBOM (ITPUHTEPOM) M KOMUPYIOITUM YCTPOMCTBOM.

JIuio, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, JOJKHO UMETh HACTOJIbHYIO
Ta0NMUKY C yKa3aHueM (haMuiiii, IMEHHU, OTUYECTBA (TMOCTEAHEE - TIPU HAJTUYHH) U
JIOJKHOCTH.

[Tpu MPEI0CTaBICHNUN MYHHUITUTIATBHON yCIIyTH WHBAJIAIAM
o0ecreunBaroTCs:



BO3MOXKHOCTh ~ OCCTPEMSITCTBEHHOTO JOCTyna K OOBEKTy (3/1aHWIO,
MIOMEIIICHHUIO), B KOTOPOM IPEIOCTABISCTCS TOCyIapCcTBeHHas (MYHHIIUIIAIbHAS)
yCIIyTa;

BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TEPEIBUKEHUA MO TEPPUTOPUM, Ha
KOTOPOM PAacCIIOJIOKEHbl 3/IaHUSI U IIOMELICHHS, B KOTOPBIX NPEAOCTABISAETCA
roCyJapCTBEHHAs (MyHMIIMIIANIbHAS) yCIyra, a TakKe BXOJla B TaKUE OOBCKTHI H
BBIXO/Ia U3 HUX, MTOCAJKH B TPAHCIIOPTHOE CPEICTBO U BBICAJIKU U3 HETO, B TOM
YHUCIIE C UCTIOIb30BaHUE KPECIa-KOJISACKY;

COTIPOBOXK/ICHHE WHBAIHMJIOB, UMEIOIIUX CTOMKHE PACCTPOMCTBA (DYHKIIHH
3pEHHS U CAMOCTOSITEIILHOTO MEPEIBUKCHUS;

HaJUIeKaIee pa3MelieHne O00OpYyIOBaHWS W HOCUTENEH uWHGOpMAIIiH,
HEOOXOMMMBIX it oOecreueHuss OCECHPEmsITCTBEHHOTO JO0CTylla WHBAJIUIO0B
3MaHUSIM M TOMEIICHUSIM, B KOTOPBIX MPEJOCTABISACTCS TOCYAapCTBEHHAs
(MyHHIIMDIAJIbHAS) YCIIyTa, U K MyHHIUIIAIBHOM YCIIyTe ¢ yY4ETOM OTPaHUYCHUN UX
KU3HEAEATEIbHOCTH;

nyOnupoBaHue HEOOXOAUMOW [IJIi WHBAJIUJOB 3BYKOBOM W 3pUTEILHON
uH(popMaIuU, a TaKXKe HAJIHUCEH, 3HAKOB MU MHOW TEKCTOBOM M Tpaduueckon
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(HO-TOUCYHBIM mpudTOoM bpaiins;

JIOITYCK CYpJIOIEePEBOIUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JIOMYCK COOAKU-TIPOBOJAHUKA MPU HATUYUK JOKYMEHTA, IMOJATBEPKIAIOIIETO
ee CcrHenuajbHOoe O0O0yueHHe, Ha OOBEKTHl (3/1aHMs, MOMEIICHUs), B KOTOPBIX
IIPEIOCTABIIIOTCS TOCYAapCTBEHHAS (MYHUIIUIIAIBHAS) YCIYTH;

OKa3aHW€ HWHBAJIMAAM TIOMOIIM B TIPEOJIOJICHUU OaphepoB, MEHIAIOIIUX
MOJYYEHUIO UMU TOCYJIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT HapaBHE C APYTUMU
JIUIIAMH.

2.15.2. TpebGoBanusi K KOM(POPTHOCTH U AOCTYIMHOCTH TNPEIOCTaBICHHUS
rocygapctBeHHon ycayru B MOIl  ycraHaBmMBarOTCS  MOCTaHOBJICHUEM
[IpaButensctBa Poccuiickoii @enepauun ot 22.12.2012 Ne 1376 «O6
yTBepkaeHun llpaBun opraHuzanuy JeATeTbHOCTH MHOTO(YHKIIMOHAIBHBIX
LHEHTPOB MPEJOCTABICHUS TOCYAAPCTBEHHBIX U1 MYHULIUITAIBHBIX YCIIYT».

2.16. Iloka3aTes i JOCTYNMHOCTH U KA4eCTBA MYHUIIUNIAJIbHOM YCJIYTH.
2.16.1. OcHOBHBIMH  TIOKa3aTeIsIMH  JOCTYITHOCTH  IPEAOCTaBICHUS
MYHULIMNAIBHON YCIIYTH SIBIISIFOTCS:

HaJu4yue TOJHOM M TOHSATHOMW HMHQOpMAIMU O TOpPSAKE, CPOKaX M XOJIe
pe0CTaBICHUS MYHULIUTATHHOM yCIIyTH B nH(pOpMaITMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CETAX OOIIEro MoJib30BaHHWs (B TOM 4YHCIE B CETH
«HTEepHETY), CpefcTBaX MaccoBOM nH(OpMaIny;

BO3MOXKHOCTh TIOJIYYEHHUS 3asBUTEJIEM YBEIOMJICHUH O MpeAoCTaBICHUU
MYHULMIIAIBHON yciayru ¢ nomouisto EINY, pernonansHoro noprana,

BO3MOXKHOCTh ~ TIOJIydeHHMs] HMHGOpPMAMK O  XOJI€ MPEeAOCTaBIICHUS
MYHUITUTIATPHOM YCIyTd, B TOM YHCJE C HCIOJIb30BaHHWEM HWH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.16.2. OCHOBHBIMH IMOKa3aTeISIMU KayecTBa MPEeI0CTABICHUS
MYHULIMOAIBHOMN YCIIYTH SIBIISIFOTCSA:



CBOEBPEMEHHOCTh  TPENOCTABICHUS  MYHUIMMAIBHONM  yCIyTH B
COOTBETCTBUM CO CTaHIAPTOM €€ IMPEAOCTABIICHHUS, YCTAHOBJICHHBIM HACTOSIIUM
aJIMUHUCTPATUBHBIM PETIIAMEHTOM;

MUHUMAJIBHO BO3MOKHOE KOJMYECTBO B3aUMOJICUCTBUI TpaKJaHUHA C
JOJDKHOCTHBIMU JIMIIAMH, YYAaCTBYIOIIMMHU B MPEJOCTABICHUM MYHHUIIUIAIBLHOM
YCIIyTH;

OTCYTCTBHE  OOOCHOBaHHBIX kajgo0 Ha jaeicTtBus  (Oe3neircTBuHe)
COTPYIHHUKOB M X HEKOPPEKTHOE (HEBHUMATEIIHPHOE) OTHOIIICHUE K 3asIBUTEIISIM;

OTCYTCTBUE  HApYIICHWH  YCTAHOBJICHHBIX CPOKOB B  IpoIlecce
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

OTCYTCTBUE 3asIBJICHUI 00 OCIapyUBaHUM PEIICHUH, JeHCTBUI (0e31eliCTBUS)
YTOJIHOMOYEHHOTO ~ OpraHa, €ro  JOJDKHOCTHBIX — JIUI, IPHHUMAEMBIX
(COBEpIIEHHBIX) TPHU TMPEAOCTABICHUA MYHHUIIUIIAILHOW YCIYTH, MO WTOTaM
PacCMOTpPEHUsI KOTOPBIX BBIHECEHBI PEIICHUS 00 YIOBJICTBOPEHUU (YACTUYHOM
yIOBJIETBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.

II1. CocTaB, nocjie10BaTEJIbHOCTh U CPOKH BbITIOJIHEHHUS
aIMMHHUCTPATHUBHBIX Npouexyp (aeicTBuii), TpeGOBAHUA K MOPAAKY
UX BBINIOJIHEHHS, B TOM YHCJIe 0COO€HHOCTH BbINOJTHEHHUS
aJMHUHUCTPATUBHBLIX NPOUEAYP B 3JIEKTPOHHOH dopme.

3.1. UcuepnbpiBaomuii nepedyeHb aIMUHNUCTPATHBHBIX MPOLEAYP
[IpenocTaBieHne MyHULMNAIBHOM YCIYI'M BKJIIOYaeT B ce0sl Cledyroliue
aJIMUHUCTPATUBHBIE ITPOLIETYPBHI:

1) mpuem m peructpanus 3asBICHHS U JOKYMEHTOB Ha IPENOCTaBICHUE
MYHULIUNIAIBHOWN YCITYTH;

2) dopMupOBaHUE U HANpPaBIIEHUE MEKBEJOMCTBEHHBIX 3alPOCOB B OpTraHbl
(opranu3zanuu), y4acTBYIOIIME B MPEJOCTABICHUH MYHULUIAIBHOW yCIyru (Ipu
HEOOXOJIMMOCTH);

3) paccMOTpeHUe JOKYMEHTOB U CBEJICHHIA;

4) mpuHSATHE pELIEHUA O MepeBOoAe WM 00 OTKaze B NEPEBOJE KHUIOrO
MOMEIICHHS B HEXXHUIIOE WIJIM HEXKUIIOTO MOMEILIEHUS B JKUJIO€ IOMELIECHUE;

5) Bblmaua (HaAmpaBiEHUE) JOKYMEHTOB IO pe3yjibTaTaM MPeI0CTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

biiok-cxema mpenocTaBlE€HNs MYHULMIAIBHON YCIYI'M THPEICTaBlICHA B
[Tpunoxenuun Ne 1 k HacrosEMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem wu perucrpanusi 3asiBJeHU M [JOKYMEHTOB Ha
npeaocTaB/ieHue MyHHMIMIIAJIBHON yCIYyTIH.

OcHoBaHuEM Hayaia BBINOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS
NOCTYIUIGHHE OT 3asBUTENI 3asBJIICHUS W JOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEIOCTABJICHNUS] MYHULIMIAIBHOW YCIYTW, B YNOJIHOMOYEHHbIM oprad, EIIY,
PIII'Y, nu6o uepe3 MODII.

[Ipu nryHOM OOpalIeHUU 3asIBUTENS B YIIOJHOMOYEHHBIN OpraH CHelUualucT
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbIIa4y JOKYMEHTOB:

YCTAHABIMBAET  JIMYHOCTh  3aABUTEIS HA  OCHOBAaHUM  JOKYMEHTA,
YAOCTOBEPSIOIIETO €r0 JHUYHOCTh, IMPEICTABUTENS 3asBUTENS - HAa OCHOBAaHHUU



JIOKyMEHTOB, YIOCTOBEPSIONINX €ro JWYHOCTh M TOJHOMOuUus (B cliydae
oOpalleHus MpeICTaBUTEs );

IPOBEPSICT CPOK JEHCTBUS JOKYMEHTA, YIOCTOBEPSIONIETO €r0 JHYHOCTh H
COOTBETCTBHE JIAaHHBIX JIOKYMEHTa, YJIOCTOBEPSIONIETO JIMYHOCTh, JaHHBIM,
yYKa3aHHBIM B 3asBJICHUH U MPHIOKEHHBIX K HEMY JOKYMEHTaX.

B xonme mpuema MOKyMEHTOB OT 3asBHTENS WM YIMOJIHOMOYCHHOTO UM JIHIIA
CTICIIMAJIUCT, OTBETCTBEHHBIM 3a MPHUEM U BBIJA4y JOKYMEHTOB, YIOCTOBEPSETC,
4TO:

1) TeKCT B 3asBIICHUU O TMIEPEBO/IE TTIOMEIICHUS MO IACTCS MPOYTCHHIO;

2) B 3aABJICHHH O TIEPEBOJIC TIOMEIICHUS yKa3aHbl (haMUIUsi, UMsI, OTIECTBO
(mocnegHee - mnpu  HamWMuMH) (pu3MYecKoro Jmma JMOO0 HAaMMEHOBAaHHUE
IOPUIMYECKOTO JINIIA;

3) 3asgBieHHE O TIEpPEeBOAEC TOMENICHHUS TIOJANUCAHO 3asBUTENIEM WJIH
YIOJIHOMOYEHHBIN TIPEJICTaBUTEIIb;

4) mnpunararoTCs  JOKYMEHTBI, HEOOXOAMMBbIE Il  MPEAOCTaBIICHUS
MYHHUIUTIATBHON YCIIYTH.

[Ipu ycraHoBiaeHUM (PAKTOB OTCYTCTBUSI HEOOXOJIUMBIX JOKYMEHTOB,
00s3aHHOCTh TI0 TPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENS, IPHU
HECOOTBETCTBUHU  MPEACTABICHHBIX JIOKYMEHTOB TPEOOBAHUSM  HACTOSIIETO

aJIMUHHACTPATHUBHOTO pErilaMEeHTa - YBEIOMIISET 3asABUTENS O BBISBICHHBIX
HEJ0CTaTKaX B MPEJCTABICHHBIX JOKYMEHTAX M IpejiaracT MPUHATh MEPhI 10 MX
YCTPaHEHHUIO.

B cnyuwae ecim 3asgBUTENHs CAMOCTOSITENBHO PEIIMJI NPHUHATH MEPHI 10
YCTPAaHEHHIO HEJOCTAaTKOB, MOCIE€ WX YCTpaHEHUs MOBTOPHO oOOpaiaercs 3a
MPEAOCTABIEHUEM MYHULHMNAIBHOM YCIYTM B TOPSAKE, MNPEIyCMOTPEHHOM
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIaMEHTOM.

MaxkcuMainbHblii  CPOK  BBINOJHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI 10
IPUEMY M PETMCTPALMM 3asBJICHUS O INEPEBOJE IMOMEIICHHUS M NPUIIOKEHHBIX K
HEMY JOKYMEHTOB cocTaBiser | paboumii JeHb ¢ MOMEHTa NOCTYIUICHUS
3asIBJICHUS.

Kpurepuil mnpuHATHS peUIeHUs: IOCTYIUICHUE 3asBICHUS O IIEPEBOJIE
IIOMEIICHMS U NPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpraToM  aAMUHUCTPATHBHOW  MpPOLEAYPBI  SIBISETCS NPUEM H
peructpauus 3asBICHUS O IME€PEBOJIE IOMEIICHUS W MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

Nudopmanus o npreme 3asBIEHUsI O IEPEBOJIC MOMEIIEHUS U MPUII0KEHHBIX
K HEMY JIOKYMEHTOB (PUKCUPYETCSI B CUCTEME AJIEKTPOHHOTO JOKYMEHTOO00pOTa U
(W) OKypHaJe perucTpauuyd  yNnoJHOMOYEHHOTO OpraHa, IIOClie  4Yero
MOCTYNUBIINE TOKYMEHTHI IEPENAIOTCA TOKHOCTHOMY JIILY JUIsl PACCMOTPEHUS U
HA3HAYEHUS OTBETCTBEHHOI'O WCIIOJHUTEIIS.

3.2.1lepeyenb AAMUHUCTPATHUBHBLIX mpoueayp (aeiicTBuil) npm
NPeaoCTABJICHUH MYHHIMIIAJABHON YCJIYIH YCJIAYT B 3JIEKTPOHHOH dopme

[Ipy mpenocTaBlieHMM MYHUIMNAIBHON YyCIyrd B 3JEKTPOHHOU ¢dopme
3asgBUTEINI0 00€CIeUNBAIOTCS:

nojsyuyeHue HMHQOpPMAIMK O TOpPSAKE U CPOKax MPEeAOCTaBICHHS



MYHULIANIAIBHOW YCIIYTH;

dbopMUpOBaHUE 3asBIICHUS;

IpUEeM M PETUCTpalvs YTIOJTHOMOYEHHBIM OPTaHOM 3asiBICHUS W WHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS TTPEIOCTABIICHUS MyHHUIIUIIATLHON YCIyTH;

MOJTyYeHHUE pe3yibTaTa MPEeIOCTaBICHNS MyHUIIUTIATFHON YCIyTH;

MOJTyYeHHUE CBEJICHUN O XO0JIe pACCMOTPEHUS 3asBIICHUS;

OCYIIECTBIICHHUE OLIEHKH KadyecTBa TMPEAOCTaBICHHUS MYHUIUIATbHON
yCIyTH;

nocyneOHoe  (BHecyleOHOe) oOkaloBaHWE PEIICHWHA W JIeHCTBHMA
(Oe3meiicTBUsl) YMOJTHOMOYEHHOTO OpraHa JnuOo jeicTBus (Oe3aeiicTBue)
JOJDKHOCTHBIX ~ JUI]  YTOJHOMOYEHHOTO  OpraHa,  IPEeIOCTaBIISIOIIETO
TOCYIapCTBEHHYI0  (MYHHULMIIAJIBHYIO)  YCAyry, JHUOO  TOCYAapCTBEHHOTO

(MyHUIIMIIAJIBHOTO) CITY’KaIlETo.
3.2.1. Tlopsinok ocyllecTBJIeHHS] AAMMHHUCTPATHBHBIX MPOLEIYP
(neiicTBHIl) B 3JICKTPOHHOU opme

[Tpu HanpaBeHUH 3asBJICHUS O TIEPEBO/JIC IIOMEILICHHS B JICKTPOHHOU opme
(Ip¥ HATMYMHM TEXHUYECKOM BO3MOYKHOCTH) 3asSBHTEIIO HEOOXOJUMO 3aIlOJTHUTH
Ha EIII'Y, PIII'Y o»snekrponnyo ¢opMy 3ampoca Ha MNPeIOCTaBICHUE
MYHHUIUIIAUIBHON YCIyTH, MPUKPENHUTh K 3adBJICHUI0 B DSJICKTPOHHOM BHJIE
JTIOKYMEHTBI, HEOOXOIUMBbIEC JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.

3.2.1.1.®dopMupoBaHUE 3asBICHUS.

@opMUpPOBAHUE 3aSBJICHHUS OCYLIECTBISCTCS IMOCPEIACTBOM 3aMOJHEHUS
AIEKTPOHHON (QopMbl 3asiBJIeHUS Ha EIMHOM mopTaie, perMoHaIbHOM IOpTale,
0e3 HEOOXOAMMOCTH IOMNOJHHUTSIBHOM IOJAa4yd 3asBICHHS B KaKOM-IMOO WHOM
dbopme.

dopMaTHO-JIOrHYECKast MpOBEpPKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYIIECTBIISIETCS MIOCJIE 3AMOJTHEHUS 3aABUTEJIEM KaXJIOTO U3 TOJIEN SJIEKTPOHHOU
dbopmbl  3asBicHUsA. [Ipu  BBISABIEHHH HEKOPPEKTHO 3alOJHEHHOTO  TOJIS
AIEKTPOHHON (OpMBI  3asIBJICHUS 3asABUTENIb yBEIOMIISICTCS O XapakTepe
BBISIBJICHHOU OIIMOKYU U MOPSJKE €€ YCTPAHEHUS MOCPEICTBOM HH(GOPMAIIUOHHOTO
COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBIICHUS.

[Tpu hopMupoBanum 3asBICHUS 3aIBUTEII0 00ECTICYMBACTCS:

a) BO3MOXHOCTh KOMUPOBAaHUS W COXPAHECHHS 3asBJICHUS U HHBIX
JIOKYMEHTOB, YKa3aHHBIX B aJIMUHUCTPATUBHOM PETJIaMEHTE, HEOOXOIUMBIX IS
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH;

0) BO3MOXKHOCTH I€4aTH Ha OyMa)XHOM HOCHUTENE KOIMUU HIIEKTPOHHOMN
(bopMBI 3asIBICHHUS;

B) COXpaHEHHE paHee BBEACHHBIX B DJJIEKTPOHHYIO (GOpMY 3asBICHUS
3HAQYCHUH B JIIOOOM MOMEHT II0 KEJIaHUIO TIOJIb30BaTelsA, B TOM YHCIE IpPH
BO3HHMKHOBEHHH OIIMOOK BBOJIA M BO3BpaTre JJIs ITOBTOPHOTO BBOJIA 3HAUCHUN B
AJIEKTPOHHYIO (hOPMY 3asIBJICHUS;

I') 3arloJIHCHHUE T0JIeH 3JeKTPOHHOU (OpPMBI 3asBJICHUS O Hauyaja BBOJA
CBEJICHUI 3aBUTEJIEM C HMCIIOJIB30BAaHMEM CBeAEHUM, pa3MenieHHbix B ECUA, n
CBEJICHMM, OmyOJMKOBaHHBIX Ha EaWHOM mopralnie, peruoHajJbHOM TopTalie, B
4aCTH, Kacarolleuncs cBeaieHuil, orcyTcTByromux B ECHA;

J1) BO3MOKHOCTh BEPHYThCS Ha JIFOOOM M3 ATAIOB 3aIOJHEHUS] AJIEKTPOHHOMN



(dbopMbI 3asBiIeHHs O€3 TOTEPH paHee BBEACHHON HHPOpMAIIHH;

€) BO3MOXHOCTb JIOCTYIa 3asBUTENs Ha EnuHOM mopraie, pernoHaJIbHOM
nopTaie, K paHee MOJJaHHbIM UM 3asiBICHUSAM B TE€UEHHE HE MEHEEe OJHOIO roja, a
TaK)K€ YaCTUYHO C(POPMUPOBAHHBIX 3asBJICHUH - B TCUCHHE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHOE U MOJANUCAHHOE 3asBICHUE U HUHBIE JOKYMEHTHI,
HEOOXOJUMbIE JJIsl MPEAOCTABICHUS] MYHHULMIIAJBHOW YCIYTH, HAIpaBIISAIOTCS B
YIIOTHOMOYEHHBIM OpraH IOCPEACTBOM EIWHOro mnoprana, peruoHaIbHOro
nopTania.

3.2.1.2.YnionHOMOYEHHBI Opran oOecleynBacT B CPOK He mo3gHee |
paboyero JHS ¢ MOMEHTA MOJayu 3asBiI€HUS Ha EQWHBINA MOpTall, pernoHaIbHBINA
MopTaj, a B ClAydae €ro MOCTYIUICHUS B BBIXOJHOW, HEepaObOUYMil Tpa3 HUIHBIN
JI€Hb, - B CIICYIOLINI 32 HUM MEePBbIA padOunil 1eHb:

a) NpUeM  JIOKyMEHTOB,  HEOOXOAMMBIX  JUIsI  IMPEAOCTaBICHUS
MYHULIMIIAJIBHON YCIIYTH, U HalpaBJICHUE 3asiBUTEIIO 3JIEKTPOHHOTO COOOIIEHUS O
NOCTYIUICHUU 3as1BJICHUS;

0) perucTpauuio 3asBJICHHMS M HANpPaBICHUE 3asBUTENIO YBEJOMJICHHUS O
perucTpanuu 3asBieHus 0o 00 oTKa3ze B MpUEME JOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEIOCTABJICHNS MyHUIIMIIAJIbHOU YCITyTH.

3.2.1.3.OnekTpoHHOE  3asABICHHE  CTAHOBUTCS  JIOCTYNHBIM  JIJIs
JOJHKHOCTHOTO JIMIa YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a NpUEM U
perucTpanuio 3asBleHUS (Jamee - OTBETCTBEHHOE JOJKHOCTHOE JIMI0), B
roCyJ1apCTBEHHON MH(DPOPMAILIMOHHOM CUCTEME, UCTOJIb3yeMOl Y TOJTHOMOUYECHHBIM
OpraHoM JJIsl IPeIOCTaBIeHUsI MyHUIIMNAIbHOU yeiyru (nanee - ['TC).

OTBETCTBEHHOE JOKHOCTHOE JIUIIO:

IPOBEPSIET HAJMYUE AJIEKTPOHHBIX 3asIBICHUN, MOCTYNHUBIIUX ITOCPEICTBOM
Enunoro noprana, peruoHajbHOIO MopTajia, ¢ IEPUOAUYHOCTBIO HE pexe 2 pa3 B
JICHB;

paccMaTpuBaeT IOCTYNUBIIME 3asBJICHUS W TPUIIOKEHHBIE 0Opasbl
JIOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOJIUT ACHCTBHS B COOTBETCTBHM ¢ NyHKTOM 3.2.1.2.HacTOSIIEro
aJIMUHHACTPATUBHOTO PETIaMEHTA.

3.2.1.4.3asBuUTENIO B KauecTBe pe3ynbTara MPEeI0CTaBICHUS
MYHUIIUTIAJIFHON YCITYTH 00€CIIeUnBaETC BOZMOXKHOCTD TOTYYCHHSI TOKYMEHTA:

B ¢dopMe DIEKTPOHHOTO JOKYMEHTa, TOJNHCAHHOTO  YCHJICHHOUN
KBaJTM(DUIIMPOBAHHOM AIEKTPOHHON TOAMUCHIO YITOJIHOMOUYEHHOTO JOHKHOCTHOTO
auia YTOJTHOMOUYEHHOTO OpraHa, HalpaBICHHOTO 3asBUTENIO B JIMYHBIA KaOWHET
Ha EnuHOM moprase, pernoHajlbHOM MOpPTale;

B BHJIEe OyMaXXHOTr0 JOKYMEHTAa, TIOJTBEP)KIAIOUIETO COJEp)KaHue
AJIIEKTPOHHOTO  JOKYMEHTa, KOTOpPbI 3asBUTEIb MOJy4aeT TMpH JIMYHOM
oOparieHny B MHOTO(YHKITMOHATBHOM IIEHTPE.

3.2.1.5.1Tonyuenrie uHGOPMAIUU O XOJE PACCMOTPEHHS 3aSBICHUS U O
pe3ysbTaTe MPeIOoCTABICHUS MYHULMMAIBHON YCIYTH MPOU3BOAUTCS B JIMYHOM
kaOuHeTe Ha EnuHOM TmoOpTalie, pEeTHOHATBFHOM TOpTale, TpPU  YCIOBUHU
aBTOpU3allMU. 3asBUTEIb HUMEET BO3MOXXHOCTb  IIPOCMAaTpUBaTh  CTaTycC
AJIEKTPOHHOI'O 3asBJICHUS, a TakXke HMH(OpPMALMIO O JalbHEUIINX OEHCTBUSAX B



JUYHOM KaOWHETEe 10 COOCTBEHHOW MHUIIMATHBE, B TI000E BpeMs.

[Ipu mpepocraBlieHUd MYHHMIIMNAIBHOW YCIYTM B JJIEKTPOHHOU ¢opme
3asIBUTEIIO HAIIPABJISIETCS:

a) yBEJOMJICHHE O TIPUEME U PETUCTPALIMU 3asBICHUS U UHBIX IOKYMEHTOB,
HEOOXOAMMBIX [JIsl TMPEJOCTABICHUS MYHUIUMIAIBHOM YCIyTH, CojlepiKaliee
cBeleHUsT O (hakTe TMpueMa 3asBICHHS U JOKYMEHTOB, HEOOXOJMMBIX JJIst
MPENOCTABIECHUSI MYHUIIMIIAIIBHON YCIYTH, U Havajle MpOUEAYphl IPEIOCTABICHUS
MYHUIMOAIBHOM YCIYTd, a TaKKe CBEICHUS O JaTe€ W BPEMEHH OKOHYAHHMS
MPEIOCTABIICHUS! MYHULIMTIATBHON YCIYTH INO0 MOTUBUPOBAHHBIN OTKA3 B IPUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHHUS] MyHULIUITAJIBHON YCITYTH;

0) yBeIOMJIEHHE O pe3yJbTaTax PacCMOTPEHUSI JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTABJIICHHUS] MYHULHUIIAJBHON YCIYTH, COJIep)Kalllee CBEJIECHUA O
MPUHATHH TOJIOKUTEIBHOTO PEUICHHUS O MPEIOCTABICHUN MyHUIUIIAIBHOW YCIYTH
Y1 BO3MOHOCTH TOJYYUTh PE3yJIbTaT MPEAOCTABICHUS MYHHUIUIAIBHOW YCIyTH
1060 MOTUBHUPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHUIIUIIAIIBHON YCITYTH.

3.1.3. Ilpn HanpaBjeHUH 3asiBUTeJieM 3asiBJeHUSI M JOKYMEHTOB B
YIOJTHOMOYEHHBI OPraH MOCPEACTBOM IOYTOBOM CBSI3M CHELHUAJIHUCT
YIIOJIHOMOYEHHOTO OPraHa, 0TBETCTBEHHbII 32 IPHEM U BbI1a4y IOKYMEHTOB:

IPOBEPSIET MPABWIBHOCTD aAPECHOCTU KoppecnoHAeHIMH. OmunboyHo (He 1o
aJpecy) MpUCIaHHBIE MHCbMa BO3BPALIAIOTCSd B OPraHM3aLMI0 MOYTOBOW CBS3U
HEBCKPBITHIMH;

BCKPBIBAE€T KOHBEPTHI, TPOBEPSET HAIMUMUE B HUX 3aABJICHUS U JOKYMEHTOB,
00513aHHOCTb 110 MPEIOCTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS;

MpOBEPsICT, YTO 3asBJICHUE HaMUCaHO pa30opuuBo, GdaMwINKk, HMEHA,
oTdyecTBa (MpU HAJIWUYWHU), HAMMEHOBAHHME, aJPEC MeECTa >KUTEJIbCTBA, aJpec
MECTOHAXO0KAECHUS, HAlKCaHbl MOJHOCTHIO;

IPOBOJUT IEPBUYHYIO MPOBEPKY MPEICTABICHHBIX KOMUWA JOKYMEHTOB, UX
COOTBETCTBHE JICUCTBYIOIIEMY 3aKOHOJATENBCTBY, a TaKXe IPOBEPSAET, UTO
YKa3aHHbIE€ KOIIMH 3aBEPEHBI B YCTAHOBICHHOM 3aKOHOAATEIBCTBOM MOPSIKE;

OpPOBEPSET, YTO KONHUHM JOKYMEHTOB HE HMEIOT MOBPEKICHUW, HaIu4yue
KOTOPBIX HE IMO3BOJIAET OJTHO3HAYHO HCTOJIKOBATh MX COAEPKAHHE, OTCYTCTBYIOT
MOAYKMCTKHU, IPUITUCKHU, 3a4€PKHYTHIE CIIOBA, UCIIPABJICHUSI.

MakcuMalIbHBIM CPOK  BBINIOJHEHUs] AJMUHHUCTPATUBHOM MPOLEAYpPHI IO
NpUEMY M PETUCTPALMM 3aBJICHUS O MEPEBOJAE MOMEIICHUS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB, MOCTYNUBILIUX MOCPEICTBOM IMOYTOBOM CBSI3MU, COCTaBIseT 1
pabouuii JeHb C MOMEHTA MOJIYYEHUs JOKYMEHTOB.

Kpurepuii mnpuHsATUS peHIeHus: MOCTYIUIEHWE 3asBJIEHUS O MEepeBOie
MOMEIIEHUS ¥ IPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbTaToM  agMUHHCTPATUBHOM  MNPOUEAYpPbl  SBISETCA MOpPHEM U
perucTpanusi 3asBJICHUSI O TMEPEBOJE IOMEIICHHUS U MPUJIOKEHHBIX K HEMY
JOKYMEHTOB.

Nudopmarus o mpueme 3asBIEHUS O TIEPEBO/IC TTOMEIICHUS U MPUII0KEHHBIX
K HEMY JIOKYMEHTOB (PMKCHUPYETCS B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa
YIOJHOMOYEHHOIO OpraHa, B JKYypHaj€ pPErucTpanud, B CIyd4ae OTCYTCTBUSA
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO00pOTA.



B neHp peructpanuu 3asBICHUS O NEPEBOJE MOMEUIEHUS U MPHIOKEHHBIX K
HEMY JJOKYMEHTOB, CIICIIMATIUCT, OTBETCTBEHHBIHN 3a IPUEM JOKYMEHTOB, IIEpeiaeT
MOCTYIMUBIINUE JTOKYMEHTHI JOHKHOCTHOMY JIMIY YHOJHOMOYEHHOI'O OpraHa Jjis
pPacCMOTpPEHUs U Ha3HAYEHHS] OTBETCTBEHHOTO UCTIOTHUTES.

3.1.2. ®opmupoBaHre ¥ HalNpaBJeHHMEe MeKBEIOMCTBEHHBIX 3alIPOCOB B
OpraHbl (OpraHM3anyu), y4acTBYOIIHE B MPeI0CTABJIEHUN MYHHIMIAIbLHOMN
ycJayru (mpu Heo0XoAMMOCTH).

OcHoBaHueM i1 Hayaja aJIMHHHCTPATUBHOM MPOLEAYPhl  SBISETCA
HEIPE/ICTABICHHUE 3asIBUTEIEM JIOKYMEHTOB, MPEIyCMOTPEHHBIX MOAIMYHKTaMH 2,
3, 4 mynkra 2.5.1 HacTOAIIET0 aAMUHUCTPATUBHOTO PErIaMEHTAa.

JIOJDKHOCTHOE JIMILIO YIIOJTHOMOYEHHOTO OpPraHa MpH MOJYyYEHUU 3asIBICHUS O
NEPEBO/IE TOMEIICHHS] W TNPWIOKEHHBIX K HEMY JIOKYMEHTOB, [OpYyYaeT
CHEUAINCTY COOTBETCTBYIOIIETO OT/€a MPOU3BECTH UX ITPOBEPKY.

B cayugae, ecnu crienuanucToM COOTBETCTBYIOLIETO OTAENa OyAeT BBISBICHO,
4TO B IE€PEYHE IMPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT
JOKYMEHTBI, IPEyCMOTPEHHbIE MOANYHKTaMu 2, 3, 4 myHKkTa 2.5.1 HacTosIero
aMUHUCTPATHUBHOTO pEIVIAMEHTA, IPUHUMACTCA pPEILICHUE O HalpaBJICHUU
COOTBETCTBYIOIIUX MEXBEJOMCTBEHHBIX 3aIIPOCOB.

MeXBeTOMCTBEHHBIE 3aIIPOCHl HANPABIAIOTCS B CPOK, HE NPEBBIMLIAOMNAN 3
pabounx JHEW CcO JAHS PErucTpaluy 3asBJICHUS O IMEpPEBOJAE IOMELICHUS U
IPUWIOKEHHBIX K HEMY JOKYMEHTOB OT 3asBUTEJIA.

HampaBnenue  MEXBEJIOMCTBEHHBIX  3alpPOCOB  OCYIIECTBIISIETCS B
ANEKTPOHHON (hOpME C MCHOJB30BAHUEM E€AMHOW CHCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICUCTBUS Y MOJKIIOUEHHON K HEW PErMOHAJIbHOW CUCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJIEHCTBHSI.

CrneuraiucT COOTBETCTBYIOLIEIO OT/AENA, OTBETCTBEHHBIM 3a MOJTOTOBKY
JOKYMEHTOB, 00s13aH NPUHATH HEOOXOAMMBIE MEPbI IS MOJY4YEHMsI OTBETa Ha
MEXXBEJIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBIIEHHBIE CPOKH.

Kpurepuii  npuHATHA  pELICHHA:  HENPEACTABIEHHE  JOKYMEHTOB,
MPENyCMOTPEHHBIX — ToAmyHKkTamu 2, 3, 4 mynkra 2.5.1 nHactosmero
aJIMUHHUCTPATUBHOTO PErVIAMEHTA.

Pe3ynpraTomM aIMUHHCTPATUBHOM MPOLEAYPHI SABIAETCS MOJyYCHHE B paMKax
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aMMOJIEHCTBHSI JOKYMEHTOB (MX KOIHWWA WA
CBEJICHUM, COJEpPKAIIMXCA B HHUX), HEOOXOAUMBIX JUISl TPEJOCTABICHUS
MYHUIMOAIBHOM  yCIyI'M  3asBUTENI0, JIMOO  MOJy4eHue  HMHQPOpMALUH,
CBUJETENBCTBYIONIEH 00 OTCYTCTBUU B PacCHOpPSIKEHUHM OpPraHoB (OpraHu3aluii),
YYaCTBYIOIIMX B MPEJOCTABICHUM MYHUIUNAIBHOW YCIYyTH, JOKYMEHTOB (MX
KOIUN WU CBEJICHUH, COIEPKAIIMXCS B HUX), HEOOXOAUMBIX JUIsl IPEIOCTaBICHUS
MYHULMUIIAJIBHOW YCIIYTH.

3.1.3. IIpunsiTHe pelieHUs 0 MepeBojie WM 00 0TKa3e B MepPeBo/Ie KUJI0I0
MOMEICHUSI B HE:KUJIOE M HEKUJIOT0 MOMELeHUs B KUJI0€e TIOMeLleHue.

OcHoBaHueM U1 Hayaja aJIMHHHCTPATUBHOM MPOLEAYphl  SBISETCA
MOJIyYEHUE YIOJHOMOUYEHHBIM OPraHOM JTOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5.1
HACTOSIIEr0 aJMHHHCTPATUBHOIO pErJIaMEHTa, B TOM 4YHUCJIE [0 KaHajlaM
MEKXBEJIOMCTBEHHOTO HH(POPMAIIMIOHHOTO B3aMMOICHCTBUS, JUOO HHPOpMAIIHH,



CBUCTEILCTBYIOIIEH 00 OTCYTCTBHHM B PacHOpsDKEHMHM OPraHoB (OpraHM3aluii),
YYaCTBYIOIIMX B MPEIOCTABICHUU MYHHUIMNAIBHON YCIyrd, JOKYMEHTOB (MX
KOIIUI MM COAEPKAIMXCS B HUX CBEACHMI), HEOOXOIUMBIX JUIsl IPEIOCTABICHUS
MYHUIUIIAIBHON YCIIyTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHHHUCTPATUBHOM IPOLEAYPHI SBIACTCS
JOJDKHOCTHOE JIMIO YIIOJIJHOMOYEHHOI'O OPraHa.

Crenupanuct  OT[eNna/yIOJHOMOYEHHAsE  KOMHUCCUSL  IPOBOJUT  aHAIU3
IPEICTABICHHBIX JOKYMEHTOB HAa HAJIMYWE OCHOBAHWM ISl IPUHATUSA PELICHUS, U
MOJITOTABIMBAET MPOEKT PELICHUS O MEePEeBOJIe UM 00 0TKa3e B MEPEBOJIE KUIOTO
MOMEIIEHUS B HEXKUJIOE U HEKUJIOTO MOMEIICHUS B KUJIOE TTOMEIIeHue 1o ¢popMme,
yTBepxkAeHHON nocTaHoBiaeHueM [IpasurensctBa PO ot 10.08.2005 Ne 502 «O6
yTBepXKACHUH (DOPMBI YBEIOMIIEHHSI O TEpeBojie (OTKa3e B IMEPEBOJIE) KUIIOTO
(HEKUJIOTO) MOMEIICHUS B HEXKMIIOE (KUIJIOE) TTIOMEIIICHUE.

IIpy nocrymieHMd B YIOJIHOMOYEHHBIM  OpraH  OTBETa  OpraHa
rOCy/lapCTBEHHOM  BJIaCTM, OpraHa  MECTHOTO  CaMOYMpaBlIeHUs  JUOO
IIOJIBEIOMCTBEHHOW OpraHy TOCYJAapCTBEHHOM BJIACTH WM OPraHy MECTHOTO
caMOYITpaBJICHUSA OpraHu3aluu Ha MEXBEJOMCTBEHHBIN 3anpoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBHM JIOKyMeHTa W (W) uHopmaiuw,
HEOOXOJUMBIX JJI MEpPEeBO/a JKUJIOrO MOMEIICHHUS B HEXHWJIOE MOMEUICHUE WU
HEXXMJIOTO TOMEILIEHUS B JKUJIOE€ MOMEIIEHHE B COOTBETCTBUU C MyHKTOM 2.5.1
HACTOSIIIIET0  aJAMUHUCTPATHUBHOIO pErjJaMeHTa, M €CIH COOTBETCTBYIOLIUN
JOKYMEHT HE TMpEACTaBI€H 3asBUTEIEM 10 COOCTBEHHOW WHULIHUATUBE,
YIOJHOMOYEHHBI OpraH TNOCJ€ IMOJIY4YEHUs YKa3aHHOTO OTBETa YBEIOMIISET
3asiBUTENS O MOJYYEHUU TAaKOrO0 OTBETA, W MpEJJiaraeT 3asBUTEII0 MPEACTABUTH
JTOKyMEHT H (uwiu) uH(bOpMaIMioo, HEOOXOAMMBIE Il MNPOBEIEHUS NEpeBOla
YKUJIOTO MTOMEIICHUS! B HEKUJIOE€ TTOMEIICHUE MM HEXKUJIOTO MOMEIIEHUS B KUJI0€
MOMEILEHUE B COOTBETCTBUM C MyHKTOM 2.5.1 HacTosiiero agMHUHHCTPaATUBHOIO
perjamMeHTa, B TEYEHHE INSATHAALATH pabdouux [JHEH co JHS HalpaBlIeHUs
YBEIOMIICHHS.

[Ipy HenpencTaBieHUH 3asBUTENEM JOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABICHUS MYHHULMIIAIBHON YCIYI'M, B YKa3aHHOM CJy4ae, CIEHHAIUCT
COOTBETCTBYIOLLIEIO OT/AENa MOArOTAaBIMBAET IPOEKT peuieHuss o0 OTKaze B
NIEPEBOJIE JKUJIOTO MIOMEIIEHNS B HEXKHMIIOE TIOMEIIEHNUE UITM HEXXWIIOTO ITOMENICHUS
B KUJIO€ MTOMEINICHHE.

Pemenne 00 oOTKa3e JKUJIOTO MOMEIIECHHUS B HEXUJIOE IOMEUIEHUE WIN
HEXWIOr0 TMOMEIIEHUS B JKWJIOE TOMEIIEHHE J[OJKHO COAEpPX aTh OCHOBAHUS
OTKa3a ¢ 00s13aTeIbHOM CCHUIKOM Ha HAPYILICHHUS.

Pemenne o mepeBoje uiaum 00 OTKa3e B MEPEBOJAE >KHIIOTO IMOMEIICHUS B
HEXWIOE T[OMEIICHUE WIM HEXWIOro TIOMEUIEHUsI B JKUJIOE TOMEIECHUE
NOJANKCHIBAETCS JODKHOCTHBIM — JIMIOM  YIIOJHOMOYEHHOTO OpraHa B JABYX
IK3EMIUISIPAX M MEPENAeTCs CHEUUAIUCTY, OTBETCTBEHHOMY 3a IPUEM-BbIIAUY
JIOKYMEHTOB.

B cimywae mpencraBiieHusi 3asBiICHHS O nepeBoje nomenieHus depes MOIL]
JOKYMEHT, MOATBEPKIAIOINN NPUHIATHE pelleHus, Hanpasisaercs B MOL, ecin
MHOM Ccroco0 ero MoyyuyeHus He YKa3aH 3asBUTEIIEM.



MakcuMalIbHBIM ~ CPOK  BBIIOJIHEHUS  AAMUHHUCTPATHUBHOM  NPOLELYpHI
NPUHATHUSL PELICHUS O MIEPEBOJIE UM 00 OTKa3e B MEPEBOJIC KUIIOTO MOMEIIEHUS B
HEKMJIOE M HEXUJIOTO MOMEILIEHHUS B KUJIOE MOMEIICHUE HE MOXET IMPEBBIIAThH
CpOKa MATU AHEN CO JAHS NPEICTABICHUS B YIOJHOMOYEHHBIN OpraH JI0OKYMEHTOB,
00s3aHHOCTh 10 TPEACTABICHUIO KOTOPHIX B COOTBETCTBUU C IYHKTOM 2.5.1
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA BO3JIOKEHA HA 3asIBUTES.

Kpurepuit npuHsaTHS pelieHus: Hanuuue (OTCYTCTBHE) OCHOBAHUM ISl OTKa3a
B TPEIOCTABICHUU MYHUIIMIAIBHON YCIYTH, MPEIyCMOTPEHHBIX IMyHKTOM 2.8
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PETJIaMEHTA.

Pe3ynpraToM aJAMUHUCTPAaTUBHOW MPOLEIYpPHl SBISETCA IOCTYIUIEHUE K
CHELUAINCTY, OTBETCTBEHHOMY 3a IIpUEM-BblIady JOKYMEHTOB, PEIICHHUS O
NepeBOIe WK 00 OTKa3€ B MEPEBOJIE KUJIOTO MOMEIICHHS B HEXKHIIOE U HEKUIIOTO
MOMEIICHHS B )KHJIOE TOMEILIEHHUE.

Pe3ynbTaT BBINOJIHEHUS] aJMUHHCTPATUBHOM TMpoLEaypbl (UKCHUPYETCS B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YNMOJIHOMOYEHHOTO OpraHa, >KypHale
PEruCTpaLHH.

3.14. Bpizaua (HampaB/jieHMe) JOKYMEHTOB 10  pe3yJbTaTaM
NPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH.

Brimaya (mampaBiieHHe) JOKYMEHTOB IO pe3ysibTaTaM MpeoCTaBICHUS
MYHULUNAIBHON YCIYTH B YIIOJITHOMOYEHHOM OpPTraHe.

OcHoBaHuEM 711 HayaJ1a MPOLEeAYyPhl BbIJAYH JOKYMEHTOB SIBJISIETCS] HAJM4UKE
c(OPMHPOBAHHBIX JOKYMEHTOB, SIBIIIOIIMXCA PE3YJIbTaTOM IPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

JUist mosiydeHusl pe3ysbTaTOB NPEIOCTaBICHUS MYHULIMNAIBHON YCIYrM B
OyMaXHOM BUJi€ W (WJIM) IJI1 CBEPKU DJICKTPOHHBIX OOpPa30B JOKYMEHTOB C
OpurMHanaMu (MpU HaAMpaBiICHUM 3allpoca Ha MPEJOCTABICHHE YCIYTH 4epes
EIl'Y, PIIY (mpu Hamuyuu TEXHUYECKOM BO3MOKHOCTU) 3asiBUTEIh
NPENBABISIET CACAYIOIINE TOKYMEHTBI:

1) JOKYMEHT, yA0CTOBEPSAIOIINI TUYHOCTD 3asBUTEIIS;

2) TOKYMEHT, MOATBEP>KIAIONINN TTOTHOMOYHUSI TIPEACTABUTEINS HA TIOJIyYCHHE
JIOKYMEHTOB (€CJI OT UIMEHHU 3asiBUTENIS JEUCTBYET MPEACTABUTED);

Cnenuanuct, OTBETCTBEHHBIN 3a MPHUEM U BblJlayy JOKYMEHTOB, MPU BbIaye
pe3yJbTaTa NpeAoCTaBICHHs! YCIyTH Ha OyMa)XKHOM HOCHUTEJIE:

1) ycTaHaBiaMBaeT JIMYHOCTD 3asIBUTEINS JIMOO €ro MpeCTaBUTEIIS;

2) mpoBepsieT MPaBOMOUHUS MPEACTABUTEINS 3asiBUTENS JIEUCTBOBATh OT UMEHU
3asiBUTEINS MPU MOJTYYEHUH TOKYMEHTOB;

3) BbIIAET JOKYMEHTBHI;

4) peructpupyeT (axkT BbIJAYM JOKYMEHTOB B CHUCTEME 3JIEKTPOHHOIO
JIOKyMEHTOO00pOTa YIIOJTHOMOYEHHOTO OPTaHa U B KypHaJIe pEruCTpalliu;

5) oTKa3blBaeT B BbIAAU€ pe3ysbTaTa IMPEIOCTABICHHUS MYHUIMIATbHON
YCIIYTHU B CIIy4asix:

- 3a BBbIJaYeil TOKyMEHTOB OOpaTHIIOCH JIMIIO, HE SIBISIOIIEECS 3asBUTEIEM
(ero mpeacTaBUTEIEM);

- oOpartuBILIEeCd JTULO OTKA3aJ10Ch MPEABSIBUTH JOKYMEHT, yIOCTOBEPSIIOLIUI
€ro JIMYHOCTb.



B cinywae momaum 3adBUTENEM JOKYMEHTOB B JJIEKTPOHHOM  BHJIE
nocpencreoM EINIY, PIII'Y wm ykasanuu B 3ampoce O IOJYYEHUM pe3yJibTara
MPEAOCTABIEHUS YCIYTH B 3JEKTPOHHOM BHJIE, CHELUAIUCT, OTBETCTBEHHBIN 3a
IIPUEM U BbIJIa4y JOKYMEHTOB:

1) ycTaHaBiIMBaeT JIMUYHOCTD 3asIBUTEIS JINOO €To MpeICTaBUTEIIS;

2) mpoBepsieT MPaBOMOYHUS MPEACTABUTEINS 3asIBUTENS IEUCTBOBATH OT UMEHH
3asBUTEIIS IIPU MMOJTYYEHUHN JOKYMEHTOB;

3) cBepseT DSIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHATaMu (IIpH
HAMpaBJICHUMU 3anpoca U JOKYMEHTOB Ha mpeaoctaBiiecHue yciayru uepes EIITY,
PIII'Y;

4) yBemoMisieT 3asfBHUTENL O TOM, YTO pE3yJbTaT MPEJOCTABICHHUS
MYHUIIUIIAJIBHON yciyru OyaeT HampaBjieH B TuuHbIi kabuneT Ha EINIY, PIIT'Y B
dbopme PIEKTPOHHOTO JOKYMEHTA.

[Ipy ycTaHOBIIEHMH pPACXOKIEHUM 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
HalpaBJICHHBIX B  DJJIEKTPOHHOM  (dopme, C  OpUTHHAIAMH, PE3yJbTaT
IIPEIOCTABJIEHUs] YCIYTH 3asBUTEII0 He Hanpasisiercs yepes EIY, PIITY, o yem
COCTaBIIICTCS aAKT.

B ciygae, ecnu mpuHATO pellIEeHUE O MEPEBOAE WM 00 OTKa3e B MEPEBOJE
JKUJIOTO NIOMEUICHUS B HEXUIIOC U HEXKUIIOTO IOMELIEHUs B XKUJIOE IOMEIICHUE,
JJAaHHOE pEILICHUE CKaHUpYyEeTCs W HampasisieTcs 3assurento yepe3 EINNY, PIITY
aub0 HampaBigeTcss B (QOpME DJIEKTPOHHOTO JOKYMEHTa, MOANHCAHHOIO
AJIEKTPOHHOM MOJIMUCHIO B IUUHBbIN KaOuHeT 3asButensa Ha EIIY, PIITY. [lanHoe
pelIeHre BBIJACTCS WIIM HAIPABIIETCS 3asBUTENIO HE MO3JHEE YEM 4YEpe3 TpH
pabounx JHS CO AHS TPUHATHS TAKOTO PEIICHUS] U MOXET OBbITh 00KaJOBaHO
3asiBUTEJIEM B CyJ1I€OHOM MOPSIKE.

MakcuMalIbHBIA CPOK BBIITOJIHEHUS JAHHOM aJIMUHUCTPATUBHOW MPOLELYPHI
coctaBisieT 3 pabouux AHs CO JHS MPUHSATHUS PELICHUS O MEepeBOje WM 00 OTKaze
B IIEPEBOJIEC JKWJIOIO IOMEILECHUSA B HEXWIOE U HEKWIOIO MOMELICHUS B JKWIOE
IIOMEILLECHHUE.

Kputepuii npuHATUS pelIEHUs: NPUHATHE pEIIeHHs O MNEepeBoJe WU 00
OTKa3€ B IIEPEBOJEC KXUJIOTO MOMEIIECHHUS B HEKUIIOE U HEXUIOTO IOMELICHUs B
JKUJIO€ TIOMELICHUE.

Pe3ynbTaToM aAMUHHUCTPATHUBHOM NPOLIEAYPHI SBISETCS BblAa4a WU
HaIpaBJICHUE TIO ajpecy, YKa3aHHOMY B 3asBiieHuH, b0 yepes MOI], EIITY,
PIII'Y 3asBuTento 1OKyMEHTAa, HOATBEPKAAIOLIETO IPUHATUE TAKOTO PELICHUS.

Pe3ynbTaT BBINOJHEHUS] AJIMUHMCTPATUBHOM MpoLEnypbl (UKCUPYETCS B
CUCTEME JJIEKTPOHHOIO JIOKYMEHTOOOOpOTa YMOJHOMOYEHHOTO OpraHa U B
YKypHaJIe pETUCTPALUU.

3.1.5. Onenka kayecTBa NpeJ0CTABJIEHUS] MyYHHIIUNIAJIbHOM YCJIYTH.

Onenka KadecTBa MPEIOCTABJIEHUS MYHULIUTATbHON yCIyTH
OCYILIECTBIIETCS B COOTBETCTBUM € [IpaBuilamMu OLIEHKM TpakJIaHAMHU
3(p(EKTUBHOCTH JIEATEIBHOCTH PYKOBOJIUTENEH TEPPUTOPHAIBHBIX OpPraHOB
dbenepalbHBIX ~ OPraHOB  HUCIOJHHUTENBLHOM  BIAcTH  (MX  CTPYKTYPHBIX
NOJIpa3/IeJIEHu) C YYETOM KayecTBa IPENOCTABICHUS HWMH TIOCYJAapPCTBEHHBIX
YCIIYT, a TaKX€ IMPUMEHEHHUs PE3yJIbTaTOB YKA3aHHOW OLEHKU KaK OCHOBAHMSA IS



MPUHATHS pelieHuit 0 JTIOCPOYHOM MIPEKPAILCHUT WCIIOJTHEHUS
COOTBETCTBYIOIIUMH PYKOBOJUTENSIMA CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH,
YTBEPKJACHHBIMU TTOCcTaHOBJIEHHEM [IpaBuTtenbctBa Poccuiickoi denepanuu ot 12
nekabps 2012 roma Ne 1284 «O06 oneHke rpaxkaaHaMu 3(PHEKTHBHOCTH
JeSATEIbHOCTH PYKOBOJUTENEH TEPPUTOPUATIEHBIX OPraHOB (eJIepaIbHbIX OPraHOB
UCIIOJIHUTENbHOM BJIACTU (MX CTPYKTYPHBIX MOJpa3JeieHUl) U TepPUTOPUATIEHBIX
OpraHOB TOCYJAapPCTBEHHBIX BHEOIODKETHBIX (OHAOB (WX PETHOHAIBHBIX
OTJIEJICHUI) C Y4YeTOM KayecTBa MPEIOCTABICHUS TOCYJApCTBEHHBIX YCIYT,
pyKOBOAUTENEH MHOTO()YHKITHOHATBHBIX IIEHTPOB peA0CTaBICHUS
FOCYJIapCTBEHHBIX M MYHUIMIAIBHBIX YCIYr C Y4€TOM KauecTBa OpraHHU3alllu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHULMNAIBHBIX YCIYyr, a TaKXke O
MPUMEHEHUU PE3YyJIbTATOB YKA3aHHOW OILICHKM KaK OCHOBAHHUS MJi MHPUHSTHUA
pElIEHHI O JOCPOYHOM MPEKPAlIeHUHM HCIHOJHEHUS COOTBETCTBYIOIIUMHU
PYKOBOJMTEISIMUA CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEN.

3asgBuTENI0 00ECIEeUnBACTCS BO3MOXKHOCTH HAIpaBJICHHUS KaJloObl Ha
perieHus1, 1elcTBus Ui 0e3aeiicTBue YOIHOMOYEHHOTO OpraHa, JOKHOCTHOTO
Juna  YTIOJHOMOYEHHOTO OpraHa Ju0O0 MYHHUIMIIAJBHOTO —CIYXallero B
coOTBETCTBHM cO ctarbedl 11.2 @PenepanbHoro 3axkoHa Ne 210-®3 u B nopsake,
YCTAHOBJIEHHOM TocTaHoBiieHUeM IIpaButenbctBa Poccuiickoit @eneparuu ot 20
HOs10ps 2012 rona Ne 1198 «O denepanbHO rocyJapcTBEHHON MHGOPMALIMOHHON
cucreMme, o0ecreurBaroIIeil mporecc 10cyne0Horo, (BHECyAeOHOT0) 00KanoBaHuUs
pemieHii W JedcTBUi  (Oe31eHCTBHSI), COBEPUIEHHBIX MPU MPEAOCTABICHUU
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

Paznen IV. ®opMbl KOHTPOJISI 32 UCTIOJTHEHUEM
aIMMHHCTPATHBHOI0 PerjiaMeHTa

4.1.Tlopsaaok oCylIecTBJIEHUSI TEKYILIEro KOHTPOJIsl 3a CO0JII0eHneM M
HCIIOJIHEHHEM OTBETCTBEHHBIMH JOJOKHOCTHBIMH JIMUAMM  IOJIOKEHUH
perjiaMeHTa M HMHBIX HOPMATHBHBIX INPAaBOBbIX AKTOB, YCTAHABJIMBAIOIIMX
TPeOOBaHUSA K TMPEeJIOCTABJIEHUI) MYHUIUNAJIBHOH YCJIYIH, a TaKKe
NPUHATHEM UMH pelIeHui

Texymmii KOHTPOJb 3a COOJIOJEHUEM U HCIOJHEHUEM JOJDKHOCTHBIMH
JALAMU YIIOJIHOMOYEHHOTO opraHa yyera MOJIOKEHUN JTAHHOT'O
aIMUHHUCTPATUBHOTO pErjIaMEHTa Y HWHBIX HOPMATUMBHBIX IIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEJOCTABICHUI0 MYHHUIUIAIBHONW YCIIYyTH, a
TaKKe TPUHATHEM UMHU PEIICHHM (J1ajiee - TEeKYIIHM KOHTPOJIb JESITEIBLHOCTH)
OCYILECTBIISIET JOJDKHOCTHOE JIMLIO YIIOJTHOMOYEHHOI'0 OpraHa.

Tekymuii KOHTPOJIb  OCYIIECTBISAETCS IIyTEM TMPOBEICHUA ITPOBEPOK
COOJIIOICHUST ¥  UCIIOJIHEHUS JOJKHOCTHBIMH JIMIIAMHM W COTPYJAHUKAMHU
TOJIOYKEHUW HACTOSIIETO aJMUHUCTPATUBHOTO PETIAMEHTA U UHBIX HOPMATHBHBIX
MPaBOBBIX  AKTOB, YyCTaHABIMBAIOIIUX TpeOOBaHMS K  MPEIOCTABJICHUIO
MYHULMUIIAJIBHOW YCIIYTH.

4.2. Tlopsaaok W TEPHOAMYHOCTH OCYIIECTBJIEHHS IUIAHOBBIX M
BHEIUIAHOBBIX  MPOBEPOK  IMOJHOTHI M  KayecTBa  NpPeaoCTaABJICHUSA



MYHUIMIAJBHOH YCJIYIW, B TOM 4YHCJIe NOPSAA0K U (GopMbl KOHTpPOJIS 3a
MOJIHOTOM U Ka4eCTBOM NPeJI0CTABJICHUS MYHUIIUNIAJIBbHOM YCJIYTH.

KoHTponp 3a MOTHOTOM M KAayeCTBOM MPEAOCTABICHUS MYHHIIUIIAIBHON
yCIyI' BKJIIOYaeT B ceOs MpOBEEHHE MPOBEPOK, BBISBICHHWE M YCTPaHEHHUE
HapylIeHU! MpaB 3asiBUTEIICH, NPUHATUE PELICHUN W MOJATOTOBKY OTBETOB Ha MX
oOpaltieHusl, coJiepkaliuie kano0bl Ha AeicTBUs (O0e31eHCTBHIE) COTPYAHUKOB.

[IpoBepkH MOJHOTHI M KAa4yeCTBA IMPEIOCTABICHHUS MYHUIUIIAJBbHOW YCIIYTH
OCYILECTBIISIIOTCSI HA OCHOBAHUHU PACTIOPSAKEHUM YITOJTHOMOUYEHHOTO OpraHa.

[IpoBepkn MoOTyT OBITh TUTAHOBBIMH W BHEIUIAHOBBIMH. [lopsgok w
MEPUOANYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTAHABIUBAIOTCS  PYKOBOJIUTEIEM
YIOJIHOMOUYEHHOTO opraHa. [Ipu mnpoBepke paccMaTpuBarOTCd BCE BOIPOCHI,
CBSI3aHHBICE C TNPEJOCTABICHUEM MYHUIMOAIBHON YCIyTH (KOMIUIEKCHbBIC
MPOBEPKHU ), WU OT/ICJIbHBIE BOMPOCHI (TEMAaTUUECKUE TPOBEPKH).

BremianoBbIe TPOBEPKH MPOBOASTCS JUIsl MPOBEPKU (PaKTa yCTpaHEHUsSI paHee
BBISIBJICHHBIX HApPYIICHHWM, a Takke B Cllydae MOJyYeHHs >Kalod Ha JAeHCTBUS
(6e3nmeiicTBue) coTpynHUKOB. [IpoBepku Takke NPOBOIATCS MO KOHKPETHOMY
oOpalleHHIO 3asIBUTEIIA.

[TeproauyHOCTH OCYIIECTBIEHHUS TUIAHOBBIX MPOBEPOK - HE PEXKE OAHOTO pa3a
B KBapTal.

4.3. OTBEeTCTBEHHOCTb NOJIKHOCTHBIX JIMI, YIIOJJHOMOYEHHOI0 OPraHa 3a
pelieHust U aeiicteus (0e3aecTBUE), NIPUHUMAaeMble (OCylIeCTBIIsIEeMble) UMHU
B X0/l MPeA0CTABJIEHNSI MyHHIUNAJIBHON yCJIYIH.

[To pe3ynpTaram NpOBEPOK B CIy4ae BBISBICHUS HAPYIICHUWA MOJIOKECHUN
HACTOSIET0 aAMUHUCTPATUBHOTO PErIaMEHTa U WHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB, YCTAHABJIMBAIONIUX TpeOOBaHUS K MPEIAOCTABICHUIO MYHHIUTIATBHON
YCIIYTY, BUHOBHBIC COTPYJAHUKHU U JIOJDKHOCTHBIC JIMIIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEINBCTBOM Poccuiickon denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIE 3a MPHEM 3asiBIICHUN U JTOKYMEHTOB, HECYT
MEPCOHANIHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHHE CPOKOB M TOpSAIKA IpHemMa U
perucTpanuu JOKyMEHTOB.

CoTpyIHUKH, OTBETCTBEHHbIE 3a TMOJTOTOBKY JOKYMEHTOB, HECYT
MEPCOHANIbHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB U MOpPsiAKa oPopMIeCHUS
JIOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIC 3a BbIJIauy (HAIMpaBJICHUE) IOKYMEHTOB, HECYT
NEPCOHANIbHYIO0 OTBETCTBEHHOCTD 3a COOJIIOJICHUE MOPsIIKa Bbliaun (HaIrpaBiIeHUs)
JIOKYMEHTOB.

JIOJDKHOCTHOE  JIMIO, TOAMHCaBIIEe JOKYMEHT, CGHOPMHUPOBAHHBIN IO
pe3yJibTatamM TPEeAOCTaBICHUS MYHUIMINAIBHOW YCIyTH, HECET MEePCOHATLHYIO
OTBETCTBEHHOCTh 3@ IPABOMEPHOCTh NPHUHSATOIO PEIICHHS W  BbIAAUY
(HampaBliEHHWE) TaKOro JOKYMEHTA JHIly, NpEeACTAaBUBIIEMY (HANpaBUBILIEMY)
3asiBJICHHE.

IlepcoHanbHasi OTBETCTBEHHOCTh COTPYAHUKOB M JIOJKHOCTHBIX — JIUII
3aKPETUIIETCS B UX JOJDKHOCTHBIX MHCTPYKIIUAX B COOTBETCTBUU C TPEOOBAHUSIMU
3akoHozaarenbcTBa Poccuiickon denepannu.



4.4. Ilos0:keHHs1, XapaKTepu3yIlue TPeOOBaHUA K MOPSAAKY U popMam
KOHTPOJISI 32 NMPeAOCTABJIEHHEM MYHHMUMIAJbHOM YCJYrH, B TOM 4HCJE CO
CTOPOHBI IPAKIAH, UX 00 beJUHEHUA M OPraHN3aALMH.

KoHTponp 3a HCHOJHEHWEM [aHHOTO aJIMHUHUCTPATUBHOIO pETJIAaMEHTa CO
CTOPOHBI TpaK/laH, UX OOBEIUHEHUN U OpPTaHMU3AlUN SBISIETCS CAMOCTOATEIBLHON
dbopMoli KOHTpPOJISI M OCYIIECTBISIETCS IYTEM HampaBlieHUs OOpalleHuil B
YIOJHOMOUYEHHBIN OpraH, a TakkKe MyTeM o0KajoBaHUs JeHCTBUN (Oe31eiCcTBUA)
U PELICHHH, OCYIIECTBISIEMBIX (IPHHATHIX) B XOJI€ HCIIOJHEHHUS HACTOSIIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

['paxxnane, nX 0ObEIMHEHNS U OPraHU3alMy BIIPaBEe HAIIPABJIATh 3aMEYAHUS U
OPEMIOKEHUSI 10 YIYyYUIEHUIO KadecTBa M JOCTYIHOCTH NPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

V. docyneOHblii (BHeCYAeOHBbIH) MOPSIA0K 00/KAJTOBAHUS PeLICHUIA 1
aelcTBuil (0e31elicTBHS) OPraHa, NPeA0CTABIAIIIECT0 MYHHIUNIATbHY IO
YCJIYTY, 2 TAK:Ke UX JOJKHOCTHBIX JIUI, MyHUIHMIAJIbHBIX CJIYKAIIHX

5.1. 3asgBuTenb UMEET MPABO Ha 00XKAJIOBAHHE PEIICHUS U (UITU) ACUCTBUM
(Oe3neicTBUS) YTIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIUL Y TTOJTHOMOYEHHOTO
oprasa, rOCy/1apCTBEHHBIX (MyHHIIMITIATBHBIX ) CITyXaIIuX,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, a TakKe pabOTHUKA MHOTO(pYHKIIMOHAIHHOTO
[EHTpa TMpU TPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTH B J0CYyAcOHOM
(BHECYeOHOM) TIopsiiKe (Hanee — xkanoba).

5.2. B nmocynebHoMm (BHeCyneOHOM) MOpPSAKE 3asBUTENb (MPEICTABUTEND)
BIIpaBe 0OOpPATUTHCH C Kano00i B MUCbMEHHON (popMe Ha OyMa)KHOM HOCUTEJIEC WU
B DJICKTPOHHOHU (popmMme:

B YIIOJIJHOMOYEHHBIM OpraH — Ha pelleHue U (uiam) aeicteud (0e3aeiicTBue)
JOJIKHOCTHOTO Jaula,  PYKOBOJIUTENS CTPYKTYPHOTO no/ipa3ieNeHus
YoMHOMOYEHHOTO  OpraHa, Ha peleHue ©  JelcTBus  (0e3neicTBue)
Y IIOJIHOMOYEHHOTO OpPTraHa, PyKOBOJIUTENS Y IOJIHOMOYEHHOI'O OPraHa;

B BBIIIECTOSAIINNA OpraH Ha pemieHne u (uiam) nerctBust (Oe3nelicTBHE)

JIOJKHOCTHOTO Juua, PYKOBOAUTEIA CTPYKTYPHOTO IIOApa3AeIICHUs
YNOJHOMOYEHHOT'O OpPraHa;
K PYKOBOAWTEIIO MHOTO(PYHKIIMOHAIBHOTO IIEHTpA — Ha peHieHUus u

nevctBus (0e3neicTBre) paboTHUKA MHOTO(PYHKITMOHAIBHOTO IIEHTPA;

K y4pEIUTEN0 MHOTOQYHKIMOHAIBHOTO LIEHTPA — HA PEIIeHUE U JEeHCTBUS
(6e3nelicTBre) MHOTO(DYHKIITMOHAILHOTO IIEHTpA.

B VnomHomouenHHoM opraHe, MHOTOQYHKIIMOHAJIHHOM IIEHTPE, VY
ydpeauTensi MHOTO(YHKIIMOHAJIBHOTO LEHTpa OMNPENEHSIOTCS YIMOJIHOMOYEHHbBIE
Ha PAaCCMOTPEHUE KaJI00 TOJKHOCTHBIE JTUA.

5.3. Wudopmamms o mOpsSAKE TMOJAYd U PACCMOTPEHHS  KajIoObl
pa3Meniaercds Ha HWHQOPMALMOHHBIX CTEHIAX B MeECTax MpPeIoCTaBICHUs
MyHULIMIAJIBHOM  yCIYyI'M, Ha caWTe YNOJHOMOYEHHOro oprana, EIII'Y,
pPErMoHAIbHOM MOpTalie, a TAKXKe MPEJOCTaBISETCS B YCTHOM (opMe 1o Tenedony
U (WJIK) HA JTUYHOM MpUeMe JTU00 B MUChbMEHHON (DOpPME MOYTOBBIM OTIIPABJICHUEM
0 aJIpECy, YKa3aHHOMY 3asiBUTEJEM (MPEACTABUTEIIEM).



5.4. Tlopsmok nocyneOHOro (BHECYyAeOHOTO) OO0XKaJIOBaHWS PEIICHUN U
nevctBuil  (Oe3nmedcTBUs)  YTOJTHOMOYEHHOTO  OpraHa, IpeloCTaBIISIONIETO
rOCYJapCTBECHHYIO (MYHHIIMIIAIBHYIO) YCIYTYy, a TaKKe €ro JODKHOCTHBIX JIHII
peryJupyercs:

denepanbHbIM 3aKOHOM Ne 210-D3 «OO0 opraHuzanuu MNpeIoCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT»;

noctanoByienueM [IpaButenscTtBa Poccuiickoit denepamnu ot 20 HOSOps
2012 roma Ne 1198 «O ¢denepanpHOIl TOCYIapCTBEHHON WHOOPMAITMOHHON
cUCTeMe, 00eCTIeunBaroIIeHi mporecc J0CyAeOHOTro (BHECYIeOHOTO) 00KaTOBaAHUS
pemieHu W JeHcTBUM (Oe3eHCTBUS), COBEPIIECHHBIX MPU MPEJOCTABICHUH
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

6. Oc00eHHOCTH BBINOJHEHUS A IMUHUCTPATHBHBIX
npouenyp (aeicreuii) B M®OIL|

6.1.UcuepnpiBaomuii  mnepedeHb AIMHHMCTPATHBHBIX Ipouexyp
(meicTBHMIi) MPHU NPEXOCTABJICHMHA MYHHIIUIIATbHOM YCJIYI'H, BBIIIOJHSAEMbIX
MHOTO(pyHKIMOHAJbHBIMU HEHTPAMM
IIpenocraBnenne MyHuuunanbHou yciayru B MODIL ocymecrBusiercs npu
HAaJIMYMKA ~ 3aKJIIOYEHHOTO  COTJIAIEHUss O  B3aUMOJCHCTBUH  MEXIY
YIOJIHOMOYEHHBIM Opranom u MOLI.

MHoOro(yHKIMOHAJIBHBIN LIEHTP OCYILECTBIISET:

MH()OpPMUPOBaAHUE 3aIBUTENECH O MOPSAIKE NPEIOCTABICHUS MyHULIUIIAIBLHOM
YyCIYTM B MHOTO(YHKI[MOHAJIbBHOM LIEHTPE, MO HMHBIM BOIPOCAM, CBA3aHHBIM C
MPEAOCTABIEHUEM MYHULHNAIBHOW YCIyI'M, a TaKXe KOHCYJIbTUPOBAaHUE
3aBUTENIEM O TMOPANKE MPENOCTABICHUS  MYHUUUNAIBHOW  YCIyTH B
MHOTO(YHKIIMOHAIBHOM LIEHTPE;

BbIIAUy 3asSBUTENIIO pe3yibTaTa MPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTH,
Ha OyMa)XHOM HOCHUTENE, MOIATBEPKIAIOUIMX COJEp)KaHUE DIEKTPOHHBIX
JIOKYMEHTOB, HAIpPaBJIEHHBIX B MHOTO(YHKIIMOHAJIbHBIA LIEHTP MO pe3yibTaTaM
IIPENOCTABIICHUS] MyHUIIMNIAIBHON YCIYTH a TAaK)KE BbIIada JJOKYMEHTOB, BKJIIOUas
COCTaBJICHHE Ha OYMa)KHOM HOCHTEJIE U 3aBEPEHUE BBIMUCOK U3 HH(POPMAIIMOHHBIX
CHUCTEM OpraHOB, PEJOCTABISIIOUIUX FOCYJaPCTBEHHBIX (MyHULIMIAIBHBIX) YCIYT;

UHBIE TIPOLIEIYPHl U JACUCTBUS, MpeaycMOTpeHHble DeepaabHbIM 3aKOHOM
Ne 210-@3.

B cootBerctBuu ¢ yacteio 1.1 craten 16 @enepanpHoro 3axkoHa Ne 210-D3
JUIsL pealu3aluy  CBOUX (PYHKIUMH MHOTOQYHKIMOHAIbHBIE IIEHTPHl BIpPaBe
MPUBJIEKATh UHbIE OPTaHU3ALUU.

6.1.1.MndopmupoBanme 3asiBuTeI€i

WudopmupoBanre  3asBuUTENs  MHOTOQYHKIHMOHAJbHBIMU  LEHTPaMU
OCYILIECTBIISIETCS CIEAYIOLUUMH CIoco0aMu:

a) TOCPEACTBOM IPHUBJICUEHHUSI CPEACTB MAcCOBOW HH(OpPMAIMH, a TaKkKe
myTeM pa3MmernieHus: naHpopmauu Ha oQUIIMATIBHBIX caliTaXx U MHPOPMAIMOHHBIX
CTEeHJIaX MHOTO(YHKIIMOHATIBHBIX [ICHTPOB;



0) mpu oOparieHny 3asiBUTENE B MHOTOQYHKIIMOHATIBHBIA HEHTP JUYHO, IO
TenedoHy, OCPEICTBOM MOYTOBBIX OTIPABICHUM, TUOO MO 3JIEKTPOHHOM MOYTe.

[Ipu nuuHOM oOpamieHn paOOTHUK MHOTO(PYHKIIMOHATIBHOTO IEHTpa
noApoOHO HMHPOPMHUPYET 3asiBUTENEH MO HWHTEPECYIOIMM WX BOINpocaM B
BEXKJIMBON KOPPEKTHON (OpMe C UCIOJIb30BAaHUEM O(PHUIIUMATBHO-/IETIOBOTO CTHUJIIS
peun. PekomeHyemoe BpeMs NpelOCTaBICHUS KOHCYJIbTaluu — He Ooinee 15
MUHYT, BpeMsl 0>KHJIaHUsI B OUE€pPEU B CEKTOpE MHMOOPMUPOBAHUS VISl TIOTYUEHUS
uHGOpPMaIIMU O MyHHUIIMITATBHBIX YCIyraxX HEe MOXKET MPEeBbIAaTh 15 MUHYT.

OtBeT Ha TeJepOHHBIM 3BOHOK MOJDKEH HAYMHATHCS C HMHMOpPMaNUUA O
HAUMEHOBAHUU OpraHu3anuu, GaMuiInd, UMEHH, OTYECTBE M JOJDKHOCTH
paboTHHKAa MHOTO()YHKIIMOHAIBHOTO IIEHTPa, MPUHSBIIETO TeIC(HOHHBINH 3BOHOK.
WuauBuayanibHOE YCTHOE KOHCYJIBTUPOBAHHE MpPU OOpPAIEHUH 3asiBUTENS IO
TenedoHy pabOTHUK MHOTO()YHKIIMOHAJIBLHOTO LIEHTpa OCylIecTBIsIeT He Oosee 10
MUHYT;

B ciyuae ecnu 17151 noArOTOBKU OTBETa TpedyeTrcst 6oJiee mpoAoKUTEIbHOE
BpeMs, PpabOTHUK  MHOTO(QYHKIMOHAIBHOIO  LIEHTPA,  OCYILIECTBIISIFOIIMNA
VH/IMBHUIyaJIbHOE YCTHOE KOHCYJBTUPOBAHUE MO TEIEPOHY, MOXKET MPEAJIOKUTh
3asIBUTEINIO:

U3JI0KUTh oOOpallleHue B NHCbMEHHOH (opMe (OTBET HamlpaBIseTCs
3asBUTEIIIO0 B COOTBETCTBUU CO CLIOCOOOM, YKa3aHHBIM B 0OpallleHun);

Ha3HAYUTh JPYroe BpeMsl 1Jisl KOHCYJIbTALHM.

[Ipy KOHCYJIBTUPOBAHUM MO MUCBMEHHBIM OOpAICHUSIM 3asBUTENICH OTBET
HaIpaBJsieTCsl B MMCbMEHHOM BHUJE B CPOK He mo3aHee 30 KaleHAApHbIX AHEH C
MOMEHTA perucTpauuu oOpamieHus B (opMe 31EKTPOHHOIO JOKYMEHTa MO aApecy
ANIEKTPOHHOM  TOYThI, yKa3aHHOMY B  OOpalllEHWH, TIOCTYNHUBILIEM B
MHOTO(DYHKIIMOHANIbHBI LEHTP B (OopMe »3JIEKTPOHHOIO JOKyMEHTa, U B
NUCbMEHHONW (opMe MO TMOYTOBOMY aJpecy, YyKa3aHHOMY B oOpallleHuH,
NOCTYIUBIIEM B MHOTO(QYHKIIMOHAJIbHBINA EHTP B MUCbMEHHOU (hopMme.

6.1.2.Bbigaua 3asIBUTEJIIO pe3yJjbTara NPea0CTABICHUS
MYHULIMNIAJIBHON YCIyTH

IIpy Hanuuuu yBEAOMJIEHUS O IIJAHUPYEMOM CHOCE, YBEIOMIICHHS O
3aBEPIICHUH CHOCA YKa3aHMs O BbIJAYE PE3YJIbTATOB OKAa3aHUS YCIYIHM Yepes
MHOTO(YHKIIMOHAIILHBIN 1IEHTpP, Y TOJITHOMOUYEHHBIN OpraH nepeaaeT JOKyMEHThI B
MHOTO(QYHKIIMOHANIbHBIA ~ LIEHTp JJI1  TOCIEAYyIoIledl  BbIJAYM  3asSBUTEIIO
(mpencTaBUTENO0)  CHOCOOOM,  COIVIACHO — 3aKJIIOYEHHBIM  COTVIALIEHUSM O
B3aMMOJICUCTBUM  3aKJIOUYECHHBIM  MEXAYy  YTOJHOMOYEHHBIM OpraHoM U
MHOTO(YHKIIMOHAJIHBIM LIEHTPOM B MOPSIIKE, YTBEPKICHHOM MOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoii @eneparuu ot 27 centsiops 2011 r. Ne 797 «O
B3aMMOJICCTBUM MEXJIY MHOTO(DYHKIIMOHAIIBHBIMU IIEHTPAMHU MPea0CTaBICHUS
TOCYy/apCTBEHHBIX M MYHUIUNAIBHBIX YCIYr U (enepalbHbIMH OpraHaMu
UCIIOJTHUTENIbHOM BJIACTH, OpraHaMH IOCyIapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB,
opraHamMu TOCYJapCTBEHHON BiactTu CcyOwnekToB Poccuiickoin deneparnuu,
OpraHaMy MECTHOT'O CaMOYITPaBJICHUS.

[lopsnok w cpoxku mnepenadyd  YTNOJHOMOYEHHBIM OPraHOM — TakKUX
JOKYMEHTOB B MHOTO()YHKUIMOHAJIBHBIM IEHTP OMPECNSIIOTCS COTJIAIEHHUEM O



B3aUMOJECUCTBUY,  3aKIIOYEHHBIM HWMH B  MOPSJAKE,  YCTAaHOBJIEHHOM
noctaHoByieHueM [IpaBurenbctBa Poccuiickoit @eneparuu ot 27 centsiops 2011 r.
Ne 797 «O B3auMOACUCTBUU MEXAY MHOTO(PYHKIMOHAIBHBIMUA IIEHTPAMU
MPEIOCTABIICHUSI TOCYAApPCTBEHHBIX W MYHUIMIAIBHBIX YCIyT U (eaepalbHbIMU
OopraHamMu HUCTIOJIHUTEILHON BJIACTH, OpraHaMHu rocyJapCTBEHHBIX BHEOIOKETHBIX
(GhOHI0B, OpraHaMu roCy1IapCTBEHHOM BlIacTH cyObeKkTOB Poccuiickoit deaepariumy,
OpraHaMH MECTHOTO CaMOYITPABIICHHUS.

[Ipuem 3asBUTENEN IS BBIJAYM JOKYMEHTOB, SIBISIOIIMXCS PE3YJbTATOM
MYHHUIUIIAIBHON YCIYTH, B MOPSJAKE OYEPEAHOCTH IPHU IMOJYYEHHUH HOMEPHOIO
TaJlOHa M3 TEPMUHAJIA OJJIEKTPOHHOM OYEpEeau, COOTBETCTBYIOLIETO LN
oOpartenusi, 1100 0 MPeIBAPUTEITHLHON 3aITUCH.

PaGoTHHK MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA OCYIIECTBISIET CIEIYIOIINe
JIEUCTBUS:

YCTAHABIMBACT JIMYHOCTh  3asBUTENII HAa  OCHOBAaHMM  JOKYMEHTA,
YAOCTOBEPSIOLIET0 JIUYHOCTh B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoi
denepaunu;

IPOBEPSAET MOJTHOMOYHS TMPEJACTAaBUTENS 3asBUTENsS (B cilydae oOpalieHus
MIPEICTaBUTEIS 3asIBUTEIIS );

ompeneNnsieT  CTaTyC  HWCIOJHEHHS  YBEJOMJICHHS 00  OKOHYAHHUH
ctpourenbeTBa B ['UC;

pacrneyaThIBAEeT PE3yJIbTaT MPEIOCTABICHUSI MyHULIMTIIAJBHOW YCIYTH B BUJIE
AK3EMIUISIPA JIEKTPOHHOTO JTOKYMEHTa Ha OYMa)KHOM HOCHUTENIE U 3aBEPSET €ro C
WCIIOJIB30BaHUEM T€YaTH MHOTO(PYHKIMOHAIBHOTO HEHTpa (B MPEayCMOTPEHHBIX
HOPMAaTUBHBIMM MTPABOBBIMU akTaMu Poccuiickoit denepannu ciryyasx — IeYaTu C
nzo0paxenuem ['ocynapctBeHHoro repoa Poccutickoit @enepaiium);

3aBEPSIET 3K3EMIUIIP DJIEKTPOHHOTO JTOKYMEHTa Ha OYMa)KHOM HOCHTENIE C
WCIIOJIb30BAaHUEM TI€YaTH MHOTO(YHKIIMOHAIBLHOTO IEHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMM NPABOBBIMHU akTamu Poccuiickon Denepanuu ciryyasx — ne4aTu ¢
nzoopaxxkenuem ['ocynapcrennoro repoa Poccuiickoit deneparum);

BBIJIACT JOKYMEHTHI 3asBUTEINO, MPU HEOOXOJMMOCTH 3ampailuBaeT y
3asBUTEIIS IMOJANMUCH 32 KaXKIbIM BbIIAHHBIA JIOKYMEHT;

3aIpallnBacT COrJIaCHE 3asBUTEN HA y4YaCTHE B CMC-OINPOCE ISl OLEHKHU
KauecTBa MPEAO0CTABICHHBIX YCIYT MHOTO(YHKIIMOHATILHBIM IIECHTPOM.

WNHple nelcTBUs, HEOOXOAMMBIE [JIsl TMPEJOCTaBICHUS MYHULIMNATHHOM
YCIyTH, B TOM YHCIJIE CBS3aHHBIC C IPOBEPKOM JEUCTBUTEIBHOCTH YCUIJICHHOU
KBaTU(OUIIMPOBAHHON SJIEKTPOHHOW TOAMHUCH 3asgBUTENS, HCIOJB30BAHHOW MpH
oOpalieHnu 3a MOJYyYEHUEM MYHHUILIMIAIBHONW YCIYTH, a TAaKKE C YCTaHOBJIECHUEM
MEpEYHsI CPEACTB YIAOCTOBEPSIOMIMX LIEHTPOB, KOTOPBIE JOMYCKAaKOTCA IS
UCITIOJIb30BaHUS B LENSX 00ECleYeHusl YKa3aHHOM MPOBEPKU U OMPENEeNstOTCs Ha
OCHOBAHUMU YTBEPKIAEMOU YIIOJHOMOYEHHBIM OPraHOM IO COIJIACOBAHUIO C
denepanbHON cityx00 Oe3omacHoctu Poccuiickoit denepanuui MoJenu yrpo3
6e3omacHoCcTH HHPOPMAIIMK B HHPOPMAITMOHHON CUCTEME, UCTIONB3YEMOM B LIETISX
npuemMa oOpaileHuid 3a TOJyYeHHEeM MYHHUIUNAIbHOM ycIyru U (WUJn)
IpeaocTaBiaeHus Takon yciyru, B ML He npexycMOTpeHBI.



Hocynebnoe  (BHecyneOHOE) o0OKamoBaHWE  PEIICHWA W JICHCTBHA
(6e3nerictBusi) MODLl, corpynHuka MO®PI[ ocymecTBiasercs B THOpPSAKe,
MPEAYCMOTPEHHOM IIYHKTOM 5.1 HACTOSIIIETO aAMUHUCTPATUBHOTO PEIJIAMEHTA.



MpunoxeHne Ne 1

K aMUHUCTPATUBHOMY PErfaMeHTy

NpeAoCTaBneHMst MyHULMNANbHOW YCIyrm

«MepeBog XUnoro

NOMELLEHMNSI B HEXMMNOE MOMeELLEeHne

M HEXWUNOro MOMELLEHUs1 B XKuroe
nomeLleHmne»

BJIOK-CXEMA
MNPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH «IIEPEBO/I
ZAKNJIOT'O HIOMEIIEHUSA B HEXKUJIOE ITIOMEIIEHUE U
HEXNJIOI'O TIOMEHMIEHHWA B ’KUJIOE ITIOMEIIIEHUE»

3asButenb

\J

Mpuem n perncrpauus 3asiBrneHnst U JOKYMEHTOB Ha NpedoCcTaBneHne MyHULMMNAIbHON
ycnyrn 1 pabounii aeHb

\J

MpuHATHE pelleHns 0 nepeBoae nnn 06 oTkase B NEPEBOAE XKMUIOro NOMELLEHUS B HEXUIOE
M HEXWITOro NoMeLLeHus B Xunoe nomelleHue 45 gHen

\J

Bblgaya (HanpaBneHve) JOKYMEHTOB MO pe3yrnbTaTam NpefocTaBeHust MyHULUNanbHO
ycnyru 3 pabounx OHs

\J

3asaButenb




MpunoxeHne Ne 2

K aOMUHUCTPATUBHOMY PErfaMeHTy

NpeAoCTaBneHMst MyHULMNANbHOW YCIyrm

«MepeBog XUnoro

NOMELLEHMNSI B HEXMMNOE NMoMeLleHne

M HEXWUNOro MOMELLEHUs1 B XKuroe
nomeLleHmne»

CDopMa 3a4BJICHUA O IIPCAOCTABICHHUHA MYHHHHHaHBHOﬁ YCIyru

KOMY:

(Haumenosanue ynotHOMOUEHHO20 OP2aAHA UCTIOTHUMETbHOU
enacmu cyovekma Poccutickou ®edepayuu unu opeana
MeCcmHO20 camoynpasieHus) ot KOro:

(noanoe naumenosanue, MHH, OI'PH ropuouueckoeo auya)

(KOHMAKmmwlll meiepoH, HeKMPOHHASL NOYMA, NOYNOBbILL
aopec)

(hamunus, ums, omuecmeo (nocieoHee - npu HAIUYULL),
oanmbvie 0OKYyMeHmda, yOOCmo8epsoue20 TULHOCb,
KOHMAKMHubL meieoH, aopec dIAeKmMpOHHOU NOYMbl
VHOTHOMOYEHHO20 1UYa)

(OanHble npedcmagumens 3as8umens)

3ASABJIIEHUE

0 IMMEPEBOIC KUJIOI0 NMOMCINCHUA B HEKHUJI0€ MOMEIICHUE M HEKUJIOT0 MOMEICHUS B
KNJ10€ MOMCIICHHE

[Ipomry npenocTaBUTh MyHHLIUIIAIBHYIO YCIYTY
B OTHOILIEHNUU

IIOMCIICHUA, HaXOoOALICTOCsA B
COOCTBEHHOCTH

(s hu3MYecKUX JUL/MHAWBUIYANbHBIX mnpeanpuHumareneii: ®UO, nokymeHr,

YIOCTOBEPSIOIINNA TUYHOCTh: BUA JokymeHTa mnacnopt, MHH, CHUJIC, OI'PHUII (nns
WHJMBUIYAJIbHBIX MpPEINpPUHUMATENEH), Ul IOPUIAYECKUX JIMI: MMOJHOE HAaMMEHOBAHHE
FOPUIMYECKOTO JIMLa, OI'PH, MNHH pacIon0KEHHOTO o

azipecy:

(ropox, ymuia, TMPOCIEKT, MPOE3A, Mepeyiok, Imocce), (Ne kBapTupbl, (Tekyiee
Ha3HA4YCHHE TMoMenieHus (o0mas TUIomaahb, >KWias TOMENMICHHs) (KUI0e/HEXKUIIOE)
IO ) U3 (KUIOTO/HEKHUIIOTO) TIOMEIICHHSI B (HEXKIIIOE/ KUIT0E)

(Hy’kKHO€ TIOJTYEPKHYTh)
Tloamuce
Jara



DPOPMA

MpunoxeHue Ne 3

K a4MVUHUCTPATUBHOMY perfnameHTy

NpeAoCTaBneHMs MyHULMNANbHOW YCIyrm

«lMepeBog XUnoro

NOMELLEHMNSI B HEXMMNOE MOMELLEeHne

M HEXWUNOro MOMELLEHUs1 B Xuroe
nomeLleHmne»

YTBEPXJEHA
IlocTanoBieHEM
IIpaBuTenbcTBa
Poccwuiickoit
Denepanuun
ot 10.08.2005 Ne 502

YBeIOMJIEHHSI O TepeBo/ie (0TKa3e B MepeBo/ie) JKUJI0ro (HesKUIoro)
NMoMelleHUs B HexKuJI0e (3K1Jioe) moMelneHme

Komy

(pamumust, uMs1, OTIECTBO —

IUTS TPaKIaH;

MOJHOC HAUMCHOBAHUC OPraHnU3aluu —

JUTS FOPUIMYECKUX JINIT)

Kyna

(TIO4TOBBII HHACKC U aJipec

3adBUTCIIA COIJIACHO 3asABJICHUIO

0 TIepeBojie)

YBEJOMJIEHHUE

0 nepesoje (0TKa3e B NepeBo/ie) KUJI0ro (HeKnJoro)
NMoMellleHUsI B He:KIJ10€e (FKHJ10€e) MoMellleHue

(HOHHOC HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYIIPaBJICHUS,

OCYIICCTBJIAIOIICTO NIEPEBOJ HOMCHIGHI/ISI)

paccMOTPEB MPENICTABICHHBIE B COOTBETCTBUU C 4YaCThIO 2 cTaThu 23 JKWIMIIHOTO KOJeKca
Poccwuiickoit deaeparuu TOKYMEHTHI O TIEPEBOIE TOMEIICHHSI 00IIeH TUIOMIAIBI0 KB. M,

HaXO/ISIIET0Cs TI0 apecy:

(HanMeHOBaHNE TOPOACKOTO HIIH CEIbCKOTO ITOCETICHNS)

(HaI/IMGHOBaHI/IC yaunel, IJ10maan, NpocreKTa, 6ynLBapa, rnpoe3aa u T.l'[.)



13 )KUIIOTO (HEXKUIIOTO0) B HEXKUIIOE
(>xmItoe)

(HeHy>XHOE 3a4epKHYTb)

Kopryc (BlajgeHue, CTpoeHue) , KB. ,
(HeHy>KHOE 3a4epKHYTb)
B LCJIAX UCIIOJIB30BAaHUA ITIOMCIICHUA B KAYCCTBC

A0M )

(BI/II[ HCIIOJIb30BaHU IIOMEIICHUA B COOTBETCTBHU

C 3asBJIICHUEM O TIEPEBO/IC)

.~

PELLIJI (
(HaI/IMeHOBaHI/Ie aKTa, faTa €ro NpuHATHA U HOMep)
1. HOMCH.[CHI/IC Ha OCHOBAHMH IPUIIOKCHHBIX K 3a4BJICHHIO JOKYMCHTOB!

a) MEPEeBECTH M3 JKUJIOTO (HEXKHMIIOT0) B HEXMIOe (Okmiioe) 0e3 MpeBapuTeIbHBIX YCIOBUM;
(HEeHY)XKHOE 3aUePKHYTh)




0) mepeBecTH U3 KWIOTO (HEXKHWIOT0) B HEXWIOe (KHIOE) TPH YCIOBUU IPOBEACHUS B
YCTaHOBJICHHOM MOPSJIKE CIEAYIOINX BUAOB padoT:

(mepedeHs paboT MO EPEYCTPONCTBY

(TIeperIaHupOBKE) ITOMETICHHS

WJIN UHBIX HEOOXOJNUMBIX paboT M0 PEMOHTY, PEKOHCTPYKIIMH, PECTaBPAIINHU TOMEICHH )

2. OTKa3ath B INEPEBOJAEC YKA3aHHOI'O0 IIOMCHICHUA M3 KHUIIOTO (HC)KI/IJ'IOFO) B HEXHUJIIOC

(>xmoe)
B CBA3U C
(ocHOBaHMe(s1), ycTaHOBICHHOE YacThio 1 cTaTthu 24 XKunumnoro koxekca Poccuiickoii deaeparnmn)
(TOIDKHOCTS JIHIIA, TOAMUCABIICTO YBEIOMIICHHE) (Toamuch) (pacmudpoBKa ITOATNCH)

“ ” 200 T

M.IIL.



